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Tfi^>6 Faaulty Handbook should be n.2.ad 
ca^Q^iully and tkzn x^talmd {^o/i occasional ^ 
K2.^Q.K2,nc^ and /izviM. its puKposz is to pKts1il/tZ^^ 
hzlp{^ul lnf^on.matlon conczn,nlnQ all phaszs oi thi 
CollzQZ^s van,lzd pKogxam as It. Kzlatzs to pzKsonne:&/ 
By iolloiJOlnQ Its commendations we an.z aidtd in 
d^vzlopinQ an in^o^mzd and intaqKatzd staf^i^ and a 
smoothly functioning organization^ 

Whilii KiXlus am imp,oKtant tkzy an,z not 
znough. TkzKz{,o/it, w?e zncoixKagz all ou/l p2.n.sonml 
to cultivatt thd spirit fn,izndlin2.s s to onu 
dnothzfi, oi Q,oop2.n.ation, and of^ into^mst in 
Can,thagz' C0II2.Q2.' s (oa£<$a>^^. A-6 tho. Coll^g^ 
pn,0Qn.(LSSzs \m}2. all gaiji, just^ as loz all .i^oatd 
suiitK ii tkd institution to KztKogKzss . 

knothzn. school yzaK pKzsznts oppoKtanity 
0^1 all o{ as to gko\jo togzthzn, t/jithin.an acadzmic 
community. It tnablzs us to~-d>a oun. paKt in thz 
. ofiganization i^hilch ntzds oun. assistaiicz in all n^tzas 

of its liin - acadmit, m^^i.ous, financial and 
^social. I anticipatz a yuan, in which flun. foint 
^ z^iionts ion. a common, \^ontky caas a will ixvudz as and 
bnjLYig satis factions and joy. - x 
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THE PRINCIPAL ADMI iUSTRATI VE • OFFICES OF THf INSTITUTION 
^ AND THEIR RELAHONSHIP TO ONE ANOTHER 



Pres i dent 



Cajnpus 
Pastor 




Administrative 
Assistant 

I 

f Admiss'tonsi 



Dean of 
Students 



Treasurer 
Bus i ness Hgr. 



Vice Prei^ident 
DevelQpment 



Assoc. Dean of 

^ Students 

Residence Halls 

Student Acti- 
vities 

Career Planning 
& Placement 

Testi ng 

Health Center 

Financial Aids i 



Business Office 
Purchasing 
Food Service 
Mai ntenance 
Book Store " 



Publ i c Rel at! ons 
Publicity * 
Al umni 

Estate Planning 
Foundati on Re- 
1 ati ons ^ 



Academi c 
Dean 



Div- & Dept. 

Chairmen 
Registrar & 

Di r / of. 

Academi c 

Servi cesV 
Dir. of 

Speci al 

Sch\)ols 
Di r. Library 

Servi ces 
Dir. M. Ed. 

Program 



The Constitution of the College places the P^^^^^ent in c^^^ 
all the administration of the inst/tution. He l^J^f^l^^^^^^ 
m,uch responsibility to the foQ^ c^ief subordinat^^^ 
Business Manager, the Vice President Development, the Academic 
Dean, and the Dean of Studen ts . Ahese of f i cer^^ fhP Consti- 
almost all of the Collegers admi/n strati ve offices. The Consti- 
tu^ioD makes the religious life/of the Collejg^ a direct response 
bil tv of the President, and th/ds the Campu/^Pas tor reports . 
d rectirto him The chart, o|J^vious1y, cahnot show various avenues 
of lia son, formal and informal, between offices. The most marked 
example of this is that the Administrative Assistant to the Presi- 
S^i^also the Director of/Adm^^ the Admissions Office 

works c)osely with some of the De ve^Topment Of f i ces . 
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GENERAL INFORMATION 




Acci dents 



All accidents to person oir property must be reported 
at once to the Business Office, no matter how slight 
This is of great importance due to the requirements 
of our insurance coverage. 



Accounting System 



( 



An explanation of the accounting system at Carthage 
College may help college personnel understand the 
necessity for some of the forms and procedures here. 

The system is based on the accrual method of account 
ing, in which all expenditures are recorded as obli- 
gations as infcurred, and all incomes are recorded as 
they are earned. Purchase orders are charged in the 
fiscal year in which the order is placed, regardless 
of when the goods are received jDr the invoice paid. 

We use a cost accounting system, Al^ expenses per- 
taining to a specificf operation are charged to that 
operation, including salries and wages. These ex- 
penses ar^ controlled by a budget approved by the 
Board of T/if^us tees . This budget qan be looked upon 
as a road/map. It shows the way, but is som etimesT 
obstructed by detours. When a budget 1 ijji>fetrf 1 on 1^ 
met, all expenses must ceasu until &bM€ge% revisipir 
is approved and permission granted^4rD continue . 

The budget or expenses are dividend into five nfajor 
divisions: Achntffi s trati ve , Eduoati onalr, Pl?mt* 
Auxi liary, a ryd Noj i^-Educa tit)nalx These^are/f urther 
s u b d i V i d ejP^tff''liec¥sT^ s 

purpose of the accounting s^ystem to acco/Unt 
the s tev/-ardshi p of the funds corrcributed or 
/aid to tb^ College, present the cjarrent financial 
/position-* and comply with acceptfole standards l\or 
uniformity of reports. 

The fiscal year begins on July 1st each year and 
ends June 36th each year. No fqnds may be Carrie}d 
over from one fiscal year to the next . 



Automobi 1 es 



The college has automobiles available for limited 
College business use . Requests for use of thi« 
facility are to be made to tJie Business Office aS/ 
soon as date and duration of the trip are availatle. 
Ten cents per mile is charged to the expense aoxount 
of the person or* department sponsoring the tri/p* There 
are tiines when there are not enough cars to fill all 
requests. Generally, .arlier requests a/r^ f/lled. 



College automobiles are to be 



busi ness oply t K 
and f i 1 1 ed out as 



7 

used for/ ofA 



car check-out slip 
follows prior to us 



Icl al college 
obtained 



be 
the 



car; 



(a ) -TJ\e purpose of 
1 n detai 1 a^pd 



using the car mmt be written out' 



(b ) the signature of the persja^fi /^pprovi ng theitrIX 
. ,^ust be placed on the ofereck-out s^ip. / 
/ ( see-^nsert of Trip Jacket in rear of Hanqboolc ) 



The following persdns 
use of college cars:/ 



Kkye been oulihorized to approve 



Presi dent Di rector 

Vice Presi^nt Athletic 

Academi^^ Di rector 

B^pHrress Mania-ger Di vi s 1 on 
i^r\ of Students 




Campus Pastor 

Facul ty wi 1 V^*normal ly \gej; authori zati on fVi 
Division Chai rman .XTh^- check-out slip mus. 



of ^j^eclalj Schools 
Di rector ^ \ 
of Adml ssi OAS \ 
Chal rmen 



Division Chai rman . / Th^- checf 
pi eted i n detai 1 /pon^ return of 
including trips, to dow.ntown 

to the department involv^d.^ Reserve a car as f/r in 
advance as jM^ssible 



om their 
1 i p mus t be co 
ttve car. AH 
Ke.nosha wel 1 be cha 



Books tcrey 

f\f\e bookstore ^ 
/Regular hours a)f>e 8:00 to 4^30 Monday thi^^d Friday.' 



i s Y( 



oca tGd 



in the 




tentz Hall/Building. 




Facul ty recei ve/ a 10% disccint on 
Y*ou can make aTrangernents with the 
for the purchase of items 



all ^ivate purcti^ses 
Boofestoire mf\&wr 
not carried/in stipck. / 



/ 



^.^ Inf ormati on regarding c-c^ieriic budgets sh0UHf be 

secured from the Pcader.ic Dorvn. The Bus/ne^ss Of f 1 ce^ 
will furnish inj'ormaticn concerning all/other budgets 




Buses 



If buses are required for field trips or other ^ 
functions sponsored by the college a requisition, 
^properly exetcuted is to be given to the Businesrs 
Office and they will arrange the charter. No other 
individual or office has contracting privilegjBS, 

Cash Received by Departments 

. All cash received by offices or departmenjCs is to be 
turned over to the Business Office immedtately with 
an explanation of the isTource and reaspn/ It is a 
pol4<:y of the Cbllege that no employee /may sell 
merchandise 0/ services to xollege students. Arrange- 
ments for tb^i^s may /tSe made with the BJasiness Office. 



Contracts 



The only persons auth|6rized to execute cont 
the name of Carthage fcol 1 ege are /the P>^s1a 
Business Manager, Any other conxcact mayl^ 
S0I6 responsibility of the persdip signing it. 



'acti 
ent ai 



in 
»d 

the 



Credit Union 



Carthage employees are Viow eligible for memberirh4p in 
the Kenpsha Teacher's Cytedit Union! You will find; 
this an excellent resourcie for both investment 
loan bppprtuni ti es . Full information will be sofi^plied 
to new fadulty. L 



Damage Claims 




Damage claims on yFreight, express/lor pa/c^l shipments 
are to be re^ort^d to the Business 6lf f4ce wi thi n 24 
hours. The Business Office wi 1 l^fi l^^^^^^j^ forms for 
aljljustment . / 



Equipment - Audfo/Vi$ual 

. See "AM^io/Visua\ Equipment" 
Gifts and Grrnts 




A considerable amount of the Col lege's W iil4nc1a1 supper 
is represented by gifts and grants froii the Lutheran 
Church in America, business and industr^v fWndation 
and other private sources. FacultWand staff members^ 
are encouraged to assist in develoiflng new sources of 
gifts--both in motley and gifts in kind, fuch as equip- 
ment, books, etc. The Developijrent Office ¥111 be 
happy to give assistance in tXIs regard. 



All gifts received by the College, incl udi gi f ts in 
kind, are to be reported to t^e Development Office an 
the Business Office. Gi ft Records are maintained in 
this office and all contributions are acknowledged. 

Faculty are also ejs^ourifged to initiate foufv^ation 
proposals. It i^impo/tant, however, that thfe^ pro- 
posals be coordi^atecKwi th the Development OfficeC so 
that duplications w/1 1 be avoided. The Developmei^t 
Office will pOTivi dy assistance in researching f94nda- 
tions and the preparation of proposals. 



Memorial gifts/are received frequently at th;e College. 
Such gifts sh/uld be turned over to the Development 
Office or thig Business Office. The, Development Office 
acknowledges the fund and a record is keprt. A gift 
folder is ^ent to the donor; ah acknowledgement folder 
is sent to the family of the deceasedy Most memorial ' 
gifts are not large and are general Iv/ pi aced in the 
College's general fund and used folr/operational purposes. 
They may be designated, however, tor an eixisting account 
of the College, such as for the Ltbrary, Sunday Church 
Services, etc. A special account may be established 
for a memorial fUnd if the amoi/nt is large enough to 
be significant. Generally, the minimum amount needed 
to establish a special accouift is one hundred dollare 
(SIOOTOO). The giving Of Memorial gifts is encouraged 
by the College; such gi/fts/have been of great help (to 
the College's general fun/l and for special projects. 



Haul i ng 

The physical plant staff is equipped to handle most 
ColleV hauling job/. Requests, for fh-fls service are 
j:o be made through/the BujJh?^S^ Office. 

Hi ri ng Personnel 



All hiring/of part-tim^ student workers must be cleared 
through t^e Director of Financial Aids Office. 

All hiring of summer full-time or permanent year-round' 
employees/ wi 1 1 be cleared, through the Business Office 
as follows: - 

I^equests for employees must be given initially tp 
the Business Manager. Arrangments for salary, 
vacat-i-ons , sick leave, etc. will be made by the 
Bi^siness 44a"nager. ^.Jinal approval of the selec- 
tion of a niew employed must be made with the - 
Bus\lness MaViager, upon recommendation of the / 
immediate s^n^ervisor. Any changes personnel / 
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must be reported t(i tMe Business Manager 
immediately. Any supervi sor hi ri ng persorrn^el 
/ 'without abiding by the .above regulations may 
be held responsible for the salary of the new 
employee. , ' 

Hos'^ii tali zation. Disability Insurance Plan and life In suranc„^ 

The College has available group membership in surgical, 
medi^cal and hospital insurance. The BKue Cross-Blue 
Sfiield provides basic surgi cal -medi cal benefits and ■ 
major illness rider. The College >ays 50% of the cost. 
The College deducts the premium ft* ojn. salary checks and 

Crpss-BTue Shield monthly. New 
within thirty days of employment 
^ays of employment requires a 



re.mits them to the Blue 
employees should enroll 
Enrollment after thirty 
physical examination. 



/ 



Disability Benefits / 

Full time faculty, /and admi nistra/ti ve members and sta , 
shall fiave two years waiting pe/iod from date of employ 
m^ent before el i gi%44ity Xor coverage. 



Sh-ort Term Disibilitv Benefits 

First Month i)f Disability 
Second njonth of disability 
Third' month of disability 
Fourth month of disability 
Fifth month of disability 
Sixth month of disability 



Long Term Disabi 




10Q% of salary 
100% of salary" 
80% pf salary 
60% /of salary 
60%' of salary 
60% of salary 



Benefits by TiAA 



A monthly in/Tome benefit whlth, including any ijcTcome 
benefits Mfyable from Sopial Security and Workman's 
Compenswon, is equal ^o 60% of the first $1000 of 
covejt^e^monthly salary/ plus 40% of 
saHry in excess of-41000 as 
i€y began, but not to exceed 
disability benef i t ,conti nues 



covered monthjly , 
of the date the/disalbi 1- 
$1600 monthly. Thi$ \ 
unti 1 the of 6^. 



Life Insurance 




The College provides for each futt^i me f acul ty 



and for each full time admi ni strato> Level -^Terrjv 



membler 
iife 

insurance, for an amount equal t% one^-yejfr's iraslc 
^salary, and ap equal amount of Accidental Death ^nd . 
Df smemberment Insurance- This i,nsurance is available 
without evidence of i nsyrabi 1 i ty i^xcept for late 
applicants, Application mwst be submi tted wi thin 31 / 



■1 



days from date of employment. This insurance^xeases 
upon termination of employment qj? at retirement, 
except within 31 days following term-i nation, tlie 
participant may convert all^ or p^rt of his Life 
Insurance! 



\ 



Job Orders 



All requests for maintenahce service are to be made 
through the Business Office. ,The Business Office 
will issue a job order which is the only authority 
for maintenance to perform a service. 



\ 



Office, ?lie 
' the keys 
no one uses 



Office keys are' iss^ued by the Business 
security of the College* is dependetit 
to i ts doors ""an d^ f i 1 es . Plfease^ be sure 
these keys except Col lege personnel . If keys are 
lost, report immediately to the Business Office and 
ti^ey will initiate^all n.ecessary'cpr^c^ceiJlures.. 



ii brary 



r 



ATI emplAyeeshave thW*privilege of using the Ruthrauff 
LibraTy3^d are subject to all rules and regulations 
governing^^the 1 i brarv:,- AddH inforiflation for 



1 i brary^ - / 
wwl^'tl t 



aeaderpf^^ persarwei^i 1 1 be found i n the Academi c 
s t i 'm (^f thrs h a frdb q ok . ^ 



Loans to cnployees 




ge regulations 
Credit Unipli?. 



prohibit loans to employees. 



i^>^i; 



The^'facul ty and adrnthis tra mfil boxes are located 
fir i|ie Mail Room iJ9_thfe bas^ement of the LH Building, 
Regt^^ar mail and a'.frTlrter--office c^oimmuni cations^ 
..§re ptj^d: ill ' boxes each da^y , -except Sunday. 

a*d H(^l^aS"s around 10:00 A.M. and 4:0'0P,M.. It 
i mp^^rtlnlt I h a t the boxes b e e xa m i n e d e a c h s c h o o 1 
da^y' and Saturd«iy, if possible.. Only authorized 
personnel mayj enter the Mail Room. 



IS 



Mimeographing 



Carthage-Xollefge operates a^-€^i^ffra,l mjmepgraphing\* 
facility in Jthe Mail Room, LH Bui 1 di ng , Room 103- 
Stencils and master units should be brought to the* 
Mail Room at least 24 hours before they are needed. 
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erIc 




Iiistructi on, Ga>^ should be completed as tp the 
number of stenciYsvor masters, quantity needed ^ typ^e 
of p;aper desired: wfrite, color, legal size or punched 




and/a»ny speci aV 1 ns tru^tibn such as folding or cutting 
should be carefully notecNon the card. All work will 
- be assigned a number wJien if" Is received in the Mail 

Room. Every p.oss-ible effort made to complete 

/^'he owdrk within 24 hoi^rs. Itr realH^ze that it is not 
always convenient to bring your mateV^UlMn 24 hours 
^before it is nee.ded. Should this happeu^pl ease >HI e t 
""the MA^^. Room supervisor know and every effort will 
be jnade to have your v^^ork completed ^s soon a.s possible. 

Your ^department will b§. charged at a nominal rat^based 
on your cost bf paper, -^ates available upon reque! 
Because .of our heavy work load, we '•are unable to 
personal work. Only materi al to be used at Carthage 
College can be done. « 

Purchgisi ng , Suppl i es and Rfequisi ti ons 

Orders for. less than $\0 .i>0' may be purchased directly, 
paid for, and then iask Vor reimbursement from the 
Business Office. . 

Orders -for more than $10.00 nfust be placed in the 
following manner:^ ' ; • 




(1) 



(2) 



Prepa re a . requi s i ti on /by typewri ter and send ^ 
copy to the Bysiness^ Office. The requisition 
copies must &e sigrfed by the department chairman 
and approved^ by the Academi c Dean . 



Use the purchase requi si ti oinr for all 
ma teri al s , s uppl i es', and services 



reques ts for 



ons are 



(3) See that complete and accurate specificati 
given for every item requested. 

(4) As far as possible, the estimated cost of each" 
item Should be shown. The department , -however, 
should not go to any particular trouble or ex- 
pens^ to obtai n estimates . The Business Of fice, 
upon request^ wiM be glad to assist a depart- 
ment in securing prices. j ■ \ 

(5) No requisition should be submitted unless funds . 
are available. It is the duty of the departmen^t 
chairman'^to keep within his own budget. 



(6) The Business Office will issue all purchase orders 




(7) 




•311 

312 

313 

314 

314A 

315 

316 

317 

317A 

318 

319 

320 

321 



All orders for supplies, materials, and' eqtii pment • 
will be delivered to the Receiving Center where 
they will be checked, and then ..del i ve red to fhe 
requisitioning department. All orders for services 
will be delivered directl,y to the requi si ti oni n^t^ 
department. m. 



(8) 



No requisitipn is necessary 
Mail Room of bookstore. " 



for purchases from the 



The following is a copy of the todes for each depart- 
ment- You should use these codes on the requisition 
form, indicating the particular budget to be charged, 



Account 



4. 

Umbers 



Registrar's Office 
Dean of Students 
Chaplain's Office 
Admissions Office 
Health Service * ^ 
Lectures and Arts 
Affiliated Artist 
Religion , ^ 

Engl i sh/Li terature 
Biology 
Chemi s try, 
Math^etna ti cs 
Physi cs 

Business Admin. /Econ 
Educa ti on 
Poli tical Science 
Sac* Studies Foun\*n 
Phi 1 osophy 
Psychology 
Physical Educati on 
Art 




333H 

333A 

333S 

333M 

33.3E 

333B 

400 

700 

800 



Music 

Speech/Dramatics 
Forei gn Languages 
Language Laboratory . 
Summer School 
Eveni ng School- 
Director-Special Schools 
History 

Wr4^:1ng Laboratory 

Geography 

ifoci ology 

FacuTI ty Travel 
.06 Humanities 
.06 Fine Arts 
.06 Social Science ^ 
.06 Science & Mathematics 
.06 Education 
.06 Business Admin. /Econ. 

Library 

Student Aid 
. Intercollegiate, Athletics 



Sub-Account Numbers 



.01 


Salaries 


.14 


Heat , 


.02 


Student Help . 


.15 


Li gilt & Power ^ 


.03 


Clerical Salaries 


.16 


Water 8i Sewer , 


.04 


Wages ' 


.17 


Fire Insurance 


.05 


Supplies & Expense 


. .18 


Public iiabi li ty Ins . 


.ja€ 


Travel 


.19 


Fi deli tj^nsurance 


.0*7 


Entertainment 


.20 


Chapel . . „ 


.08 


E^-ui pment 


.21 


Convocation 


.09 


Equipment Repairs 


.22 


Auto Expense 


.10 


Books , 


' .23 


Truck Expense 


.11 


Periodicals 


.24 


Religious Emphasis Week 


VI 2 


Binding 


.25. 


Interest on Current Expense 


.13 


Janitorial Clean. Supp'. 




Loans 
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.26 
.27 
.28 
.29 

:3o 

.31 
.32 
.33 



.34 
.35 
.36 
.37 
f 38 
.39 
.40 
.41 
.42 
.43 
.44 
.45 
.46 
.47 
.48 
.49 
.50 
51 
.52 
.53 
. 54 
.55 
.5& 
.57 
.58 
.'59 



Taxe^ & Assessments 

Fireight & Expense • 

Advertising 

Telephone\& Telegraph 

Laundry 

Rent 

Linen & Uniforms 
China, Glassware & 
Small Utensils 

Gifts & Novel ti&s 
Student Supplies 
General Merchandise 
Social Security 
Reti remrnt Premi urn 
Workman's Compensation 
Band 
C h 0 1 r 
Debate 

Student Council 
student Publications 



Bui letlns 
Catalog 

Dues & Slibscriptlons 
Photographic Expense 
Staf.f Recruitment 
Raculty FWvi ng. 
Special Projects 
S^iaff Board 
F4)od 



.60 

.6r 

.62 

.63 

.64 

.65i 

.66\ 

.67 

-.68 ; 

.69 
.70 
.71 
.72 
.73 
.74 
.75 
.76 
.77 
.78 
.79 
.80 
.81 
.82 
.83 
.84 
° .85 
.86 
.87 
.88 
.89 
.90 
.91 
.92 
.93 
94 



Game Expenjse . 
Guarantees - 
Fi eld Upkeep 
Medical-Upkeep 
Student Aid r Endowment 
Student Aid ^ Unendowed 
Student Aid - Gifts 
President'". CH,screti onary 

Fund 
Postag.e 

Testing & Counseling 
Audit a Legal 
Commencement 
Bad Debts 

iPost Office Expense 
liluseum Expense 
iContracted Expense 
ISmall Tools 

Pominissi ons 

Cost of Sales 

Building Repairs , 

Staff Benefi ts 

tampus Guests 

Miscellanious 

Hospi tal 

Homecomi ng 

Contingencies 
Printing 

Social Security 



Repairs & Improvements 
Faculty Research - 



ERIC 



Retiremtent and Annuities 



College empl oyees ' are req(5i red by law to parti ci'pate 
in F. I .C.A.(Social Security). At present the contri- 
bution by both employee and employer is 5.85% of ail 
wag6s up to the maximum of $14,100. Thus a maximum"^ 
payment up to $824 . 8& for© the year ending Decembfer 
1975. Ordained ministers under the self-employment 
system are an excealiion to the above, and should ij»- \ 
quire at the Business Office for more information re- 
garding status w-hile employed at the College. The 
College also participates in Teachers* Insurance Annuity 
Associati^ of America. All f ul 1 - ti nlevf acul ty and 
adminis^trafebrs , after two years of employment, may 
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participate by contributing 5% of/ their annual salary. 
• The College th§n contributes 1% df JC^e salary, makihg.. 

a total contribution of 12?^ of arfnual salary towa**d 
^ retirement credit. Those comi ng/ from other .'Coll egfis 
where this plan is in operation/may continue without 
. i nterriipti on . 

Sale, or Trade-in of Materials and Eiiuipment 

Sale or trade-in of Coll:ege material and equipment will 
be handled by the Business. Oytice only . . 

Smoki ng 

vtl^e regulations prohibit s/raoking in many ot our'conege 
buildings. Please observe /si grts denoting these areas 
and cooperate in the; enforcement of smoking rules, 
s-"^ Classrooms are to b0 consi/dered no-smoking areas . 

T.I. A. A. 



See "Reti rement" 

Telephones 

Requests for t^ele 
by. the same proce 
of telephones 'is 
departments and o 
to the of f i ces or 
al tol 1 calls , from 



to the Business Office 
imbursed immediately.* 

Tuition Asstirance Plan 



hones ^or >e)Xtensi ons should be made 
ure as for purchases . Basic rental 
ai d wi thout cost di s tri butl/dn to 
fices. Toll charges are distributed 
departments making the call, ferson- 
a College phone. are to be. reported 



and the College should be re- 



The faculty r^embers and/or administrators must have 
.completed one ^ear of full-time service to the College 
in order to quitlify for the tuition assurance program. 
Four years of f ree- tui ti on shall be granted to one 
child of such deceased facul ty Wmber and/or adminis- 
trator for each year of service thereafter. 

Tuition Remissio n Pla n 

^ — I ■ ■ ■ - ■ , — — V 

All full-time faculty and administrative personnel, 
their wives and unmarried children are granted free 
tuition at Carthage College during all sessions. All 
other full-time personnel wi 1 1 recei ve tui ti on remis- 
sion according to the ficJTTdW^nq schedule 



After one year of full-time emg^oyment 
two years " ' " 



20% remi'ssion 
40% remission 



/ 
/ 
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fter three years of /full-time employment 60% remission 
four year^ " / " " 80% remissiion 

five years*"N. ' " " 100% remission 



II 

II 



Fringe Benefits for Carthaq^Col 1 ege Employees 

(V) T.I. A. A. Pension Plan\ 4 

College pays 7% of yeaNrly s*TaVy 
5% deducted from payrol\ is, tax sheltered 

(2) Soci al Securi ty Plan 

College pays 5.85% of fi rst ^1^,100 .00 of v 

salary V. 
Effective January 1, 1-975 

Basic and Major Medical Plan(See "Hospi tali zation") 

College pays 50% of monthly premium or 

For family $32.18 . 

For single - $12.60 

Fo'r medicare $8.48 

Disabi 1 i ty''Insurance(See "Disabi li ty Insurance 
Plan") 

Collvege pays 100% of monthly premium 
Tuition rihjission 




ERIC 



£ollebe pay^ 
Cart Wage Cd 
(Se^ "Tuiti 



s 100% of tuiti^on while .attending 
liege - except non-faculty employees 
on Remission Plan" above) 



(6) Annual vacation with pay 



"Up to 12 working days for non-faculty employees 
Four weeks f)ar AdministraJ^ive employees 

I ■ ' . \ \ * ■ 

(7) Sick lea've^with pay \. 

One day jjer month accumulated up to 30 days 

(8) Holidays wi|th pay _ ■ ^ 

^Cbllege pays for ten holidays 

(9) T.I. A. A. Term Life Insurance 

College pay^s 100% of monthly premiutn 

A, ■ • * ■ 



IT- 

18 




ACADEMIC INF0Rf4ATI0N SCCTION 



"...L argue that the uni versi ty itself should be a 
model of how life could be lived, a place where people 
respect each other and h|ve an af fecti onate rather than 
cynical attitude toward'^fach other; where there is mutual 
respect for the values cgf the intellect, the arts and 
democracy," 



Harold Taylor in an inti^view with College and 
Business, Vol. 51, #3, leptember, 1971, p . 50. 



University 



"The important qu. 
sessed, I am sure, by 
profession, are still 
scholarshi p, i ntellecti 
a genuine desire to tef 
qualifications, wheth 
no proper place on th- 
body of an institution 

Lewis F. Powell, Jr. 
the Uni ted States * i t)\ 
tion of State Collegel 
time, Mr. Powel 1 was 
Educatioip. 



ifications of a professor;, pos- 
great majority of this privileged 
|he ancient ones of honor, Ntegrety, 
lal independence, responsibility, and 
Ich. The extremist who scorns these 
he be of the right or the \left, has 
faculty or indeed in the student 
of 1 earni ng . " \ 

lominee for the Supreme Co.urt of 
in address to the American Assocla- 
and Universities, 1968. At tha^t 
member of the Virginia Board of 



"When ar human organization of any variety finds itself 
concentrating h o w it |s organized, there is a good chance 
that it had at least |emiporarily forgotten wtj^ it was or- 
ganized." ^1 



"Educati oh 
Benni ngton 



in modes off Human Thought and 
College, 5,/March 71, p. 11. 



Sensibility," 



. .whefrTn institution no longer knows what it is 
doing it starts tryini to do everything. The loss of 
genuine purpose- is invariably accomipanied by the lust for 
a dozen pseudo purposes." 



Irving Kristol , "What 
Education, Vol. LVI, 



Busi ness Is a 
2 May 1970, p. 



Uni versi ty 
229. 
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ACADEf^IC INFORMATION 

Abserjce of a Faculty Wember . 

Jhe Academic Dean must be informed of all faculty ab - . 
ences , If you-must miss a class, please inform the, 
-Department Chai rma n , who will find a suitable substi^ 
tute , or the. Academic .Dean , who will provide an an- 
nouncement to your qlass. Do so in writing or by phone 

Acad emi c Probati on - 

(See current catalogue) 
Advi sers : Facul ty 

Academic Advising 

Advising is a vital component in the academic 
scene. In addition to their teaching duties and 
committee assignments, faculty members are asked 
to serve as academic advisers. 

An effort is made to assign students to a^^dvisers 
with whom they may share a common interest. Ad- 
visers are Encouraged to cultivate a pro.duqtive 
relationsh^ip, so that counseling with advisees 
may include not only course selection to satisfy 
requirements but also broader areas of jstudent 
responsibility in the academic^ program.' The 
latter include the quality of the student*s aca- 
demi c performance , the role of c^-curri cul ar and 
extra-curricular acti v1 ti esT^and careful, long 
term planning as the key to an integrated, co- 
herent educational experience. 

Advisers: ^ Class and Organizatioh 

1 . Cl ass Advi sers 

a. Method of selection: ^ 

The executive committee of each class, with the 
exception of the freshman class, will, within the 
first month of each new school year, submit the 
names of four faculty members to the Dean qf 
Students. These names shall be listed in order 
of pjreference and not necessari ly . w1 th the con- 
sent of the chosen. In the case of a conflict of 
choices for ^dviserS, the request for a. renewal 
of the adviser's term from the previous year will 
be granted- If -the previous year's class .does 

20 ; 
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be granted. If the previous year's class does 
not resolve the conflict, the adviser shall be 
' given to the class with seniority. The freshman/ 

class adviser will be appointed by the Dean pf/Students 
and Academic Dean within the first month of tpe scho^ol 
I year. Notfe: The period of atfvisership will |ast 
, / for one year a*nd selections will be made year^L-as 
,^ ' described above. 

The duties and reponsi bi 1 i ti es of a class adviser: 
The adviser should be avai Table tb the executive 
oommittee and other memb^i^ pf the class for 
general consultation and guidance. Also the ad- 
viser, as general overseer, should assist the 
executive committee in formulation of the class 
objectives;, be aware of the financial status of 
/ the class (see next paragraph), and approve the 

/ socf^al functions of tne class. 

The advisers for the freshman and senior classes 
will have slightly more responsibility. The fresh- 
men will need assistance irt organizing as a class 
\ * and the serTfiprs' adviser should t)e aware of the 

problems connectejd w^ith graduation. 

c. Auditing of Tresurer's books of student organization 
In order to unify the bookkeeping procedures of 
all treasurers of s^^Mdent pcampu^ organizations, 
the Busin)BSs [lanaget of the College shall hold a 
meeting^of these officers in the early fall to 
give theifi instructions on proper and approved 
bookkeeping procedures. 

3. Faculty advisers to student campus organizations. 
^ ' Each recongized studejil; campus organization Is 
to be sponsored by a facul ty member v/ho will act 
as adviser tp this group. No student orgdinization 
wil 1 meet wi thout theo^^ficial approval cfl the ^ 
aspons^r and any organi^ failing to comply \ 
will be suspended by the College Administratton. 
Students v/ishing to form a new organ1zat1on\ 
should contact^ the Dean of Students.* Advisers 
to student campus organizations are chosen i\ the 
following manner: A faculty or staff member Is 
asked by the officers of the student organ^i zati on 
if he (or she) would be wining to serve as ad- 
viser; their choice is then normally conftTmed by 
a vote of the members of the organization. As 
adviser to a student group, a faculty member 
should encourage students to accept responsiblTI- 
ity. All the routine procedures should be carried 
out by students. Hoviever, on most forms the 

*See Student Handbook , "College Activi^ties arfd Organizations" 
for further detai Is . 



signature of the faculty sponsor is necessarv. Xhis 
assures that faculty advisers are aware of ;th^x-e vents 
and can use thie-ir knowledge arid experience l^o help., 
students avoid serious mistakes. 1 1 i s JihSB^^spon- 
sibility of an adviser to a'-sist students irT^lLan- 
ning events so that they, are in good taste, provide 
worthwhile educational experiences that are in keepj 
ing with the general regulations of the College. A 
an adviser to an organisation, a faculty member ne 
to be aware of the procedure for requesting equipi; 
ment, for canceling an event and for worki ng. wi i|in the 
treasurer to keep the organization books accurate 
(see Paragraph c on preceding page). Each spring, 
the presidents and advisers of all campu$ t'^O^PS ^. 
are asked to submit lists of events they wish to 
schedule for the following school^.year to the Direc- 
tar of StudGnt Acti vi ties , who i s f^^n charge of the. 
social calendar for the College, arid who prepares 
from these lists a master schedule ef events. When . 
an organization wishes to schedule an event it should 
first check with the Director of Student Activities 
to avoid conflict with other events and to be cer- 
tain space is available.. Any event should be sched- 
uled at least two '.'eekE in atjvance. IJhen. an event . 
is canceled, the Directdr of Student Activities' 
Office sphould be notifiedr. 




Attendance at College Func ti _ _ 

During the academic year there will be an extensive pro- 
gram of cultural events at Carthage. It is encouraging 
to students and faculty sponsors" when faculty attend 
these programs. At your request you will receive one 
free ticket to College plays, concerts, etc. \ These ■ ^ 
tickets are non-transferable. Your attendance with oj^ 
without guests, will lend support to College actlvi^res. 

Audio-Visual Services 

The budget for Audio-Visual Services was not approved 
for 197-76. It is anticipated that the 1976-77 budget 
will 'contain adequate provisions for such services. 

^ Such being the case, the Audio-Visual Services will con- 
tinue to operate as closely as possible along the pXp-, 
cedures, guidelines and provisions worked out dur1ng\| 
Term II of 1974-75. 

The equipment wi 11 remain with the various Faculty 
Secretaries and Secretary to the Academic Dean. These 
secretaries will administer the system as best they can 
" " and we ask for the genuine and ongoing cooperation of 
all concerned. 

There is no central budget for Audio-ViVual Services arvd 
each def^artment will have -to bear some of the expense 
of the ojjer^ation. Academic Dean's Office will also 

I -<\h- _ '■' ' ,. ■ , 



contribute s^me funds for these procedures. Only by this 
cooperation /can we hope to achieve some degree of eff- 
cency and centralization of our Audio-Visi/al equipment 
and servic^es. 

In the meantime we hope to continue our quest for a pro- 
fessionalXperson who will be appointed and be given a 
budget commensurate with the task. 

Baccalaurat e, and C om me n c e m e n t 



All facul ty must attend baccala'urate and c ommencement 
il^cises unless excused bv the Academic Dear ^ Requests 
for excuses must be made in writing and should state 
the reasons why an excuse , is necessary. 

Budgets . Departmental , ^ * 

Each department has its own budget. All departmental 
expenses must be covered by the budget except Faculty 
/ravel , which is in a'special account- supervi sed by 
/the Academic Dean and Divisional Chairman. Department 
Chairmen receive copies of their accounts monthly. 

Caps a nd Gowns ' , ^ j. -j i tu« ■ 

— ^ These arb the responsibility of the Individual. The 
/ Business Office wi^ll make arrangements for the purchase 
/ or rental of these items. . , ^, 

Chapel^Attendance^^ College, Carthage attempts to prepare 
students for Chris^tian leadership in their respective 
communities. For this reason, the chapel services 
at Carthage College are considered a vital and enrich- 
ing part of this p.^ocess for student faculty allKe. 
Chapel wilT be held on Wednesday at ,10:00. and 11:00 
a.m. Each faculty member has a teaching schedule 
that allows him to attend one ofythe chapel periods. 
Please attend regularly. / . ^ 

The first service of the firs/ term is required and 
all c lasses are dismissed at that t1me.« The faculty 
will receive a memo on thi/ and all students will be 
i n,formed. 




Glass Attendance , , . ^ , 4.* « 

The 'student accepts r/sponsi bi 1 i,ty for class atten- 

dance. Since there is no col 1 ege^^-wi de attendance 
policy, each instructor determin s his own class- 
attendance policy. Responsibility for work missed 
^cause of absence from class rests entirely with 
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sthe student. Each faculty member is to deal indiv-? 
tflHully with the students in deteirmining whether or 
not the work may be made up or whether a grade of « 
zero is to be given. To avoid misunderstanding , 
each facult.\^ member should ipform every class, early 
. in the term, of his policy . In case of an emergency, 
a student may be excused by the Academic Dean or the 
Dean of Students . 

"^Faculty members are required to submit to the Dean of 
Students absence reports for those students missing 
class excessively . This is not to be a weekly report 
of attendance of all studen4^, but rather a notifica- 
tion of students missing class excessively or showing 
a definite pattern of absences. Such information will 
be used primarily for counseling purposes. This, is 
the only check, we have on students who withdraw from 
Colleg/ unofficially; therefore, it is of the utmost 
imporjtance that faculty members report continued ab- 
sences from class. Reports may also be miade to the 
Academic Dean, 

Classroom Changes 

/ If for any reason you wish a change in room afssignment 
please contact th6 Registrar's office. Never change 
/ classrooms without contacting Dr. Casey's office . 

Copy Machines 

All copying costs 10 cents per'copy. 

Thermofax copy- machi nes are available for depart- 
me^ntal use in the Mail Room (LH 103), Science-Mathe- 
matics Office (LAS 209)., and Physical Education Center 
(P.E. Office). A Xerok copi er is avai 1 able from 8 
a.m. to 12 p.m. and 1 p.m. to 5 p.m. in the Student 
Personnel Office (LH 430). 

. - ^ 

A sie If -service coin operated Addressograph copier, 
owned^ by the Busi ness Office, V located -on the top 
. floor of the library for instant copying by faculty 
member^ , secretari es , and students. The cost is 40 
cents per copy and instructions for use are on* the 
machine. Library staff at the Periodical Desk will 
make change or record charges, 
a Xerox copy is\ preferred, the 
In that case, leav«"^e request 
:opied at the Peri odi\aJ^ Desk, 
when the Li bra ry Xerox* machi ne 



If for any reason 
charge \% the same, 
and materi al to be 

It wi 11 be trun off 
is not being used tCL_ 



make^ catalog cards, andj^fhen staff is available. 
Please do not ask Library employees to leave the 
Periodical Desk unattended; keep in mind that on 1 y 
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authorized Library personnel may 
machine, 

Curricujar Clianges ] . 




Xerox 



A member Of iWe faculty ^tlhing to liropose a new 
pourse shoul/d prep^r^.-^descri pti m of it, carefully 
defining its objectives and scop^/ and sulymit the 
proposal to his jd^partment chaijr^n. After depart- 
rtiental approval the chairman sjiould submit the pro- 
posal to hi s/ai vi si onal chairjfl&n. After approval, 
the divisit^n chairman shoulfr submi t the proposal to 
the chaiiprnan of the Currvp^ilum Committee. This com- 
mi ttee^i 1 1 exami ne the/rtierits of the proposal and 
report its deliberations to the faculty. The faculty 
will then consider anrfci vote upon the proposal. The 
same procedure wilTbe used for new programs, changes 
in academic proce^ure^ , , and deletion of courses. 



Any or all of/these s teps mjay be eliminated by making 
a proposal directly to thp faculty, but this is a 
procedure that should be iised only in an emergency 
or ufid6r very special conditions. 

Please consujt the Registrar before you formulate a 
proposal to n/iimber or renumber a course'. 

Divisional Chairrtien - Duties - Responsibilities 

I. Recru/i tment 

. 1. Preparation with the Department Chairmen, of 
a specific job description for each vacant 
.position in the Division. 

2. Supervision of correspondence in connection 
. wi th recrui tmenjt. 

'/ 3. Recomijienda ti ons for appointments. 

Faculty Supervision and Development 

1. Arrangements (in, cooperation with the Academic 
D^an) for visits to the classes of faculty 
members • 

2. Acquaintance with every member of the Division- 
problefTfs, plans, developments, etc. 

3. Evaluation and recommendations for promotio, 
and tenure. 
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Ill 



vision Program 




of all Departments 



sses 




Awareness of tb^r p^lan 
wtpjn jrhe Division//^ 

l^nsuHng the i n/l jision^of all curri 
chanj/es within/ tl/e Di vi^^ion i n the . 

^^aadership i^ learning /the reo^rfr^rnents for" 
^admi ssi on ty graduate icvoojyap^ in develpping 
and mainta/niiig corjita^ETts yprx\y key personnel, in 



ul ar 
atalqg 



•1 / 



ni strati o< 



/ 



eelng the 
ling p^a 
should 6 



!^/taff1ng of/ registration ta'bles, 
det^rmi/igi ng Vfhen 



sizes arid 
closed,/ 



'C0mmuni ea ti on td Di vi siyn^^member^ of relevant 
1 n f 0 rma t i o n c o n/C e r n i n g /th e "pir^oJ? 1 em§ , plans, 
and needs/of other Di v/isi ons an^hx)4L^t^he Col lege 
as a whai e . / 

' / ^ '* / / ^ 

Bifdflet coordinati on wi thi nythe Di vi si on and 

presentation to they/Acad^ic Dean, / 

It i/ understood that the [/ivis/ion Chairmen wi^ll ViOK^ , 
clcrsely th Department Ch/airn>§n in carrying ou^t these 
duties ajid respon5ibi 1 i tijes 

Teaching at Other Institutiot 



Faculty may teach up t/Vwo courses above thieir regular 
load each, acadetni c. year . Any full-tiWe faculty meinber 
who contemplates or a^rranges fori outside employmeXt 
of any ki nd /Shoul d discuss this With his Department 
Chairman prior to anry acceptance of such employfnent. 
Fi nal /approva j or di sapproval wip l^e grante4/af ter 
further di^ctiss ion witn the Academic Dean / / 



Facul ty MeejHngs 

jity Meetings are scheduled for th^first Thurs^M, 
each month. The President or th^^- Academic Dea,rv/ 
>ides at these meetings. All f iSicul ty member ^/"a re 
3nd. The fac/ulty meeting is an iriipQr 
" ' " It provided an ^^ppor*^ 
) express/Tiimieif 



Fa 

0 



w^. w ^ ^ . . w , . . . . , w 

presides at these m 
expected to attend . 

tant part of the college life. It provided an ^p 
ijty for the faculty memb^er to express/Tiimiellf 
^ (atters pertaining to facul ty^^rocedure 
x^r^hj^^^ have a paiti/ rv*PAti 




freely 
policy and^, 
col lege pol i 



in creating 



and 




Faculty committees have been appointed to handle many 
of the details of faculty business. Much time can be 
"saved in faculty meetings if v^ritten records of com-^ 
mi ttee^ acti ons and recommendati ans are placed in all 
faculty boxes prior to tha time 6<F the meeting. Such 
reports will not be included on the^ agenda unless „they 
are submitted to the Academic Dean at- least 24N^iours 
prio-r to the faculty jneeting. -It^pfn^or the agenda 
must also be submitted 2,4 hours prior to the faculty 
meeti ng , 

Minutes oT the faculty meeting are to be duplicated 
and distributed to the faculty as soon, after each 
meeting as is practical. Faculty members are urged 
to Keep these minutes with this booklet and use them 
as a source of refelrence in matters^^of faculty policy. 

Field Trips ; ■ 

Faculty or .staff w+io are^sponsori ng field trips using 
private transportation must'furnis^h the' Business Office 
with e\Wdence of adequate insurance coverage before 
the tri^p is scheduled. No remuneration/ for car use 
will begiveVi wi thoijt^ compl i ance with this requirement. 

^ ... , \ - ■ \ ' 

Film Rental , ^ ' ^ ^ V V 

Follow the same procedure as for purchasing. 

» • ^ . ■■ ^ - 

Fi nal Exami nati ons.^ ^ ^ * ^ 

—Faculty members shal 1 not. require students to "^take 
^finoal t^sts or examinations at time perit)ds other 
. than\those^regul,^rly scheduled for , that clas^. A 

"c6%ipl^te tTst of days will be fbrthpomi ng f rem the 
o Registrar's office. q _ " 

It is npt intended to syggest that each faculty member 
Will br'^'sho.uld test in'elch clasps during the^^inal r 
jexaminatign period ; experimenta^t^on in student evalua- 
tion should be encouragijd by the^.calendar revision. * 

, . the sched4jle is presented so, that, if a faculty mem- - 
ber does choose 4:o ' tes t during the last week of a 

. V semester, the student wi 1 V be prdtected from an pver- 
^Koad of 9^dmihation% on any single day. ^ . ^ ^ 

Fi nal Grades • ' / 

-Final grades must be^ turned into the^ office of the 
Registrar no later thari 48 hours aft^'er ttie final ex- 
amination in each' course. The necelsity f or* completi ng 
administrative details and providing information for 
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action by the Academic Stan.ding Commi ttee make one 
exception to this f^ule: final grades are due nq : 
lati^r^uthan 24 hours after the final examinations 
scheduled, on the last day* of the examination period. 



Grade Books 



You 



Grade books are stored i'n t+ie Mail Room (LH 103)- 
may charge them to your Department. 

When a* facu"! ty; member terminates his association with 
the College, he is permitted to take his grade books 
with him. HoWever, he may leave them on file in the 
Offite of the Academic Defn, if he desires: 

Gr^adi n.g. System - 

/ A^Excellent, B=Good, C^Average, D=Passing (below 'grad- 
uate a vefrage ) , F=Failure, I = No Grade, IncomipTfete. Plus 
and minus signs ar,e not to be used in reporting grades. 
The^ grade of "Inc.*' is to be. given only iri the case of 
students^ who are doing satisfactory work but who, be- 
cause of illness or other reasons beyojid the studentJs 
^ control, are unable to complete by the erid pf the sem 

In drder to recei V\e 
gradg/of Mnc.'* ha 
within the first^fo 
An' "Inc. " not r^mo 
Howey'er, an extendi 



ester the required work, 
for a course in which the 
g-i ven , i t must be removed 
of the next regular term, 
this . time becomes an 



li nail 



credi t 
been 
r weeks 
ed wi thin 
n of ^ 



the time^m^^be granlted by the Committee on Aca\demic 
Standing, if the student petitions; for such an exten-_ 
sion wi thin the f i rsjb. two. weeJi^S of the four-week, period 
Wh.en the grade of "Tnc." ig given, faculty members 
are req^uired to submit in wrttiM to the Registrar 
complete instructijDns for Work to be done by the s^ u- 
dent for :the removal, of th>e "Inc.." as well as qivilg 
■substantiating reasoqs for qivipfq the:"Inc." > Upon 
c<omplet;iQn of such work, the styudent is given aggrade 
by the>^ facul ty member. 



\ In computing grade poi nt ''averag^es 
^ are used foi^each cours'e grade. 

^ \ A=4 poi^nts; B=3 points; 
a F=0 points . ^ 

' Pass -Fail ^Option 

See College Catalogue for procedur 
Option. There was a change ij) tl)i 
^ 1 974-75 ye^r^r and faculty members ar 
ize themselves with the current pol 

■ ■ ' 28 ^ ^ . - 
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QtMe Pi s^r ibuti on ' . 

f. ■ , " >, > 

The^ college foll"Ows no specif i c p.arttern in the matter 
0/ grade distribution. At*least once a year the dis- 
:ribiktion of grades as ma^e by the entire faculty is 
analy/i:ed on a -percentage basis. The results of this 
study are on file in ther office of the Aj^aXietnic Dean 
and are available to interested faculty flfiembers 



Janitorial Services 

All requests for janitorial service or repairs should 
be directed to the Busine'ss Office.' In case of emer- 
gency, call the Maintenance supervisor immediately,. 

Leaves ' , 



Sabbatical Leave ' ' 

' • . 

Leave will be granted as a recognition of notable 
service through teaching and schoiarly contribu- 
tion, and as an aid and inspiihation to further 
achievement. Its purpose will be to con'tribute 
to the prbfessional effectiveness of th6 faculty] 
and to the value of their later service to the^-^ 
College. The perl-od of leave vjill be one year 
at half.salarv or one half vear at f ull salary. 
A persbn on sabbatical leave may not receive 
compensation from another institution or or- 
ganization, but may accept a Fellowship or Graft- 
in-Aid fjor advanced study. 

'..Faculty who have tenure and who have reached the 
rank of Assistant Professor wi 1 1 /be eligible for 
sabbatical leave. Contri^buti on to the college 
and«senority will be the., basis on which leaves 

- are granted; but no leave will be g-ranted yi thin 
'three yecrs, of retirement. ApplichiM^vi^st sub- . 
mit a ■'tieta'i led prospectus outlining their plans 
for the sabbatical. October l| is that date by 
which all applications, shall b^ in the hands of 
the Dean's A^vls'bry Counci I i ff' o.rder that recom- 
mendations may be made to the President in order - 
that he might ta^ke these to ttt£ Ea-ll meeting of . - 
the Board. MarcJ; 15 is the date in the Spring 
that wouV^. be is^Ti'to take care of the situations 

* described above,** , ' - • 

Application for a sabbatical l^ave shall not be 
made any earlier than during Term J of the seventh 
year of actual service to Carthage College. Peripis 
" hf leave of absence other than sickness or disabi- 
lity are /ffot counted in computing years of service. 
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A request Tor laave must first beA4)jiroved by the' 
Academic Dean acting with the Dean's Advisory Coun- 
cil, Recommendations atiproyed by the Academic Dean 
and the Council are then submitted to th,e P.resident 
and the Academi c Comiii ttee of the Board of Trustees 
* for aj>prQval. In coiDsiderinq requests it should be 
noted that sabbatical T^ave is not automatic follow 
ing a stated period of service, but a privilege 
earned by^ ahchi evement and promise. Those granted 
a sabbatTcaf leave are texpected to fMe a full 
report to be considereg in request for later leaves 
and for promotion in rtnk and salary. * Leave is 
granted with the understanding that the recfpient 
plans to return . 

Each faculty member receiving a'sabbatical leave 
will s4^n or certify to the following statement: 

As a result of jny having been granted a 
sabbatical leave from Carthage College,, I 
hereby dec! are that is:^'' 1 1 return to , 
^ Carthage College for asperiod of one 
Academic year f ol 1 owi ngVtermi nati oh of 
my sabbati cal . \, < . \ 

Leaves o^f Absence . ' — 

The taking of leaves of absence is encouraged by 
the college. They should be used in large part 
as a prograjn whereby facul ty members can progress 
;.through woric on advanced degrees or by additional 
work to ref resin tHemselves i ntellectpaT ly . In other 
casQS^. they should be used for attendance at pro- 
grams At wilt help the faculty member become^^ 
more innovative and creative in his field, , 

The intent is to ^'encourage ^^the younger members of 
the faculty to apply for these leaves, and their 
applications vfi 11 normally receive priority of 
consideration. However, this should not act as 
a deterrent to others who may wish to take adVan-\ 
tage of the policy and opportunity. Such applica-- 
tions will be evaluated upon the basis of need, 
desiraBil'ity, resultant, productivity, and contri- 
butions to UiB intellectual and classroom environ- 
ment of the- college. 

' The first year of the leave does not count toward 
accrual of teniifre nor >does it^count toward accrual 
time for a sabbatical leave. 'Any additional leave 
time will be considered on its merits relative to 
accrual . , ' ^ ^ 
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The specific guidelines and procedures will be: 

"l. Advanced degree work should be given the high 
est priority in the "consideration and granting 
of leaves of absence. ^ , 

" • 

2. The peribd needed to achieve the degree or its 
major requirements should^be a factor to con- 
si der 1 n granti ng -a leave. 

3. / Applications should originate at department 

level, be passed on favorably or .unfavorable 
by the Department Chairmen, forwarded to the 
Division Chairman- who will act likewise, and 
sent to the Dean's Advisory Council for si-iillar 
odction. they shall then be sent td the Aca- 
demic Dean and President who jointly will make 
the final decision under the present college 
reaulations. Each lavel or person must process > 
the application anO 1 niilcate a favorable' or 
' unfavorable decision or r.icommenflati on . Each . 
application must be moved t6 the next higher 
level v.'ith reasonable dispatqh so as not to « 
impede the normal progress of the appl 1 cati o'n . 

4. Mormally, an individual should have been a full- 
time membep^f the faculty for at least two- 
years befofre being eligible fov* leave of ^absence. 
However, h\ could^apply for such a leave during 
his second\aar as a full-time faculty member. 

5. A l^jave may be for one semester or tw,p semesters 
but in no case should it be approved for mc^re 
than one academic year. Jff for good reason 

■ ' the faculty member wished %o extend for a year, 
he,JW0Uld have to re-apply, using the same, pro- 
cedure as' he used to. obtain the origi nal-leavf. 
' Such re-application 'should, if at -all possible, 
be initiated no later than the end of the Ist 
term of the academic year for which the original, 
leave has been granted. 

6. Up to 5% Of the full-time faculty may be on 
lea»ve of Absence at- any one time and no more 

s> than one person from a department may 'be on 
leave of absence at any one time. Special 
circumstances may dictate other arrangements. 

7. October 15 is that date by which all applications 
tions shall be in the hands of the Dean's Ad- 
visory Council in order that recommendations 

may be made to the ,Pres 1 dent in order that he 
might take these to the Fall meeting of t.^i© • 
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Board. March 15 Is the date in the Spring that 
^would be used to take care of the situations des* 
fcri bed above . 

8. Medical Insurnace carHed by ©r throuan tlo College 
^ will be continued on^the same basis as if the fac- 

: ulty, member were on campus unless ;the arrangements 
^:^%,p^X^^'^ institution or place of study would pre- 
clude 'this or make it impractical. 

9. Continuation of TIAA is optional with the faculty 
meml^er since^the place of study or state system in 

'which employment might take place could preclude 
continuation of TIAA. Should the option be exer- 
cised, the faculty member would continue his pay- 
ments during the period of the leave. The college 
/would reinstitute its payments upon the faculty 
member's return to active status. 



Library" — 

. 1 . Hours 



Regular Li.brary Hours are Monday through Friday, 
8:00 a.m. to 5:00 p.m. and 6:30 p.m. to 11:00 p.m. 
(Except 10:00 p.m. Friday); Saturday, 10:00 a.m. 
> to 5:00 p.m.\ Sunday, 2:00 p.m. to 11:00p.m. 

Summer, Interim, and Vacation Hours will be posted. 
During regular recesses the Library wilT be open 
Monday through Friday, 8-:00 a.m. to 5:00 p.m. The 
Library closes for the full -time employees paid 
holidays listed in the Carthage Collene Employee 
Benef i t Plans . 

2. Circulation 

Faculty members may borrow books for a semester 
and periodicals for three days only . No fines 
are charged, but faculty members will be billed 
for the replacement costs of books not returned 
at the end of the semester and for lost periodi- 
cals. All material leaving the library must be 
checked out on your I.D. card. Never recirculate 
I library material to students or other faculty mem- 
bers. Instead, return it andask us to hold it 
for them. Books requested by others will be re- 
called , at the end of a two week loan period, and 
those needed for Reserve called back immediately. 

3 . Reci procati ng Libraries 

Qarthage faculty and student I. D. cards are accepted 
at UW-Parkside and GTI for circulation of materials. 
Their rules apply, with no special dispensation for 
faculty. Ruth^^auff Library does not borrow mate- 
rial from the local public libraries, but individ- 
ual faculty members and students may apply for cards 

4. Reserves 

The Library recommends tha.t only required reading » 
■ -22c- 
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not supplemental be placed on 2 Hdur or 3 Day 
Reserve. Forms for reselfve lists are available at 
the Circulation Desk. They should be filled out 
compl^etely and turned in dwell in advance of assign- . 
(nents, so that missing ba'pks"^ can be replaced, charged 
out books can be recaTleda personal copies not in 
the library may be catalo|ed,/ and the clerical wori( 
can be built into the 11 b|^ry staff work schedules. 
AIT material is removed fKom^the ReSjgrve Shelf at 
the end of each semester iT^les-s cajfe:^Togfed Permanent 
Reserve. t 

■■I 

Collection Development 

The responsibility for the selection of material 
is shared jointly be the faculty and librarians, • 
Check holdings when new courses are being planned, 
anrf encourage ^tu(^ents to do so before selecting 
research topics\ Library order forms, available 
at the Circulation Desk, must be filled out com- 
pletely, countersigned by department he^ds, arid 
forwarded to the Technical Services Librarian- 
Notification of the status of ordered materials 
will be placed in your mail bO:X- Please do not 
turn in orders for material that is already list- 
ed it^ the card catalog^ 

Ruthrauff Library Provides the Following Services 

a. Reference Service 

Assistance and advice in Litl^rary use 

AnsWersfto factual questions' 

TelephonV Reference Service when the Referance 
Librarian is available. ^Otherwise, the 
Circulation Desk Clerk will accept a request 
for specific information from faculty ainr* a 
1 1 brari an wi 1 1 call back as soon as possible. 

Help in finding material on a particular subject 

Assistance in aimited literature searches 

Solutions to b'ibl i ographi c problems 

Lists of subject headings used for various topics 
to faculitate the compilation of bibliographies 

Assistance in deve.loping lists of reference sources 
for specific subjects or courses 

Suggestions for developing and coordinating library 
use wi th courses 

Aid in search for information outside Ruthrauff 
Li brary 

b. Education and Instruction 

In addition to direct help to individual students 
and faculty, the Library offers class instruction. 
General sessions on how to use the Library, as 
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well as bibliographic instruction and searc-h 
strategy for specific subjects or courses will 
be provided 'ihen feasible and scheduled in ad- 
vance. Library handbooks and bulletins are 
a-vallable for use 1n these classes or-by in- 
dividual students and faculty. 



c. In^rlibrary Loans 




Obtainable through IJILS (Wisconsin- Interlibrary 
Loan System) are books, and Xerox copies of peri- 
odical articles not available in Kenosha. There 
is no charge to the' user, and the service is de- 
signed to fill "the needs of both faculty and 
students. Bring complete biljliographi c inform- 
ation to the Periodicals Department on the second 
floor, and filT out a WILS Teletype Request form 
for each i tem . V 

For Further Informktion Call 



James P., -Bishop • a^out 
Ann L. Piehl /about 

Betty C. Kendall Aabout 



Dennis Unterholzner about 
Jane M. VJiggs about 
Evening College 



Admini stratiortp 
Acqu^isition and Bibli- 
ographic Infofmation 
References, Class Instruc- 
tion, and Displays. 
Normal tirculation and 
Reserve Questions Can Be 
Handled at the Main Desk 
Serials and Interlibrary 
Loan 

Cataloging 



Courses in\the evening college are offered in con- 
sideration M student need or for special programs 
developed eKher by the college or at the .request of 
outside agefncies. In the, past evening school students 
have been/b\e to obtain majors in biology, business 
administration, elementary education, special educa- 
tion, English, history, social science and criminal 
justice. The conti nuance' of some of these majors will 
be reviewed during the 1975-76 academic year. Regular 
faculty membors teaching a full load in the day pro- 
gram are not required to teach ,in the evenigig school. 
However, if they do, they receive a salary of $1000 
per course. Th^- scale for teaching a physical edu- 
cation experience is $250. Laboratory science courses 
will carry the stipend of $1200. Payment for evening 
school instiructttm for four credit courses will be 
paid in two equal installments: normally, one-half 
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at midterm and 'the other half at the completion of 
the course when grades have been turned in. Two cred- 
it courses , 'short Cpurses, and ncfn-credit institutes 
will be paid in one\check at' the completion of the 
assignment. ^ 

Fa^culty Who are not teachvng a full load in the- day 
program may be assigned tojLeach in the evening * 
school without additional compensation. Such assign- 
ments are ma^e by th6 Academic Dean. 

Faculty wish^ing tb teach in the evening schoolyShould 
submit course suggestions through their depsHrtment 
chairmen and division chai^rmen to the officjBi^of special 
schools. Normally^ during the academic faculty 
members are restricted to a maximurt of-^mo courses in 
the evening school. It is necessary Najtytimes to em- 
ploy well qualified specialists to teach in the even- 
ing school because of their expertise and experience 
in adult education% At times such people's Schedules 
are more flexible than full time faculty. 

There must be 10 enrollments for a course to be taught; 
laboratory courses require an enr*olleent of 12. Other^i 
wise, faculty may teach the course on an §0/20 percent 
tuition at the discretion of the office of spec+^1 
sch^ools. During the winter, faculty are not obligated 
to teach unless full salary is paid. ^ 

Independent $tudy in the evening school is; not permit- 
ted for regular courses which are normally taught in 
th^ evening schoo-l. except when Wty are needed to 
complete graduation at the end of any given term. 

'•<ii ■ • . 

Midterm G_rades '\ , 

Near the midpoint of each term, the faculty mei^ibers 
are required to submit to the Acadelnic Dean grades 
for students doing D Or poorer work. Such an eval- 
uation serves a two-fold purpose in that it is used:< 
(1) in counseling ^nd advising students concerning 
their academic progress; (2) in acquainting parents 
with evidence that students are i n di f f i cul ty . 

The midterm grade reports are to be in the Office 
of the Academic Dean on the^date specified in the 
College Calendar. Students are to report to their 
advisers after grades' have been reported. Advisers 
arrange for these meetings. Grades indicating dif- 
ficulty will be mailed to the parent^ of freshmen 
students. The local terminology for these reports 
i s " d ow n s 1 i p s . " 



-25- 

35 



Office. Hours 



Faculty members should set aside certain hours in 
which they will be in their offices and available for 
student conferences. 

E^ch faculty member is requested to: 

1. Set aside a^ least five hours per week when fie 
will be in his off/qe. 



2. Post a schedule of his office hours on the door 
of his offi/ce. Of fi ce Hour S chedule forms wtl 1 
be provide)fl by the Office 'of the Academic Dean , 

\ " . - . ft ' 

3. Be faithful in keeping tliese hours , 

4. List his office hours on the Instructor's Schedul^e 
(Work Sheet) to be submitted to the Academic Dean. 

Office Space ^ ^ ' 

The administration is aware of the need for each faculty 
member to, have an appropriate working space, either In 
a private or semi -pri vate office. Some good progress 
has been made in this direction. Files, bookcases, 
etc. ar? being prdvided as far as the bud^t will per- , 
mit. Where Specific needs have been overlooked^ facul ty 
members are urged to make this known to the Academic 
Dean. Office, name plates may be requisitioned through 
t he Busi ness^ Of fi ce . 

Payment of Faculty Salaries 

. Faculty are paid in twelve fequal monthly installments, 
beginning with September 15. New teachers will be^.. 
paid on the last day, 6f each month* Part- time instruct- 
ors are paid at midterm and at the end, of the tertn. \ 
Checks may be picked up* at the Business Office. , f , 

Purchase ng v 

All faculty members are to follow the procedure out- 
lined in the general section' of this booklet, with 
the addition of the following: Faculty members are 
expected to do all ordering of materials and supplies 
through the Business Office. The Business Office 
will not accept responsibility for invoices which 
were not ordered or approved by their office. 

All invoices to be paid by the College must be billed 
to Carthage College and not to an individual. In cases 
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where books or other items'^have been^ sent on approval * 
to an individual in his own name, the invoice for such 
items mast be returned^to the publisher or billing 
agency with a purchase order from the Business Office 
and^be rebilled in the name of Carthage Gollege. The 
purchase, of such items is to be approved by the Academic 
^Dean prior to being rebilled to Carthage College. 

Rank- and' P romotion, Salary , and Jenure Program 

" It is understood that no person shall be subject to 
demotion, dismissal, or loss of tenure solely on thje 
grounds that he or she does not now meet^the formal 
criteria as described below for the rank or tenure 
status presently held by this person. 

I. Rank and ^orootion 

A. * Each officer of instruction (including profes- 

sional librarians) on^ full-time assignment 
shall be placed in one of the following ranks: 

Instructor . " 

Assistant Professor 
Associate Professor 
ProfesS^or 

... * ..^ - ' 

B. There are two categories of teachers w^ho are 
not officers of instruction and are not sub- 
ject to the regulations of rank, promotion, 
salary, and tenure. They may attend faculty 
meetings and have the right to speak, but not 
to vote. 

1. Teaching Associates: The teaching asso- 
ciate does not meet the minimunl qualifi- 
cations of Iristructor.^ 2,^- 

2. Lecturers: The assignment of |.ee.tiUrer is 
usually given to one^who has Iptdrsignlfi- 
cant experience or background/ does 
not fit into the normal acadelriic pattern. 

^ > P art-time faculty are also desfgnated as 

L ecturers ; although they are given equiva- 
l ent rank comme^ns urate w1 th their degrees,' 
experience and responsibilities^ 

C. To be eligible for a particular rank, the 
officer of instruction win "^eet the following 
minimum qualifications:. 
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Instructor 




Possess a master's degree or first post- 
baccalaureate professional degree iji hj 
teaching field.* 

2. Assistant Professor 

a. Possess a terminal degrej^^n his; 
teaqiiiiig fteld. Or, 

/'■ ■ 

Ha'y^ completed all requirements for a 
t^minal degree in his teach1n|| field, 
xcept the dissertation, and have com* 
pleted at Te.ast one year** of accept- 
able teaching*** In higher edifCatlon, 
Or, 

Possess a master's degree or first 
post-baccalaureate professional degree 
ii/ his teaching tfeld, h.ave complete 
a^t least four y^irs of 'teaching Of* 
/acknowledged competence (which presumes 
currency in hliv field). in higher ed- 
'Ucation, and/shown ability and Intent 
to do addi)xliona1 successful graduate 
work • 




/ 



Associ ateyfrofesj^or 

terminal deigree In his teiich-- 
and have completed a^t i^ast 
.,_ars of t6aching of acfknowledged 
cjCMifpetence in higher education. Or, 

b. Have tompVeted all requi remeiifts for a 
terminal degree in his teacMng field, 
except the dissertation, and have com- 
pleted at l^s?t ten years of teaching 




*Wihere the term "teacjiing field" is employed, read also: 
"Or in Library scierfce if he is a librarian." 
**Wihere the term "year" and "years" are employed, this means 
for each year, one acadeiriic year on full-tLme assignment 
in teaching, or professional library work in higher educa- 
tion. Other pertinent professional experienqe may be 
counted as equivalent to up to two years in meeting quali- 
fications for a particular rank. 
***Where the term "teachi ng" is used, read also: "Or profes- 
sional library work if he is a librarian," 
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of acknowledged competence (which pre- 
sumes currency in his field) in hig^her 
education, and be a tenured* member of 
the faculty. Or, 

Possess a master's degree or.first post- 
BacCwl aureatw professional degree in hl5 
teaching field, have completed at least 
twelve year's of teaching of ackiiowledaelc 
competence (ivhich presumes currency /tn 
his fijeld) in higher education, an4 be 



Id, have completed at lea 

twelve year's of teaching of ackiiowled 
)etence (ivhich presumes curr^v\r\/ a 
his fijeld) in higher education, 
teaured member of the faculty. 

The Academic Committee of tfi^ Board / 
requires that the higheiJt degree in the 
field be held in consideration for pro- 
motion to Associate or Full Professor. 
(Minutes of Board of Trustees, May 1971) 



essor 



\ 



. Possess a . terminal degree in, his teaching 
teaching field and have completed at 
least ten years of teaching of acknowl- 
edaed competence (whicn presumes currenciy 

Or, 



leasx xen years ot xeacning ot aci 
edged competence (whicn presumes < 
in his field) in higher education, 



b. Possess a reputation for scholarly or 
artistic production of exceptionally 
high quality measured by national crit- 
ical acclaim in his profession, combined 
v/ith acceptable experience in teaching. 

c. The Academic Committee of the Board^ 
desires thjat the liighest degree in the 
field be included in consi deratiiorn for 
promotion to Associate or Full/Professor 
(Minutes of the Board of Trustees, May 
1971), 

Attdinrnent of the minimum qualifications for 
particular rank, however*, not mean that 

the Individual will be a^i/^ded that rank aoit-o- 
matically. The deterjivtliati on of when to avward 
a particular rank to"those eligible for it^^^Tfi^ 
be based on such factors as ; ^ 

1. Degree of success in: 

a. teaching, including acardemic advising; 

b» scholarship, including research and 
publications: 
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other prcffessiji^i 
col 1 ege y^ovfepnm'e 




sZ-of 



Deg/ee of/.e/ontri by^dn ,ta o^hevir a^&p^e^; 



Apppl ntm^nt to z p&rtl cuTar rank jsinayi-J^ made 
b^ thjp Board Trustees upof>, r^ompfren'tlati on 
of the Presi dent, wi th tlie advi ce Pf the 
Acadetnif DrSm, Divisional Ciiairtnan, and Depart- 
mental Cliii^itian. Hheur speci a(1 /Ci rcumstances 
appear to warrant it, exceptions may be made, 
to the above mi rHHfftfm qual i f i cati ons * upon the 
conCurrence-of "the' B)oard of trustees, th6 Pre^- . 
s^,ident, the Academi ^ Dean,.,-^n=d where, avai lable. 
Divisional CIiairinan/^d/Departmental GhaiJt*man. 
* ■ _ , " f> V ^ ^^"^ ■ «. 

I.I X. Salary' ^ . • ■ " 

A. Salary wj/thin rank^shal )^ be based 
1. .^Degree of success Ir; 

a. teaching, including academic advising; 

b . schol arshi p i ncl udi ng research and 
publ i ca ti ons 9 



on : 



other professuional endeavors., including 
college'*' government and attendance at 
professional meetings^ 



2- Degree of contribution to other aspects 
the life of tiie college; and 

3. Character. 

Determination of salary sh^ll be by the Boards 
of Trustees, apon recommendation of the Pre- 
sident, v/ith the advice of tKe Academic Dean, 
Divisional Chairman and Departmental Chair- 
man. Primary responsibility for evaluation 
of the professional performance of the fac- 
ulty member rests viith the Departmenta 1 
Chai rman . 



III. Tenure 



A. Eligibility 



ERLC 
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Tenure shall be graVited to those officers 
of infitruction whom the College judges tp 
be of such a proven capacity and character 
as to. qualify thfem to become permanent . 
members of the faculty. 

The decisicfn to grant tenure will be made 
only ?ifter the officer of instruction has 
served ^ probationary period. The proba- 
tionary period shall consist of a total 
of seven years' full-time experience in 
teaching, research, or professional library 
work, at Carthage College as a member of- 
the faculty. 

However, the period of seven, years at 
Carthage College may be diminished in 
either of:,the following ways: 

a. A maximum of tv;o /ears of comiparable 
experience at another accredited in- 
stitution of higher learning shall be 
counted as equivalent to the same 
number of years/ .experi ence as a mem- 
ber of the Faculty at Carthage College. 

b. /Other pertinent, professional experi- 

ence may also be counted as equivalent 
to a maximum of tv»o^ years* experience. 
Carthage College, on agreement by the 
'Pr€;,sident or the Academic Dean, and 
the Departmental Chairman. 

c. ' In no instance ^shall the probationary 

period at Carthage College be less 
than f i ve years . 

"A faculty person must hold rank above 
Instructor to receiye tenure; however, 
an Instructor may be considered artd 
recommended for tenure . " . ^ 

"An essential fa.ctor in. granting tenune is 
effectiveness in teaching. A necessary 
condition for effective teaching is mas- 
tery Qf the academic content of the person" 
f i eld . Si nee the termi nal degree i ncreases 
the probability that the persoin has such ^^ 
mastery of his field, the College expects ^ 
the candidate for tenure to hold the ter- 
ijninal degree in his fields 

Exceptionally, however, tenure may be 
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granted to a persor^ who has demonstrated 
mastery of his academic field^iW other 
ways than possession of the terminal 
degree. (See Appendix B for def i ni ti on 
of Termi nal Degree . ) 

Procedure 

1. The decision as to whether ot riot to grant 
tenure shall be made no later than Commenc 
ment of the year before the last year of 
probationary s^tatus.^ Tenure will apply to 
those who are granted it,- at the completion 
of their last year of probation. 

2. Election to tenured status shall conform 
to the fol lowi ng procedure: 

a. Each fall the Academic Dean shall com- 
pile a list of the names of all officers 
of instruction viho will be candidates 
for tenure the following spring and 
shall notify the candidates' depart- 
ment chai rman 

^ b. Each of the department chai rmen shall 
be presumed to have obtained *on an, on*- 
going basis evaluations of all officers 
of instruction I tji his department from 
colleagues in the department ^nd from 
students, parti bularly upperclass majors 
The chairman shall «take account of 
these judgments in assessing the quali- 
fications of candidates for tenure in 
his department and shal 1 communi ca te 
hisofindings to the Academic Dean, who 
sjiall make these findings a part of the 
cumulative record of the officer ofin- 
sfruction. 

c. Each year the members of the most recent 
gVaduating class sl^all be asked to €|.val- 
uate, by means of i questionnaire,' the 
qualifications of those non-tenVred 
officers of instruction with whon they 
had the most contact. The returned 
questionnaires shrill be analyzed, by the 
Tenure Commfttee and the results made 
a part of the cumulative record of 
these officers of instruction maintained 
by the Academic Dean. 
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d. In/ its consideration of a candidate for 
^nure, the Tenure Cotntnittee shall give 

due Wei gh t to :. 

1. * evaluations by the candidates' col-' 
leagues especially his department 
chairman and tenured faculty of his 
department; 

2. evaluations by the candidates' stu-' 
dents, especially majors and recent 
graduates J 

3. any additional information that the 
Tenure Committee may consider per- 
tinent, such as other evaluations 
in the candidates' record. \ 

e. The Committee's recommendations shall 
be forwarded to the Academic Dean, who 

' s-ihail forward these recommen.dati ons , 
togethfir with his own, to the President. 

f. The President shall forward the recom- 
mendations he has received, together 
with his own, to the Board of Trustees. 

g. The B,oard of Tt*ustees shall make the 
decision gxanting or denying tenure. 

3 Those officers of 1 ns tructi on who- 'are not 
granted tenure shall re,ceive notification 
by Commencement of the year before the last 
year of probationary status. 

Termination i 



1. Tenure ceases at the end of the academic 
year (September through August) during 
which, the 65th birthday of the officer of 
Instruction occurs. 

2. Following cessation of tenure, the officer 
of instruction may be employed by the col-t 
lege on a year-to-year basis, but In rto 
case shall employment continue beyond the 
academic year (September through August) 
during which his 70th birthday "Occurs. 

Tenure Committee 

1 The Tenure Committee shall consist of (1) 
all tenured full professors and (2) six 
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members elected by the faculty from the 
tenured assotiate and assistant professors 
and the ' formerly- tenured f ull professors 
•holding full-time teaching appoi ntments . 

2. Elected members shall serve three-year terms 
(except as stipulated in Paragraph 4), with 
two meoibers ' terms expiring each year. 

3. The Tenure Committee election shall be held 
at the regular September faculty meeting. 

4; For the first year only, the Faculty shall 
elect six members to the Tenurfe Committee. 
The two receiving the highest number of 
votes will serve three-year terms, the two 
ranking third and fourth in 
two-year terms, and the two 
and sixth in votes received 
year terms. 



votes will serve 
ranking fifth 
will serve one- 



IV. Separation 

"a. Separation of :^lon- tenured Officers of Instruction 
1 . Mon-rea^poi ntment 



Notice of non-resppoi ntment should be given 
in writing in accordance with the following 
standards : ' 

a. Met later than March 1 of the first 
academic year of'service, if the reap- 
pointment expires at the end of that 
year, or, if a one-yeai^appoi ntment 
terminates during an academic year, at 
least three months in advance of termi - 
na'ti on . , 



Wot later than December 
year of 'servi ce^ 



15 of the second 




At le^st twelve months before the expir- 
ation of an appointment after two or 
more years in the i ns ti tuti on 
of^expi ra ti on of appointment 
c^'s trued as meaning August 



Date 
is to be 
15 of each 



If proper no.tice of non-reappoi ntment 
is not given, an extension of one year 
becomes automatic, or in lieu thereof. 
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at the option of the College, oi^e year's 
salary i|iay be paidi 

2. Dismissal prior to expiration of contract 

a. Serious disregard of duties or moral 
turpitude on the part of the i'ndivi dual 
constitutes grounds for dismissal prior 
to the expiration of a contract of em- 
pl oyrhent . 

b. No removal shall take place without 
prior hotice and without compliance in 
full faith with the principles and 
practices approved by the American 
Association of University Professors, 
as stipulated in Louis Joughin (ed-) 

. Academic Freedom and Tenure: A Handbook 

of the American Association of Univer- 
sity PFofessors . (1967) (See Appendix 
of Faculty Handbook). 

B. Removal of Tenured Officers- of Instruction 

1. Th^ following constitute grounds for re- 
mo'val of a tenured officer of in/Struction: 

a. Serious disregard of dutie$, incompe- 
tence, or moral turpitude on the part 
of the i ndi vi dual . . \ 

b. A duly instituted change in the academic 
program of the college resulting in the 
elimination of the position held by the 

i ndi vi dual . 

c. Bona fide financial stringency on the 
part of the institution. 

2, Any attempt to obtain the removal of a 
tenured officer of instruction shall confom 
to the following procedure: 

a. The name of the officer of instruction 
involved, together with the alleged 
grounds for removal, shall be submitted 
, for consideration to the Tenure Committee 

by the Academic Dean, after consultation 
with the President; and the officer of 
instruction shall be notified by the 
Academic Dean of this action. 
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b. In its deliberations, the Tenure Com- 
mittee shall give due weight to the I 
evaluations of the various parties 

(See Section lll, B, paragraph 2d above)^ 
- which evaluations are included in the / 
cumulative record of the officer of * 
instruction. If he so requests, he 
shall have the opportunity^ to present a 
defense before the Tenure 'Commi ttee in 
person, with cpunsel if he desires. 

c. The Committee's recommendations shall be 
be forwarded to the Academic Dean, who 
shall forward these recommendations, 
together with his own, to the President. 

d. The President shall forward the recom- 
mendations he ha'S received, together 
with his own, to the Board of Trustees. 

e. The Board of Trustees shall make the 
decision as to whether the officer 
of instruction shall be removed. 

In case the offlceir of instruction does not 
agree with the grounds for his dismissal, 
he shall be privileged to have his case 
reviewed before an arbitration committee 
consisting of two officeirfe of Instruction 
selected by himself, two officers' of 
instruction selected by the President, 
plus a fifth officer of instruction selected 
. by the four. f 

In the event that the appointment of a 
tenured officer of instruction is terminated 
for reasons other than mtoral turpi tucle, 
he shall continue in emplloyment for one 
year after notice of termination is given. 

, If the grounds for removal of the tenured 
officer of instruction are an academic 
program change or financial stringency, the 
position thus vacated will not be filled 
for a period of two years, unless theXre- 
leased officer of instruction has been" 
offered reappointment and declined, 

At all Steps in the process, the parties 
involved shall comply in full faith with 
the principles and practice approved by 
the American Assoiiatvjon of University 
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Professors as stipulated in Louis Joughin 
( e d ■ ) Academic Freedom and Tenure: A Hand-> 
book of" tbe Am e rican Association of UnT^ 
vers i ty Professors . (1 967 ) ~ 

Reimbursement of Expenditures 

Reimbursement for small purchases is described und^r 
Purchasing. Reimbursement for travel expenses incur- 
red on behalf of the College will be made upon presen- 
tation of a reguisition approved by the Academic Dean 
and supported (where feasibl e) by recei pts . 

Research Funds 




In the College budget there is arfal 1 oca ti on for fac- 
ulty research. The Research Committee will inform ^ 
you of the procedure used to allocate these funds., 

Secretari al Servi ce 

Secretarial service is furnished to each member of the 
faculty. Your secretary will type course outlines, 
bibliographies, examinations, make appointments, take 
your messages and assist you in the conduct of other 
college matters. Both mimeograph and ditto are avail- 
able. After duplication, examinations are stored in 
a cabinet in the Mail Room and will be returned to 
secretaries or faculty when requested. You must accept 
responsibility for the master and extra pages of the 
examination. 

Since your secretary servi ces.^ number of other faculty, 
she will not be able to complete work on short notice, 
or do personal work for yp4. Especially at certain 
times (e.g. midterm week^ plan your work so that she 
will have 2A hours to p^mplete it. Do not expect the 
secretary to reorder ^^ur rough copy or to decipher 
complex or confused material. Any complaint about 
your secretarial help should be brought to the Academic 
Dean. \ 

Sick Leave 

(see Disability Benefits) 

Standing and Cooperative Committees of the Faculty* 
(See Appendix E) 

All committees will elect officers (chainji^n, vice- 
chairman, and secretary) and will make periodic ^ 

*The President and Academic Dean are ex-officio members of 
all. faculty committees. 
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reports to the faculty. The requirement that each col^- 
mittee furnish a written summary of its work to the 
Academic Dean has been rescinded by action^of the'Com- 
mittee on Committees and By-laws. 

Academic Standing 

This committee de termi nes the academic status of students 
and considers and acts upon student petitions relative 
to academic matters. These may include: 

1. Petitions to change courses of study after 
the established deadline for such changes. 

2. Petitions for reinstatement by students 
dropped for academic reasons. 

The committee regularly examines the. gui del i nes on which 
rits decisions a.re based and proposes ^changes when they 
are in the best interest of the students and the college. 

The committee consists of fi ve facul ty members , the 
Registrar; a representative of the Student Personnel 
Office and two students. 

Admissions and Financial Aid 

The committee shall recommend general standards for 
admission to Carthage College. Where applicants fall 
below these standards, the committee will determine 
which students will be admitted and the conditions 
of their admittance. The commi ttee should become 
familiar with the more salient scholarship, opportu- 
nities; recornmend students for scliolarships and loans; 
and finally, alert students to graduate school oppor- 
tunities. The Director of Admissions, the Director 
of Financial Aids, and the Business Manager are ex- 
officio members of thi s commi ttee . 

Advi s.i ng 

The charge of the Committee on Advising is: 

1. To make recommendations in the entire area of 
academic advising. 

2. To act as liaison between the faculty and the 
orientation program . 

3. To promote the relation between advising and, 
retenti on . 

4. To construct and supervise Advi sojr^J-sri 
system for faculty and s tudehtj^i sors • 
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The membership will consist of two students,, two faculty, 
the Director of Student Ac ti vi ti es v the Director of 
Testing, the Academic Dean (ex-officio), and the Regis- 
trar (ex-of fi c1 o) . Ow^faculty member would be the 
director of freshmen advising and would also be the 
chairman of the committee. At least one student should 
be involved with the orientation program - preferably 
one of the Co-chairmen, 

Arts arid Lectures ^ 

The committee annually plans a comprehensive program 
of events in the areas of intellectual, cultural and 
public affairs, complementary to the regular curriculum 
of the coU^ege. In so doing, it aims to serve not 
only the members of the college, but also the citi^zens 
of surrounding communities. The committee seeks closely 
to co-ordinate its program with that of other agencies 
of the college serving some of these areas, such as 
academic departments and student organizations, the 
committee should plan at least one year in advance and 
should establish a philosophy and general guidelines 
for the oncoming programs. The events it sponsors 
may include all-college conv,ocations» Including those 
Arranged in conjunction with other agencies of the 
college, such as the Chaplain and the Honors Committee. 

The Gomm^ittee consists of eight members: Three members 
of the Faculty (appointed by the Cotaittee on Committees 
and By-Laws) serving three-year^ terms, with one term 
ending each year; three students, including ohe repre- : 
sentative of the Stu'dent Activities Board appointed 
by its chairman, with the others appoiatecj by the 
Student Government; and two representatives of the 
Administration, one appointed by the President and the 
other that member of the Administration assigned to 
administer the program established by this committee. 

Athletic 

This committee acts in an advisory capacity to the 
Athletic Director of the college in such matters. as: 

1. Scheduling of Intercollegiate and Intramural 
sports. 

2. Introducti on 3 expansion, and control of Inter- 
collegiate and intramural sports. 

^ 3. Disciplinary action involving infractions of 
rules by athletes . 




4. Providing faculty representation tffxthe Inter- 
collegiate Conference, of which Carthage College 
is currentl^y- a member. / 

The committee consists of three faculty meiUers, include 
ing the faculty athlet\c representative to t>he Confer- 
ence, and three students. The Athletic DIreeWr and 
Business Manager are exhof f i cio members , 

College Cooperative QjWmittee / 

1. Purpose 

To provide a representative forum ^orlxXx^ discussion 
of major matters that concern the entire college 
community, with the pov/er to make recommendations 
to the appropriate agencies of the institution, 

2. Memb^ship 

The 'membershi p of this committele shall include 
representatives from the Admi ni strati on , Facul ty , 
and Student Body. 

a. Administration: 
President 
Academic Dean 
Dean of Students 
Campus Pastor 

b. Faculty: 

Five (5) members of the Faculty chosen annually ^ 
by the Committee on Committees and By-Laws. At 
least one (1) of these appointed members shall 
be from the membership of the Committee on Com- 
mittees and By-Lawss the one elected Faculty ^ 
commi ttee . . 

c. Students : 

President of Student Government 
Vice-President of Student Government 
Four (4) additional members appointed by the 
Student Government Executi ve Board, with the 
approval of the Senate. At least one (1), but 
no more than two (2) of these appointments shall 
be made from the Student Government Senate, 
excluding the other members of the Executive 
Board. 

3. Of fi cers 

A Chai rman , Vi ce-Chai rman , and Secretary to be 
elected at the first meeting of each school year. 
Each facet of the membership must be represented 
by an officer. 
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4 . Meeti ngs 



Regularly scheduled twice montly meetings, with 
special meetings called by the officers if need 
arises. 

Committee on Committ.ees and By-Laws 

ee Appendix A, Article VI, Section 4 in the Facul ty 
andbook . 



'urri cul um 



'his commi ttee^oversees %}f\e operation of the curriculum 

rrgely through consultations and discus.sions with the 
'departments. It also serves as a clearing house for all 
proposed curricular changes submitted by departments and 
divisions before those changes are presented to the 
faculty. 



The Curriculum Committee submits alV^actions to the 
faculty. In some cases this will be for the purpose of 
informing the faculty on actit)n taiken; in other cases 
the faculty will be asked to ratify the committee's 
action. Submission for information will include such 
matters as: ' changes in prerequisites*, rewording of 
course descriptions or titles, and substitution or 
addition of existing courses to major requirements. 
Submission for ratification will include, for example, 
additions or deletion of courses, and changes in all 
col 1 ege re qui remen ts . 

The faculty may review-^ revises or revoke the- decisions 
or actions of this committee as per Article VI, Section. 
II of the Faculty By-Laws. 

Committee me^bershi p consi s ts of at least one member 
from each division, the Registrar, a Librarian, and 
two students . 

Educational De.vel opment Committee \ > 

"This committee is chaicged with maintaining an active 
program of discussion, study, and research to identify 
and evaluate the role and aims of Carthage College in 
relation to changing trends in the educational, social, 
religious, and economic status of the society it servers 

"The committee examines current practices, explores 
new thought in hi gher educa ti on , and, after due consid- 
eration of intermediate and long range goals, recom- 
mends through the propflTr faculty agencies administra- 
tive, curricular^ or g/rogram changes to improve and 
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\ strengthen tffe 1 earntVig climate in Carthage College." 

''Forward planning of -this committee is limited to long 
range planning-in' the ac^emic deyelopmerlt area only." 



Tte coipmlttee ihall ^cxmsist cf sevelh permanent members 
plus two^ ex-of fi cio[ members: "the President and^ the 
Academic Dean . Thrlee members of the committee shall , 
act as the Steeri ng^Commi ttee and serve for terms of 
three years. The other foUr members will serve for 
wo year* t.erms functioning as "working committee .heads" 
erving as chairmen of such| Ad Hoc committees as the 
EDC creates to .P'ursue specific projects. , 

Ad Hoc Working Committees will be c-reated as needed by 
the EDC, workirfg under the direction of the' four • 
Working Commi ttee Heads a'nd will consist of no more V 
than two 6ther member^ ^appointed from the faculty at -\ 
large to'deal with a specific project for ho more than J 
a year. ' - 

The four Hork'i ng :.€ommi ttee Heads shall appoint a Student 
Consultant Group froijj that cons ti tuenfcy to be represen- 
tative* broadly of 'Student n.eeds and emphases in the 
vari ous -projects undertaken. 

Fringe Benefits ' ■ 

1^ Fringe Benefits Committee was established as a stand- 
ing, cpmmittee of the faculty by the Committee on Com- 
mittees and By-Laws. A charge was to have be'en drawn 
up for it but as this date nothing has been received. 
When a charge is formulated, it will be circulated to 
the faculty and' staff. . . , , 

Honors 

The committee has four areas of respons i bi 1 i ty : 

1. The submission in consultation with the president 
of nominations for honorary degrees for consider- 
ation by the faculty and the Board of Trustees; 

2. The arran^^gement, in cooperatiori with tWe Academicj 
Dean and the Vice-President for Development fovy 
commencements and honors convocations; , 

3. The promotion of honors within the curricunim of 
the college, including Freshman and Sophomg^re 
Honors and departmental honors. . 

4. The promotion of graduate ^honors -for s^mors in . 
cooperation with the Student Personnel Office. 




The committee consists of five faculxty members , four 
administrative faculty members, an^ three students 
the students to be selected as fallows: 



1 student elected from Freshman Honors 
1 student elected from Honors Seminar 
1 studept with honors experience appointed, by 
student government ' ' 

I nteri m 

_^ 

The Interim Committee shall be responsible for develop- 
ing procedures anc^ guidelines for the effective ope^ration 
of the January term. The Committee shall be responsible 
f or. approvi ng courses and advising the Interim Director 
in maintaining a vjell-rounded program of offerings that 
ser^ve the entire college community. Independervt-v^^tidy 
and Interim study projects wiTl be reviewed ajra approved 
by the Interim Committee. In other matters the Com- 
mittee will serve as pn advisp**y nature to tneJk^terim. 
Director. The composition of the Gommijttee will/ be: 
tHe Interim Director , the Academic Dean, the Registrar, 
three faculty members cbosen from different acaf^emic 
areas, and two students. / 

Library / 

The Library Committee studies library need! In view of 
the academic program and adt^ises the Librarian on mat- 
ters of general library policy, the de vel opiTr^n*t of 
literary resources, and upon means which may integrate 
the library with other academic activities of the col- 
lege. The committee serves as a liaison gr<pp between 
the Faculty*, the Student Body, and the Librarian. It 
serves la feimllar function In relation to the BockS(t€re. 

The Faculty shall be represented -by one member from 
each of the following:. Honors Program, Special Schools, 
M. Ed. Board, Interim Committee, Audio-Visual Services. 
The Librarian and the Bookstore Manager sharTh be ex- 
of f 1 ci o members of the committee. Six stt(|llents sfiaTi 
also serve as members of the committee. ^ 

Motor Vehicle Regulations and Appeals 

The Committee on Motor Vehicle Regulations and Appeals, 
is composed of two faculty, one representative each from 
Student Personnel , H:he Business Office, and the secre- 
tarial staff, two resident and one commuting studisnt. 
The committee establ Ishes rules for registration and 
use of motor veihicles on campus, hears and decides on 
appeals on violations of these rules, and generally 
handles problems that arise pertaining to the Motor 
Vehicle Regulations. The presence of the campus 
supervisor ^rom the security police or his representa- 
tive as a non- voting member is required. 
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Religious Life 



This committee shall be chaired by the College Pastor , 
and will include five student members. (See the Studeiit 
Governflient Consti tution) . The committee shall be responj 
sible for pi anni ng ^ttie details of the regularly scheduled 
Chapel services held on campus. This comntittee shall' 
examine the total religious atmosphere of the campus 
and make suggestions for its Improvement. The College- 
Pastpr, Associate College Pastor, Organist, and Choir 
Director will be ex-officio members of this committee. 

Research 

The research committee will be concerned about individ- 
ual faculty research. It will administer the budget 
allocation of this research by receiving and acti.ng 
upon proposals. Also, the research committee will 
direct faculty research funds outside of the college. 
The research may be compiled and made available when 
it seems appropj^-i ate . When requested the committee 
will coordinate programs of research about the insti- 
tutfon . 

Special Schools A ' 

T.hi\ committee wi servje in an advisory^-ca^paci fy to 
the Director of Sp6ci al |School^>^4:^ general respon- 
sibi.lity '/ill be the establishment oKpolicy for the 
Evening and Summer School programs, e compos i ti on 
of the prog,ram, remuneration of th-e facijlty, and 
student recruitment. The Director of STpfecial Schoo-ls 
will serve as an ex-of f i ci o member of this committee. 

I ^ / -]■ ^ 

Studeht Affairs ^ 

This committee acts on any matters pertaining to « 
student organi iati ons ,and student rights and works in« 
conjunction with the ^s'tudent gove|rnment to approve 
the application of new campus organizations, rveVi ' 
constitutions, arul anendments to current constitutions. 
It also acts in an advisory cap^icity to the Deans as 
a representative of the faculty. The members ffip is 
composed of four members of the^aculty and four mem- 
bers of the student body. The Dean of Students and 
^he Associate Dean of Students serve as ex-officio 
members . 

f r I . ■■ 

student-Faculty Judicial Board 

The Student-faculty Judicial Board consists of four* 
facul ty. members appointed by the Committee on Commit- 
tees ahd iy-Laws and four students appointed by the 
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Executi ve, Board of Student Government. It is concerned 
with student 41 sci pi i ne and hears cases referred to it 
by the Officie of Student Personne] or appeals' from 
decisions of the'Student Judicial Board. It may assign 
penalties, including suspension or dismissal. The ^ 
Dean of Students and the Associate Dean of Student^; 
serve as ex-officio members * - 

^ — I'v . , ' 

student Publications 



. The Student Pi|b 1 i dati ons Board shall be a student- 
faculty committed with the following membership: (1) 
Four students who may not serve regularly on the staff 
of 'any of the agencies within the board's juri sdi ctian 
_ while holding a positon on the Board and (2)'four mem- 
\bers of the faculty/administra-tion, appointed by the 
^ • C^m1%^e on Committees, who are not advisers to any 
of the agencie's v/ith1n the Board's jurisdiction while 
holdiif^g a position on the Board. The Board shall 
V approve the budgets annually for the ColTege newspaper, 
yearbook, and .pihoto agency* Upon approval , the b.udgets 
shall stand unJess further appropriations are duly re- 
\ quested of the Board and the Senate an* approved. It 
^ ' receives sug^gestions regarding the publications and 

other agencies under the Board, and recommends improve- 
ments to them. It appoints the editors'^ and business 
managers of the publications and" the head of the photo 
' / agency^for the following year. It nominates advisers • 

•to the Academic Dean for approval and appointment. The 
Academic Dean may on occasion neet with the Board,. The 
Board shall allQca|e funds received for its agencies 
^from the Student Goveirtiment treasury. The Chairman of 
tne Board- shall be appointed by the StudentvGoyernment 
' ' ' Executive* Board and approved by .the Senate., IHe shall 
be/^chosen from the four students app'0int;ed f rom^ the 
student body at large. The Board shal l^njeet &t least 
once everjLmonth. during the academic year. \ 

Teacher E^^tion - r.,: 

^ The Teacher E^^^t<^ Commi tjfeit. wi 11 recei ve , 'screen f 
-and act uj^on a iVS^opl't^J^ 1^nJ:o the ^ 

Teacher Educati^^g Program ^i:dn^jall^ applications for ;^ 
, . * "aimiissian to .Stude'njt Teachi#||^" Jt will cpmmiuni cate 

1. its decisions to the a^j^propraiite persons . Addi|i onal ly , 
it ^wili assuime responsib>lli t^-^for determi.np policyand 
precedural. matters relating to J^^^^ 
' * v/n nt \\\ tjacii^V educ£j:jW. ^ W ^ 
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Summer School ; 

Summer ,*school sessions are planned to meet the needs of 
our own student body in both the day and evening program 
as well ^s containing courses that are likely to draw 
local students whto may be attending college some place 
else duringythe winter. ^Faculty assigrrments in the 
s ummevf sess/on are based "upon s ugges ti ons f or courses 
submit'ted'.by the facul ty themse 1 ves th rough ' the depart- 
ment v^nd /li vi s ion chairmen. The actua-l schedule is ^ 
made out/in the office of Special Schools and approved 
by the ^peical School s >Commi ttee . The Director of 
Sped ay Schools sometimes can secure visiting lecturers, 
artist/;;, and professors for special programs. The 
maxinf)4iim teaching load for the summer prograim is two 
cour;^es or eight credit hours . A faculty member is 
limfted to three independent study during any term in 
whVch he is teachi ng another course. 

Faculty are paid on the same scale for summer teaching 
as for evening school, however, faculty are obligated 
/to teach^'a course on an 80/20 percent Ituiti on basis if 
the enrollment is five or more. The instructor is 
guaranteed at least $oOO if there are five in the class. 

Agreement to teach in the summer session is considered 
^bi nding once the schedule has been *pri n te^d unl ess the 
•Ip faculty member obtains a release from the^ Academic Dean 
and the .Director of Special Schools. > 

Teacher Evaluation and Thacher Improvement 

No college administration having tenure programs can 
avoid th^je responsibility for"" teacher evaluation atrd 
teacher improvement. The principle on which tenure 
is based is that the faculty member who' demons trates 
excellence in the cl a^ss room should, after a sufficient 
' time, have the right to continuous tenure. Certain 

personnel are responsi bl e f or .jthis e val uati OTi--these 
/ include department chairmen, division chairmen, the 
:/ Academic Dean and the President. 

Methods of i^aki ng ■Bp^ev^l uaWdn shoul d include class- 
room visits along ^^h other procedures effective in 
determining %he quali'^ty of work being done by the 
faculty member. Therefore, in fairness to the college 
and also the faculty meTmbers concerned, those faculty 
members not yet under tenure must be p,repared to accept 
classroom visits as well as other evaluation procedures 
employed by the admi ni s trarti On . Copi es of the Conti n- 
uing Eval uation Program are available from the Academic 
Deian * s Of f i ce . * ' , 
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Termination of Employment 



person lejfifls the empl oyment pf Carthage College 
he can receAye hfs last paycheck, he must return 
Business Office all keys loaned to him. Class 
b'ooks may be^ive-n to the Academic Dean or kept 
instructor. Termination of employment does not 
the College requirement for„its faculty members 
to participate in Commencement exercise- .. (See Bacca-« 
laureate ajEjd^ Commencement) > 



When a 
before 
to the 
record' 
by the 
change 



Travel 



Faculty are encouraged' to atten-d professional m^eetings 
or to vistt other col Teges to observe fine teaching, 
exciti ng research , etc. 

An allotment of $65,00 per faculty member is reserved 
in the Col 1 e-ge budge t for travel allowance. This de- 
termines the total amount for travel that is assigned 
to each Division, Individual faculty members ar6 to 
apply to their Divisional Chairman for a. travel grant, 
are some members who do not use their full allot- 

The excess thus accrued may be applied to an- 
memiber of the division, A brief report of the 
of the trip should be submitted to the Academic 



There 
ments , 
other 
val ue 

Dean upon return to the. 



c^ampus 



In those cases where a faculty member 
at the request of the administration, 
will be defrayed by the college. 



attends a 
the total 



mefeti ng 
cos/t 



1. Grants will be made on an individual basis 
completely instead of being done formally 
through Di visi ons as has been the case In the 
past. 

2. ko one person will receive more tharj $65.00 
in any o^e year unless he lias not used his 

• allowance for thexprevious year. In that 
' casea no .one'' person would receive more than 
$1 30.00 under any circumstances. 

3. A faculty member desiring payment in advance 
wiir submit a Travel Request form ai^d will 
specifically request an advance payment. Pay- 
ment wilT'^%hen be aiithorized by the Academic 
Dean . 

4. A faculty member max travel ari^ then submit 
a record of expenses on a Travel Expense 
VoUiCher. This should be accompaniedl by records 
and receipts or otiier means of documentation 

or substantiation regarding the expenses in- 
curred. . Payment' forthe allowable expenses will 
theV be authorized by the Academi c Dean . 

\.. . ' ■ \ . ■ . 
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•-^■^ CONSTITUTION ' ' ■ ' 

Ca.Ktka.gz Collzgz - 
Rzvl&z.d to Julbi '1 , J97I 

THE CONSTUUTJON 

?n.zambl& ■ . ... 

The, Wl6con&ln-UppzK Michigan ■Synod oi the. Luthe.M Church ^ 
In A'ma^ca and the. Mchlgan Synod o^tkz Lixthe.Kan Chix^ich _ 
In AmzMlca do htKzby ordain and jdtakU&h thA.6 Con^tA.tut'ion 
In 0Ade.A to axa^c^-6a p^otja'^ cop^Kol oi thzlK ^yci,UtatA,on 
. \i UaKnlng, Carthage. .Co lUgz/ and ^ to maintain A.t A.n a.U 
c.hanke.te.n. a Chnl&tlayi In^pitutlbn. ^ 

kh.tlc.te. 

The. Mamz, PuA^^o^'l and ContKot 

^'^^^The^ name, oi thzcofipo nation &hall be. Cantkage. Cpllzge. 
Intofiponatzd mde.n tke. lam oi the. State, oi llUnoA.&. 

. Thz puM06e. o\(I^Ct6^n& taxation &hall bz to pnovA.dz oppon- 
tanltij ioM hlgizh. tdiicatlon, ph.e.paUng you.ng mn and Momzn 
■ ioA 6e.h.vlc& In'jthe. chuKck land the.. vaUo.uA pKoi<i&&^on6 ana 
vocation^. 

^^'^'^The.^iope.Mty ^olf^^^age. Colle.ge., both; jizal and pzm^onal, 
&hall bz ioKQ^zh. hzm bii- tkz^ Boa^d o i TK\i^tzz& oi Aax,d 
Colizgz a& a 6acKzd-^t>LW!> t ioh. thz puKpo&z and A.ntznt oi 
iufithzKlng thz caws>z o-i Chvl&tlan Edacat>(-on, u.ndzj. thz 
quA-dancz and dlnzztlon oi tk& iolloMlng &ynodA: the. 
^l&don&ln-UppzK Michigan Sijnod oi the. LathMn Chu.Kch.A.n 
Ame.Alca, and tkz Uchlgan Synod oi the. Uthz^an ChaAch >cn 
Am>e.Alca. . * . 

Se.ctlQn 4. 

Nothing In thU Confutation 6hall pM.e.ve.nt th& BoaKd oi „ 
" TMvubte.z& oi i.ald In&tltutlon ih.om. having iuU pomzH- to 
^zce.lvz, hold, (LDntKol, buy, 6M, and de.zd^e.al a.nd 
pe.fUonal ph.ope.Mty at> 6ald BoaMd- oi.TfnUt(LZ& mall.Azz t'^'^' 



BoaAd 0^ Tn,u6t2.z6 

A. Thd Qov^KyimzYit oi thz coKpoxatlon 6nall be vz6t2.d a 
Boa/id o{^c T/ia^tdd^ ' compos zd oi^ ioKty-zlgkt mzmbz/u and ^ 
con^tltutzd 06 {^olloW6: ' " • ; 

' and f^Ucklgan Synods oi thQ. Luthz/ian Church In 
kmzKlca. ' . 

^ 2. Tkz ?n,z6ldmt oi Can,tkag^ Collzg^* 

3- ^Ight mambtnjt, tlzcttd by tkz Hlcklgan ^Synod oi i^kom 
£ouA 6kall puto^ and ioun. 6haZZ bz laymzn. 

4. Slxtzzn >shall be zlo^cttd by tht IfJU cion^ln-Uppo.^ 
Michigan Synod l^)hom dlgkt 6hall k^t pa^toH^ and 
tight J^hall bz laymY^* . 

5. Tmo tldctdd by tkn BoaKd on nomination by tkz klumnl 
SocliUy oi tkt Coll2.g(L, om whom i^kall b^ a 
{A)om0i. Thz6 2. ,tiA)o 6kall b^ 6ubjQ,ct to approval 

X by tko. Extcutlvd Boa^d oi onz o^ tha 6ynodt> 6up- 

poKtlng thz Co lZtg2.. 

I 6/ Six 2.lzctzd by tht BoaKd ^Kom among thu Kn^ldznt^ o^ 
Racilnz andfon. KfLnoJt^ha County, itilscon^ln, ^ubjtct to 
/latl^lcatlon by thz Ex^cutlv^ Boa/id 0($ tho, Wl6com>ln- 
Upp^A. Michigan Synod.. 

7. Thl^tddn clactud at 1'lin.gt by the Boa/id, ^ixbjzct to 
" ' . ' Katlllcatlon by the Executive Boan.d o^ the ^ttp- 

.porting ^ymod In u)hlch the memben. Jie^lde^ , bn. ll 
the member doe^ not n.ehlde 'In the teMltoKy oj^ one 
oi the ^iiUppoKtlng Jt^ynodh , then by the Executive 
Boan,d oi^ one o{^ the ^uppoKtlng^ ^synod^ . Voun. o<J 
V* the^e 6hall be n)embeA^ The KmenXcan Lutheran 
Chun^ch . ' 

S. Von. election, a majority Ajote ^hall be decisive. 

C. /the temjjoi 0($($Xce ^hall be tJoW yea/u a^ten. the Initial 
I ten.m6 tJmklck membeM^ have beeyK^elected ion. 4oufi,thfiee,: 
/ ti/do , 0^ one yean, pen.lod^ ^o a^ to pn.ovlde ion. an equal 
\ numben:,li po66lble^, to be, elected each yean, then,eaiten,. 

V\ The ten.m oi oHlce oi tKu^tee^ elected by the WUcon^ln- 
Uppe/i Michigan and -Michigan Sy no ^kall begin July 
?, iolloioMg tkeln, election. The texm oi oHlce oi 
tn,uJstee6 mho axe elected by the Boan,d It^eli ^hall 
begin Immediately upon the date oi n,atlilcatlon b,y the 
Ke^pectlve Synodlcal Executive Committee. < 
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\Ja(ian(uz^ on the. Boa^d oi Uu^tzz^ ^fiom tU 0.10.0. oi 
Smodlco.1 KzpKZ^zntaUon 6kaU be illUd by appointment 
0^ tks. lxzc.aU\Jt BoaKd oi the. ft&^pzcUve. Synod. Th'e. 
te.m o{, oiUc.^ '^^^^^ iUzctiyJZ lmmzdio.tzly o.nd thz 
appointment &hall Main In ^^{^tct until the. mxt 
KtQixlafi Synod mzztlng, at i^}kl,th tM the. m&xpMd tzm 
i,hall iHM by Synodlcal zl&ctlon. 

\latanUz6' on thz BoaKd H TKa&tzz& ijiom ^^f. ^ ."f^J^ 

" kavz baan zlzctzd by the. BatVid It&e.^, ^hall bz {^Me.d 

by zl&ctlon by the. Boa>id oi rAuAte.&6 ioK tk& anzKpj.ie.d 
' , tl^m. The. tzKm oi fiji'^z oi r%uJ>t&&6 ^le.cte.d by thz 

Boafid It&zli &kalJi be.Qln lmme.dlat&ly upqn KatA.iidaXA.on 

by a con&tltuznt Synod. 

^^^^ZmtlzfU &le.ctzd by tach oi tkz Synods namzd abovz. i.ko.11 bz 
me.mbzn^ oi a tatke-M conQKZQatlbn t^ltkln 6ach Synoa. 
Me.mbzu oi tkz BoaMd ztzcte.d by tke. SijHod 6kall not 
mo)f, tkan .two ^bilh.'^(ion&e.cuXlv& tzn.m& . 



& e.n.\}e. 



^'^■''^Zy iaculty memfae/i^ ok daly aathoUzzd ^^Pf^-^'^^^^f ^^^^^J, . 
'Ke.pJie.6&ntaUvz4^ oi tk^ iacalty may appzaK bzioKe. tke. BoaKd 
' oi TKaAte.e.i' iollom: 

By InvltaUon oi the. PKe.6ld&nt oi tke. Colle.Qe.. 
By Invitation oi tke. Kcadzmlc ^ommittte. , r* 

Bm Invltatlcfk oi tkz Cka^m^i tke. BsiaKd oi TKa&te.e.6 
By Invitation oi tke. Boafdoi T^aA^ee^ -^ft^^^ T f L 
Ke.i.M oi a petition 6ubhltttd by a jamlty mzmb zfi ok 
tkz facility IU<lU. rkzlBoaKd oi TKix&te.e^, may aUo 
by lU o^n action lnvlte\anij iacalty mmbzK to appM 



I. 
2. 
3. 

4. 



b&ioKe. It ion. tke. giving 
c.on'^e.Ke.nc.t 



oi In^fimatlon on. ion. 



^''''^''Tv^ny Trnut^^ beiiom tah.ln(}\oiilcz ^kall make, tkz iollowlng 
' dzUanaUom "I do ^IncMl^ appjiovz tkz "'"i^l^^^'l^^^^l^ 

Cantkagz ColUUz, and do &olzm^nly plzdgz my . . , 

tanny Into zUlct tkz pnovl&lon^ oi lt6 ckantzn constitution 
and by-lam and tkuA pnomot^ tkz gnzat paKposz oi thi& 
° l^Utatlon." [Tkty &kall &lgn tkz constitution in thz 
pnz&zncz oi tkz Boand.) " 

^^^'^'^rh:& oiilczK6 oi tkz Boand &kall bz Ckalnman, ¥ln6t.\/lcz- 
Ckaljiman, Szcond V Icz- CkaJ.nman , Szcnztany, Tma^anzn, and 
Attonnzy:- Thzy &kall bz zlzctzd at tkz annual mzzUng oi 
' tkz Ba^nd and 6kall hold tkzln Kz&pzctlvz'0iiicz& until 
tkzln & uccz&&onM anz zlzctzd and qmliiizd. {-The Jn.za6un.zn. 
may on may nxit bz a mzmb.zn. oi tkz Boand). 
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Sz6tion 6 

Thz oiilczK6 0(5 thz Boa/id OjJ T/itU^tzz6 6 hall {^unction thz 
I /izpKZ6zntativz6 01$ thz Collzgz in law. 

^Szctlon 7 ^ \ 

Two /izgulaK mzztlng^ 6hall bz hzld zach yzan,, onz thz annuaji 
mzztlng about Commznczmznt tlmz in Hay ""oA Junz, and thz 
othzA in thz latz iall oi thz yzaA. 

Szctlon g • , * * - 

any mzmbzA^ ojj thz Boa/id 6hall bz ab^znt ^Aom th/izz 
con^zcutivz Azgula/i mzzt^ng^ without a valid excuse, hl6 
{oA hz/i) placz 6 hall bz dzzlaAzd vacant. {Thl6 /lulz hhall 
bz pAlntzd on zvzAy notlzz givzn 0^ any mzztLng] . 

>■ 

SzctA^on 9 

In ca6e 0^ a vacancy 0^ thz Boa^d 0^ T/iu6tzz6, 6uch 6hall. 
bz filled 06 pAovidzd In kAtlclz 11, SzctA.on1 . 

SzctA^on 10 

Thz Boa/id OjJ T/iu6tzz6 6hall havz thz gtnzKal hupzAvl^lon, 
control and powzA to dlAzct all thz aHaln,^ oi thz 
Institution with thz zxczption 0^ educational mattznM , 
which shall bz in cha/igz 0^ thz laculty subject to thz 
approval OjJ thz BoaAd. 



kAticlz III 
OiiiczAS 0^ kdministAation 

Szctlon J » ' ' 

Thz administnativz o^iczAS o^ thz Collzgz 6hall bz thz 
PAzsidznt, onz on. moAz Vicz-PAzsidznts , thz Vzans , TAzasu/iz/i, 
thz Bu&inzss hianagz/i, thz RzgistAa/i, and such o{^f^iczAS as 
thz BoaAd may dzzm nzczssa/iy to zlzct. At thz znd' o{^ thz 
academic yzari in which thzsz o^iicz/is /izach thz agz oi 6S 
yzau, thzin. tzms oi oiiicz shall automatically tzmlnatz. 

Szctlon 2 

Thz f/izsldznt o^J thz Collzgz shall bz zlzctzd by thz Boa/id 
ofj Tfiustzzs iriom thz clzAlcal on. lay mzmbzKJShlp oi thz 
Luthz/ian ChuAch In AmznJ^ca, on nomination by thz Exzcutlvz 
Commlitzz. His tzKm o^ o^lcz shall bz Indz^lnltz. 

Szctlon 3 ^ / » ' . 

Thz PAzsldznt o^ thz Collzgz shall bz thz hzad 06 adm^n^LS-^ ^ 
tAatlvz divisions and all Ins tAuctloKalr-dzva^ thz 
Collzgz, zxzAclslng such supervision and cttA^ctlon as will 
promote their eiilclency. He shall give penAonal attention 
to the Christian Hie oi the College. Regular devotional 
periods shall be hzld under his direction and students shall 
be encouraged to participate In the activities oi the 
rellglou-b^ organizations . kt the end oi the academic year In 
which the President reaches the age oi sixty-eight his tenure 
^ oi oiilce shall automatically terminate. 
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Szctlon 4 ' 

X Thd othdK admlnUtKatlvd OjJ^XceA^ 6halZ bd zltttzd by tha 



A. 



T<5 dtilnltt dian,gz6 against tkz VKzhldznt oi IndUl- 
clmcy, nuglzct o/i duty, ^aZ^a doctxlm oK an-Ch^lAtlan 
conduct bz pKZLzvitzd by tvoo ok moK2. KQ^pon6i:bl2. pzMon^ 
In vo/Utlng to tkt CkalKman o^ tkt BoaKd, kt tkatl bn,lng 
a copy 0^ thz ckan.gQ.6 to tka VKa^ldznt p/uvatzlyf liJ 
thz Chairman 6kall dazm tkd cfea/tgeA Jt^uHlcltntiy 6tn.lotU, 
kt 6kcitl bnlnq tkz chan,gt6 to tkn BoaM. Thz Boa/id may 
cltz tkn PKt^ldtnt to appzan, and, aitt^ KtOAonabiz 
notice ha6 bttn gl\;zn to klm In i\)/Utingf pKoczzd to ktan, 
tkt\ tvldtncz upon tkz pn^ninKn^td ckan,Qt& In kii p/teAence.. 
1^ -^tkt Pn.t6ldtnt. 6kall /t^jJoAe to apptaK o/t unntau^a^ly 
ddtay tkz appza/ianct, tkt BoaKd may pKOCttd to kzaK 
(Lvlddncd ayid comz to a dzct^lon. A tm-tktKd^ vott o^ 
tkd. mtmbtn.6 oi tkd Boan.d 6kaZl bz mazAAan.tj to Au^taln 
tkz' clian.gz6 • 

I'^ tkz ckan,gt6 ariz 6U6talntd tkt Boan.d oi JKubtzz^ hkaLL 
kavz tkt pouotn. to 6u6pznd on, dl6mi6^ tha PKZAldznt. .[ 

kxtlclt TV 
Tkd Vacuity 
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Szctjion 1 

Tkz faculty 6kaZl con^Ut tkt PnzAldznt thz CoZZaQd, 
tkn Vlc(L'Pk(L4>ldmt6 oi thz Collaga, tht Vtan6 o^ tha CMtgo., 
tkn R^.gl^t/ia/L, and tka o^^ilcnu o^ ln6 traction, cla^6l{l^d 
a^ iottom ' tk(L p/io^Z66on., tkz aJt^^colatd pn.oiz6^on,, thi 
a4>^t6tant p/io j5^>6>6 o^, and tht tn^tn^ucton.. 

SzctA.on 2 

All ttachzHM 6kall tltctzd to tkn Boand oi TnuAtniL^ upon 
tka /i2.commzndatton o^ tkt kcadtmlc Commltttt.^ In coAe^ oi 
nac^^Jtilty a^ttachtn, may be tmptoyad tampoAaKily by tka 
Pn.(LJ^id(Lnt oi tkn Cotlagd until kl6 on ktn Atltctlon l6 
appAovzd btj tkz Boand. 

Suction 3 

Evzny tzackan baion^t antanlng on tka dl^changt OjJ kl^i (tie/t) 
dutldJb J^kall maku tkn iolHoi^lng duclanatlom '-I Jbolamnly 
pnoml^t to dlJ^ckango: ^altk^ulty all tkt dutlt6 oi my 
position and to con^onm to all ntgulatlon^ oi tkl6 Institu- 
tion and ntqulntmtnts tkl6 constitution.^' , 

^zctlon 4 

Jkn iaculty 6 kail goue/tn and control tkz zdutatlonal a^^aln^ 
OfJ tkt Institution according to tkz p/iovlslons o^ tkz 
ckaKtan., constitution, and by-lam. Sat A/ttlcla JJ, So^ctlon U 
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Szctyion 5 ^ ^ " 

Thz faculty may /izp/izliiZntzd at tht muztlng^ oi thz BoaKa 
TKaAtzz6 accoKdlng to An.tlcl2. JJ, Section 3 ol thl^ 
. con^tttiitton, ' . ' 

kntltlz (/ 
Jkz Studznt6 

Stctton 1 

Thl6 Institution shall '02. opzn to both mzn and mrno^n, 
ntQandlzss oi mllgloiU a {^Illation and nationality * 
Jhzy shall submit to tko. Kzgalatlons oi th a faculty and 
thz lioand 0^ Jn.ust2.2.s. ' 

Kntldlz. l/I . . 
kmzndmants and hij-lai^s 

Stctlon 1 ^ 

This con!>tltutlon may be am2.nd2.d, pkovldzd that thd a^mewa- 
mznt koM bnnn Introduced at a Kzgulan. m2.2.tlng 0^ tht ZqaKd 
and adoptzd at tht 'ntxt n^zgulan m2.2.tA.ng 0^ thz Board 0^ 
iKustzzs by a ti/^o-thlrds {2/ 3) voto. o^ thz mzmbtrs oi thz 
Board, and that notice has bzzn' given tht presidents 04 
the alorementlon^ijd Synods at lejist sixty days before the 
next meeting o^y each oi these Synods, and that no one 
these &rjnods Jfy a ti^o-thlrds [2 / 3) vote on a regular reso- 
lution Int^Lpases objection at Such meeting. 

Section 2 x . - 

Zy-jk^ms and other rules not contrary to this constitution 
m^ccy be adopted, cjianged, or repealed by the Board o^ 
Trustees In regualr set^slon by a majority those present. 

Suction 3 ' 

Ml former acts , ^^^rules ^ and regulations Ivi zonltitt i^lth 
this constitution are hereby repealed elective July 1, J97K 
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'THE B^-LAWS 

Article 1 
Meetings 

Sec. 1. Notice of all regular meetings shall be mailed to each member of 
the Board of Trustees by the Secretary or Chairman of the Board of Trustees at 
least ten days prior to the date of such meetings. (See Constitution, Article 11, 
Section 8 . ) ^ 

Sec. 2. Special meetings may be called at any time upon request of the 
Chairman of the Board of Trustees, or of five members of said Board, or the 
President of the College. 

Sec. 3. All meetings shall be held on tlie campus of the College unless 
otherwise directed by the Chairman of the Board, The place of meetings shall be 
stated in the notice of the meeting. 

Sec. 4. Fifteen members of the Board of Trustees shall constitute a quorum 
for the transaction of any business except the election of officers and the amend- 
ment of by-la^s, in the latter peases a majority of the Board shall constitute a 
quorum. 

Sec. 5. Robert's Rules of Order, as modified by rules and regulations of the ^ 
Bdard, shall be observed in conducting the business of the Board, 

. Sec. 6. The following shall be the order of business of the Board of each 

meeting: y 

Call to ord^r 

1. Devotions 

2. Roll call 

3. Reading of and reference to minutes of previous meeting " 

4. Election of Trustees 

5. Taking 6f the obligation and signing of the Constitution by new members 

6. Election of officers ' 

7. Reception of documents intended for the Board (petitions and communications) 

8. Appointment of special committees . 

9. Report of the President of the College 

10. Reports of officers 

11. Reports of standing committees 

12. Reports of special committees 

13. Reports of various agents 

14. Unfinished business 

15. Miscellaneous business ^ 

16. Approval of minutes 

17. Adjournment and prayer I "Sfe 

The rules of order may be suspended and any matter considered or postponed by 
action of the Board. 



ERIC 



Page 2 - By-Laws- ^ 

i 

> /article ;i I > 

The Board of Trustees: Its duties, its officers, their duties 

Sec. I. The Board shall have power to fill all positions on the 
instructional staff and to d^^de questions of tenure of office, salary and rank. ^ 

Sec. 2. The Board, after due examination and proof of the' facts, shall have 
power to depose any individual from office as the welfare of the institution may 
demand. 

An affirmative vote of two-thirds of the meinbers present shall be necessary 
to convict in case of discipline. The defendant shall have the right to be heard 
in his (her) behaKf. 

Contracts shal I be granted to members of the faculty on an annual basis until 
tenure is attained. After the seventh year, if the services of a faculty member 
are continued, he shall be_ granted tenure . Up to, two years credit toward tenure 
may be granted by the President for prior teaching eWperience. Tenure shall be 
construed as a continuing contract aot subject to anntial review, except i n regard 
to salary, until the professor reaches the age of 65. 

Sec. 3.. The Board shall have the power to confer the degrees usually con- 
ferred by colleges and universities. In the conferring of degreef the Board shall 
ordinarily act on the recommendation of the faculty of the College. If the Board 
of Trustees shall fail to meet, the faculty shall have authority to confer degrees 
in course. 

Sec. The Board shall exercise supervisidn over the investment of endow- 
ment funds and shall have control of other funds |of the College. 

Sec. 5. All officers of the Board shal T be felected at the annual meeting in 
May or June. Nominations for any office may be mbde from, the floor at such electro 

' * 1 

In the event of a failure for any reason toi^-ilect any or Jill df said officers, 
or in case any vacancy occurs in said officers from any cause, an election may 
be held at any regular or special jneeting, a majo-ity of all the trustees being 
present and notice of such election having been g|ven in the'^notice of the call 
for the meetings. 



Sec. 6. The Chairman of the Board of Trusteels shall preside over all meetings 
and shall discharge the duties which usually pertajin to that office. He shall 
sign all diplomas 4nd shall execute contracts and insfruments author i zerf" or issued 
by authority of the Board requiring his signature, the Secretary att^ing. 

i ■ - - ' 

Sec. 7. The Vi ce-Chai rman /of the Board of Trustees shal 1 , in case of absence 
or disability of the. Chai rman , perform all the duties of that officer. 

Sec. 8. The Secretary shall keep a correct account of all proceedings of the 
Board in a book provided for that purpose and attend to the correspondence of the 
Board as required. Before the minutes are officially adopted they shall be placed 
before the members of the Bo^rd in writing and be approved By/ the Board at its 
regular meeting. He shall have charge of the College seal, and carefully preserve 
all important papers not otherwise provided for, which, however, shall be subject 
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to the inspection of any(member of the Board at any time. He shal 1 transmi t 
promptly to each Trustee a condensed copy of the minutes of the meeting of the Board. 

Sec. 9. The Treasurer shall preserve ap accurate account of all funds receTved 
and paid out by him, in a suitabl^e book provided by the Board, and shall submit 
annually an itemized report of the same In such form and at such other times as such 
'reports shall' be called for by, the Board of Trustees. 

The Treasurer shall file with the Secretary a bond for the faithful performance 
of his duties in such sum as may be fixed by the Board of Trustees with some 
responsHble surety company approved by said Board, the premium on said bond to be paid 
• by the Col leg©.. 

The Treasurer of the College shall be the custodian of the funds and securities 
belonging to the College, and shall keep said se^^ties in safety deposit vaults to 
be designated by the Board. ^ 

The Board may by resolution designate such officer, officers, employee' or 
employees authorized to have access from time to time to the safety deposit box^or 
boxes standing in the name of Carthage College and'wherever located. Access to the 
securities of the Coljege shall be had by not less than two persons jointly. The 
Treasurer of the College shall be one of the designated officers authorized access. 

Tbis "provision, however, shall not be held to ^exclude * the presence of other 
persons at the same time, providing access has been obtained as aforesaid, nor shall 
the prdvisiorts of this article be held to prevent the Board of Trustees from con-^ 
tracting with a responsible Trust Company to act as custodian in holding and keej)jng 
safely said securities, and to make deliveries on the order of any two persons 
entitledljlo access to'lsaid securities under this section. ^ ^ 

a 'The books of the T^re^u<*er and of the Ct^llege shall >e auditjad by a firm of 
certified public accountants approved by the Board of T^st-ees, or in case of 
emerjency, by the Executive Committee of th<2 Bqard. 

• Sec. 10. ,T|ie Attorney shall be the fegal adviser of the College, and sh 
' perform such duties as usual ly pertain to said office. 

Article III 

Committees of the Board of Trustees 

Sec. 1. The standing committees of the Board of .Trustees shall be Executive, 
Ac°ademic, Student Affairs, Development, dominations, and Business and Finance, which 
shall be divided into two sub -comiri i t tees , one on Investment , and one on Campus, Plant 
and "Mew. Construction. 

Sec. 2. The standing committees, other than. the Executive qommittee, shall be 
appointed by the Chairman of the Board with the concurrence of th^ Board, at the 
' annual meeting or as soon thereafter as possible, to serve until their successors 
are appointed. In mal<ing the appointments, the Chairman of the Board shall 
desigma'te the 'Chairman of each Committee. 
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Sec. 3. Committees appointed as aforesaid shall consist of at 
members of the Board, and in addition the Chairman of the Board and 
of the College as members ex-offlcio. 



least three 
the President 




Sec. 
submi ttec|[ 
mi nutes 



of the actions of all committees shall be kept and shall be 
ting for approval to the Board at its next meeting. A copy of the 
committee meeting shall be sent promptly to every member of the Board. 



A majority of any of the Committees of the Board of Trustees shall 
quorum* 

Sec. 6. fleetings of any commi ttee shal 1 be called whenever deemed necessary by 
the chairman of the committee, by the Chairman of the Board, or by the President of 
the College. The Executive Committee shall arrange for their regular meetings. The 
place of meetings shall be left to the discretion of the various committees. 

Sec. 7. The Executive Committee shall consist of the Chairman', the Vice-chairman 
the Secretary, the Treasurer, and the Attorney of the Board, the President of the 
College, Pa^t Chairman of the Board, who aregmembers thereof, one member elected 
from and by^the Board of Trustees from each Support i ng synod of the College. 



The (hai^man of the Board shall be Chairman of the 
he finds it inconvenient or inexpedient for him to act. 
shall elect its\own Chairman 



Executive Commi ttee unless 
In that case the Committee 



The Executiv^ Commi ttee shall arrange, whei(!» the Board is not In session, for the 
execution of orders\and resolutions not otherwise specif ical ly tommi tted or: provided 
for. It may (J+1 1 vacancies in the faculty, upon the recommendation of the Committee 
on Instruction, occurVing during a recess of the Board, and, in Accordance with the 
general policy of. the Board, sh^l 4w^c the care ahd direction of matters pertain- 
ing to the welfare of the Col l^ey^d shall Especial ly discharge such duties as 
the Board may assign to^i\ from/^e to time* It shall make formal report of its 
actions to the Board at it^nex^ regul ar mee't i ng. 

Sec. 8. The Committee ok Devel^Opment shall supervise all matters whi*ch have 
to do with the general developntent and expansion of the College, especially along 
the lines, of publicity, securi ngNiew students , and interesting prospective givers. 
They shall recommend to the Board \n individual , qr i i^i vldual s , who wUl , f unct Ion 
In these matters. 

Sec. 9. The Academic Committee sh^ll consider all changes in the instructional 
staff proposed by the .Presiden^t of the College and shall make the recommendatlonsN 
to the Board regarding the instructional s^aff , specifying the terms of their - 
employment, in accordance with the approved budget. It shall be the duty of thisy 
Committee to examine the systenrK)f M nstruct i on , educational management , and alKotHer 



matters pertaining to ^he ed 
recommendations thereon tp^he 



'ational proiJlems of the College, and to report and m^ke 
Board. ^ ' 



Sec. 10. The SjHjdent Affairs Committee shall have supervision of the ahyslcal, 
social, moral, andApiritual welfare of the student body. ThAy shall see j/o it that 
every possible e^ort i s expended ^f or the best welf^re^of the students alohg the^e 
lines. Oiscip^Hnary matters which- are referred to thX Board by the faculty shall 
be submitte^o this Committee for investigation and report. 
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• Sec. 11 The Business and Finance Committee, through its sub-committee on 
Investment acting in accordance ^vi th the general policy and under the i instruct ions 
of the Board, shall make or cause to be made investments of all College funds avail- 
able for investment. This Committee during the intervals between the meetings of 
the Board of Trustees and of the Executive Committee, shall have authority to change 
the form of investments of College funds and to make new investments in arrtbunts not 
exceeding one-tenth of the total endowment, without the previous approval of the 
Board and the Committee shall make formal report of such transactions at its next 
meeting. Any investment, purchase, or sale for the account of endowment funds of 
the College, or any contract concerning the same, shall have the forma approval 
of this sub-committee. This sub-committee shall arrange for and make loans with the 
authority of the Board. Mo loan shall be made to any trustee, officer, or employee 
of tf\e Col'lege, nor to any religioas, fraternal, or charitable organization. 

Funds of the College shall be grouped as follows: 

y ■ ^ 

(a) Endowment fcfnds 

(b) Funds for speci al \purposes 

(c) Building funds 

(d) Current funds 

The endowment funds shall neither be expended nor hypothecated for current 
expenses. These funds shall be retained and preserved inviolate. 

There shall be no restriction as to the kind of i nves tment wh i ch may be fnade, 
except as hereinafter provided, but other things being equal, preference shall be 
given to securities issued by the Federal and State Governments, and to, obi i gat Ions 
issued by cities having over 25,000 inhabitants, to real estate mortgages on improved 
|#dperty, preferably in the States of Illinois and Wisconsin and adjacent states, 
but in no case shall the amount loaned on mortgages exceed 50% of a fair valuation. 

' Under all circumstances the Business and Finance Commi ttee sha J I be governed 

by the principle of d i vers i fi cat ion both as to kind and geographical location of_ 
investments . / 

Funds for special purposes shall consist of gifts, grants, donations, and bequests 
for special p^irposes , whose principal and income .may be used, expended or invested 
in accordance wi th the/terms of the gifts. * ^ 

Building funds shall Consist of all gifts, grants, donations and bequests Tor „ ' 
the erection and equipment of buildings, and of other moneys ^nd property appro- 
priated or assigned by the Board of Trustees for that purpQse. 

Curre^nt funds shall consist of income on endowment, tuition receipts, and 
other fees, gifts, grants or bequests for cur^rent purposes, receipts from business 
and commercial operations of the College, and all other receipts for current use. 

Endowment funds, funds for special purposes, and building funds shal'l not be 
deposTte^ nor combined in any way, with the current funds of the College. 

Sec 12 The Business and Financ^ Committee, through its sub-committee on 
Campus and Plant shall exercise supervision over the care and control of all build- 
ings, grounds and equipment of the College. It shall, at least once a year, inspect 
said buildings, grounds and equipment, and report to the Trustees the condition Of 
the same, recommending such expenditures as in its judgment should be made to keep 
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He shall examine al T accoiifits , tlaims and ^demands against the Collie. No' 
money shall be drawn from it§ tj-easury unless the amount thereof be f^usted and 
settled^by him and found to oe within the budget^^p^Oprlations , o^provisions 
,-therefOf, J ■ , ,^ ■ ■ - _ V.. _ ' . Y 

No money shaKj^lie drayin from the treasury except by cheipl^ ftrepare^l and signed 
by him as follows: ' - 



(a) Voucher checks to be coiunters igned by the Treasurer on the 

, endowment funds and funds for\s)?eciaJ purposes, and-v on bui Idi ng funds^ 

/(b) Voupker checks to be countersign^ by the Presidc^nt of ^the^onege 
(or^by some person authorized by th^ Board of Trustees jt<rsijgn in 
place on current, funds). 




Tfcfit Business filanager shall give "a bond in favor oKthe Col lege for the faithful 
perfeornifance of, his duties in stfch sunLas may be fixed byN;he Blpard of Trustees v 
with some responsible surety, company /Approved by the Bbard^\the^ compensation of su^h 



surety; 



of/t*i^ 




Tf^e Business Manager shall perfflorm also such other duties as i;>he PresNent 
Cgllege or the Board of Truslees may from time to time desfgitci-te: 



Sec 



used by 
Col leg^ 
t i ons 
the 



Pr(ts 



company to be pa id by the Col/lege. 



3. The Academic Dean of (^e College shall gj 
onal policy of the CoHege. Jte^-^^vaJI ir^^ 
the various teachers and may makere^(5fiimendatiotos 



of 



o-ff*^,^tten 1 0 oot to the 
lie methOOT::>ja^ materials 

c vciiiuuo Lcau.ic.^ .M«y .„«r.v, , ^..^w.,-^.- to the PreslWnt of the 

After consultation wi^lh the heads of -departments, he shall maKe>C)Commenda- 
new teachers to the President. He shall perfbrm also such othj^r^ties as 
ident of the College may from time to ..time designate. 



Stc. 



k. The t)ean of Students and his associate deans shall act as adyUors to 
the sturfents in matters pertaining to their- physical , social, and moraine If are . 
They^shall investigate matters of 'discipl ine ^nd shal l reboot the same tbs^ 
Preildent of the rof lege. , They shal Tendeavor in every ^way to assist the/i^ 
to get the most out of the^time spent at this College. T^ey shall perfor* suCh 
other^diities as the President of the. College maV from time to time desJghVte. 
' ■ • . ■ i ■'■ • . ■ ^ . . ' • ■ . • 

. Sec'. ,5. The RegTstrar shal I perform those duties\which generally pertain to 
s^kh otfiie andjany others which the President of Jhe College shall from time to- 
time designate. 



Sec. 6. The Vice-President fo redevelopment shall consider carefully the problems 
^pf publicity and tlie securing of new students, also the securing of gifts and bequfests 
to'the College. He shall devise ways and means of developing' the College along 
thi'se lines. 



Article- V 



The Facul ty ^ , ^ 

• S>e'cV J.^/he faculty shall- hold a't least monthly meetings during the academic 
year, keeping/a complete record of the proceedings {or the inspection and action 
of the" Boar dy^ if desired. / . ' ^ 
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Sec. 2. The President of the College, or, in his absence, the Academic 
Vice-President or the 'Dean of the Col lege shall be chairman of the faculty. The 
faculty shall elect a secretary and such other of f I cers as may be necessary. • ^ 

' \ Sec. 3. No person shall be elected tea6h^r in this institution who is not of 
oved character and active in church life. , 

Sec. In addition to the duty faithful instruction of students ea.ch teacher 
Is char^ged with the duty of pe r farm i ng yuch work outside his (her) department as may 
he apportioned him (her) by the faculty or the President of the College/ ito teacher 
shall engage I rt,. any undertaking, for or"^ without pay, which shall hinder him (her) in 
the performance of his (her) regular attendance upon the meetings of the faculty, the 
rel lglous--s«rvJ ces , and other public exercises of the institution. EacK teacher shal J 
confine himself (herself) to his (her) own department; and the branches that may have 
been assigned to him '(her) and shall strive in all ways to maintain due professional 
.court^sy^ towards , and uphold, h'is (her) associ ates . « 

Sec. 5. Uo teafeher shal l resign his (hier) 'pos i tion wi thout giving the President 
of tht College at least ninety days' notice of the time at which the resignation is 
to tjke effect, unless the Board of Trustees shall make his (her) case an exception \ 
to "nils rule. * ^ 

Sec. 6! Before a teacher can be dismissed he (she) shall be given ninety days' 
notice o,f such di smi ssal unlT^jSi such dismissal is based upon unfaithfulness or 



immorality. ' 

: ■ / - \' • ^ ■ , ^ ' . . 

Sec. 7. Any* teacher who regards any action of the Pr.es ident of the College 
or faculty as unjust may appeal his (her) case, through the President of the 
College, to the Board qf Trustee^ for review and final action. 

Anticle VI / 

Ametidments ■ 

Sec. 1. These By-Ldws may be amended by a malbrity vote of those prcsertt at 
any regular meeting of the Board. ' / / 

Sec. 2. All former acts, rules, and regulation l^n^conflict with tihese 
By - L awB ' a re he re by re pe . 
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Appendix D 



CARTHAGE COLLEGE 



1975-76 



I. HUMANITIES DIVISION 

Chairman ^Professor Floyd Tolleson • 

English Department ^ , 

'^Professor Floyd Tolleson, Chairman 
^Professor J. Vail Foy 

^Associate Professor Samuel Chell (on leave, Term I, 19^75-76) 
^Associate Professor Wllma Tague 

Assistant Professor Donald Mlchle 
*Asslstant Professor Travis DuPriest 
xLecturer Mabel DuPriest 



Foreign Language Bepartthent 

^Professor Mary Katherine Kent, Chairman 
. Professor Edwin Matthaidess ^ 
^Assistant Professor Donald Koch 
Assistant Professor Ernestine Eger 
Assistant Professor Llli Sorokin 
Instructor Jane Byers 
Instructor Irene Kraemet 
^ xLecturer Eugerla' Bilottl 

xTeaching Associate Enriqueta Duran 
Phi los ophy Depar tmen t 

*Professor-Merle Boyer ,lChairman 
xLecturer JCathryn JurKoylc ' 

Religion Department 

Associate Professor Harold Kruger, Chairman 
' .*Professor Allan Hauck \ 

^Assistant Professor David M. Rhoads 
xljis true tor Dudley Rlggle h 
xlnstructor^ Richard/ Engen 
0 xLeptur^r Pastor Melvin Miritz 

II. FINE ARTS DIVISION - . * 

Chairman ^Professor T. Shandy Holland 

Art Department , 
^Professor Wendell Mathews, Chairma]ri 
Instructor Gerald Kruse ^ 
Instructor Phillip Powell 

fipeech Communication and Theatre Department 

^Professor T. Shandy Holland , Chairman (on ^^Leave , Term II, 19 
^Assistant Professor Ronald B. Hlrsen 
Assistant Professor William J. Ruyle 
InQ trustor Carol Ruyle 




^Indicates Doctorate 
xindicates Part -time 
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Speech Cottimunicatiob and Theatre Department (contt) 



anne 



xLecturer J 
xLecturer l^ari 
Lecturer llay S 



Ferraro 
laire Holland 
poor 



Music Department 

^Associate Profdssor Richard Sjoerdsma, Chairman 

Associate Professor William Roth 
^Associate Professor John Windh (on Leave, Term II, 1975-76) 
Instructor l^k Edwaxds 
Instructor/ iFred Riley 
Instruct^^r Kenneth Winkle 
xLactu];^r Mary ^n Lachovich 
xLect>i?::er Kay i/alaske 



/ 



III. SOCIAVSCIEHCE DIVISION 

Chairman, Associate Professor Eric Oljson 
Assistant Professor Clayton DisW^rud 

^ Geography Department 

Assistant Prdfesssor Richard W^^^iller , Chairman 
Instructor Paul Stoelting 

History Department ^ 

^Professor Nelson Peter Ross, Chairman (on Leave, T^ 
,*x Professor Earl Spangler 
's'^fAssociate Professpr John Bailey, Jx< 
^Associate Professor .John Neuenschwander 
* ^Assistant Professor Thomas Noer 

■^Assistant Professor Jonathan Zophy 



I, 1975-76) 



Political Science Department 

Associate Professor Eric Olson, Chairman 
^Associate Professor Daniel Jurkovic (on Lea; 
^Assistant ProSessor William Guriderson 



Term- II, 1975-76) 



Psychology Department . 

*Associate Professor L^rry Hamilton, Chairman 
^Assistant Professor Michael Dwyer 
;>Assistant Professor Robert Maleske 

-A ^Assistant Professor James Kennedy 

Sociology and Anthropology Department 

^Associate Professor Eunice Boyer, Chairman 
^Assistant Professor Valerie Hammond 

Instructor Leonard Schatmach 
xLecturet Linda Noer 



LC 



IV. SCIENGE' AND MATHEMATICS DIVISION 
Chairman, ^Professor Kenneth Hamm 

Biology Department 

*Profes&or Ralph Tiefel, Chairman 
^Professor Herman Ogren 
^Professor Walter Suter 
^Associate Professor Evelyn Crump 
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. Chemistry Department 

. ^Professo.r Kenneth Hamm, Chairman 
*Prof e3sor Paul Hansen 

Associate Professor Robert Hade 
*Assistant Professor Dennis Strommen . * 

Mathematics Department 

Associate Professor Howard Dean, Chairman 
Associate Professor Harvey Glaess 

Assistant ^^rofessor Mary Ann Konsin (6n Leave 1975-76) 
^^fl'^xLecturar Charlotte Chell 

Physics Department " 

^ '^''f Associate Professor Vincent Hart, Chairman 
"s'lfxA^sociate Professor John Casey 

A$sociate Professor Rabert Jeatimaire 

V. EbUCATifbN DIVISIOH * ^ 

Chairman, ^^Professor Lloyd Melis V 

Education Department 

*Pro£essor Lloye Melis, Chairman 
Assistant Professor James Duffy 
*A$sistant Professor A. Sue Hart 
J *A$sistant Professor Barry Westfaill 
Ii|istructor Chris tophyer. Nor thrup 
xL^cturer Roger Andreoli 
xL<bcturer Mariclaire Holland 
xL(kcturer Donald Ricci 
xL^ctuirer Virginia Spangler 

Health aiid Physical Education Department 

Professor Arthur Keller, Chairman 
^Associate Professor Ronald Zalokar 

Assis tant Prof essor Dianne Mizerka 

Assistant Professor August Schmidt 

Assistant Professor Jon Swift 

Assistant Professor Jame6 Flanagan 

Instructor Carol Huettig 

Instructor Thomas Killian 

Instructor Mickey Olson 
xLecturer Jeanne Ferraro 

VI. BUSINESS AND ECONOMICS DIVISION ^ ' 

Chairman, ^*^Prof essor Thomas Van Dahm 

*Prof&ssor Thomas Van Dahm, Chairman 

Associate Professor Victor LaBelle 

Assistant Pro:-essor Donald Johnson 

Assistant Professor Donald ^Dalka 
• Assistant Professor Richard/ Yanzito 

Instructor Robert Schlack 
xLecturer Charles Solberg 
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JOHN MOSHEIM RUT HRAUFF .LIBRARY 

Associate Professor James P, Bishop, Librarian 
Assistant Professor Ann Piehl, Technical Services Librarian 
Instructor Betty Kendall, Public Services Librarian 
Instructor Dennis Unterholzner , Reference/Serials Librarian 
Instructor Jane Wiggs , Cataloger 
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Appendix E 

' ^ THE COMMITTEES OF THE COLLEGE 

That involve faculty members 
Academic Year 1975-76 
' ^ ^ ^ , 

Note: Faculty are indicated by (F), students by (S), trusteed by (T) , 

and ex-officiQ members by their titles. The President and Acaderoi 
Dean are e x -officio members of all committees. 
^ ■ 

I. THE COMMITTEE ON" COMMITTEES AND BY LAWS 

(Members are elected by the faculty and serve two-year terras) 

' Harold Kruger (Humanities , Term Expires 1977 ) (F) 
Phillip Powell (Fine Artd, Term ^Expires 1977) (F) 
Evelyn Crump (Mathematics and Science, Term Expires 1976) (F) 
Victor LaBelle (Business and Eco&onics, Term Bxpires 1977) (F) 
Sue Hart (Education and Physical Education, Term Expires 1976) (F) 
Nelson Peter Ross (At Large,' Tex^m Expires 1976) (F) 
John Neuenschwan<?er (Social Science, Term Expires 1976) (F) 
Dr. Harold Lentz (President, ex -officio) 
Earl Spangler (Academic Dean, Chairman ex '^officio) 

II. FACULTY PREROGATIVE COMMITTEES 

(Committees in areas where the Faculty has authority because of its 
responsibility for the educational affairs of the College.) 

A. Academic Standing 

John Casey (Registrar, ex -officio/ 
Uoward Dean (F) 
Kenneth Hamm (F) \ - 
Ronald Zalbkar (F) 
John Bailey, Jr. (F) 
Irene Kraemer (F) 
Arthur Landry, (Dean of. Students) 
Steve Ehler (S) 
' Cristel Farber (S) 

Dr. Haro|d Lentz (President) ^ q 

Earl SpMgler (Academic Dean) 

B. Admissions & Financial Aid 

Alan Anderson (Director of AdM'ssions) 

Dennis Day (Director of Financial Aid), 

Artur Villup (Business Manager) 

James Flanargan (F) 

Arthur Keller (F) 
/ Richard Miller (F) 
^\ John Neuenschwander (F) 

Fred Riley (F) 
" Don Johnson (F) . 

Ruth Johnson (Coordinator of Records 6c. Services) 

Barry WestfalX <F) 

Dr, Lentz, (President)' 

Earl Spangler (Academic Dean) 

Helene Haapala (S) 
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C. . Curriculum Gommittee 

James Bishop (Director o^ Library Services) 
John Casey (Registrar)/ 
John Bailey, Jr. (F)/ ^ 
. Eunice Boyer (F) . / ^ 

Sue Hart (F) 

Richard Sjoerdsma (F) * . 

Paul Hansen (F) 

Richard Yanzito (F) 

Travis DuPriest (F) . 

Jolene Anderson (S) 

Nancy Shaw (S) 

Dr. Lentz (President) 

Earl Spangler (Academic Dean) 



\ D.. EducattxrEt^l Development Committee 

\ Steering Committee: 

J. Vail Foy (F) ( 1 year left) 
^ Vincent Hart (F) (2 years left) 
Eric Olson (F) (3 years) 
Thomas Noer (F) 
yalerie Hammond (F) 
Christopher Northrup (F) 
Thomas Van Dahm (F) 
Dean Ennis (S) 
Dave Melis .(S) 
Dr, Lentz (President) 
Earl Spangler (Academic Dean) 
I • ^ • 

E, Fringe Benefits 

Robert Jeanmaire (F) 
Edwin Matthaidess (F) 
Donald Michie (F) 
Dudley Riggle (Campus Pastor) 
Robert Schlack (F) 
^ Dr. Lentz (President) 

Earl Spangler (Academic Dean) 



F. Honors 

Jack Harri^ (Vice-President for Development) 
Wilma Tague (F) 
Ralph Tiefel (F) • 
William Gunderson (F) 
Allan Hauck (F) 
Floyd Tollesoyi (F) 

Thomas Soens (Res^. Counselor , Dir. of Testing) 
Lynn Hansen (S) 
Karen Ksander (S) 
Dr. Lentz (President) 
Earl Spangler (Academic Dean 
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G. Inter i,in Committee 

;T. Shandy Holland (Dir/of 
\ HermadT Ogren (F) « 
Larry Hamilton (F) 
Augustl Schtftidt (F)/ 
Jane Sbencer (SV 
Jan Li^duska (SQl 
Dr. Leiltz (President) 
jgarl SpengXer (A-cademic De§n) 





H. Re^eairch\ Cjlbimnittee 
Wiiliam R^yle (F) 
Dennis Strommen (fP) 
Paul St(/elting |F) 
. Kenaety Winkle/(|^J^ 
Jonat)^an Zoplg^^ 
Carol Huettig-fi 
Mijmael Dw^^ar^) 

Lentz (President) 
Earl Spangler (Academic Dean) 

I. Special^Schools Committee , 
' Ross O^arhart (Acting Director of Spe^ie^L^hoals^ 

James Kennedy (F) 

Harold Kruger (F) 
-Victor -L^Belle XF) ^ 

James Duffy (F) 
^ Vincent Hajt (F) ' ^ ' 

PhtUip\Powell (F) 

J. Vail Foy (F) 

Berry Kendall (F) 

Dr. Lent? (President) 

Earl Spangler (Academic Dean) 

J. Teacher Education Committee 

Chairman of each department or delegate of departments 
Majors, Rest is made up of Department of "Education Fa 
wi ta the other ex-of ficio members 
Dr. Lentz (President) 
Earl Spangler (Academic Dean) 



with 
culty 



III. CQgPERAIIVE'^COMMlTTfiE^S 



" TtHvising Committee 
Paul Hansen (F) 
Don Johnson (F) . 
Thoma^s Soens (Dir. 
Robert Kiser (Dir. 



E^^i>^;§J>aiigler (Academic Dean) 



of Testing and Res . Counselor) 
Student Activities) 



John Ca^ 



(Registrar) 

is CommH?>t 



Sue Ganz (S) 
Rhoda Sorokie 



\rts and Lectu 
Mrs . Lentz y ^ 
Robert Kiser /(Director Student Activities^ 



b) 
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Arts and Lectures Committee (cont>) 
Wendell Mathews (F) 
Jane Byers (F) 
Merle Boyer (F) 
■Jane Wiggs (F) 
Anne Busse (S) 
Minatta Woodford (S) 
Dr. Lentz (President) 
EafTSpangler (Academic Dean) 

Athletic Committee 
Arthur Keller (Director of A;rfiletic 
Robert Hade (Conference Representat 
Artur Villup (BUsineSss M^iiger) 
Diane Mizerka (F) 
Harvey Glaess (F) / 
Edwin Matthaidess (F; 
Allan Hauck (F). / 
Dennis Unterholz^er (F) 
Steve Hetico (^ 
Deb Stofen (S) 
jChris Schumacher (S) 
iDr. Lentz (President;) ^ 
Earl SpangXer ^Academic Dean) 

D. Ccyilege Cooperative Committee 



E. 



/ 
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.rthur Landry (Dep?j of Students) 
)udley Riggle (Camprus Pastor) 
Lobert Hade (F) 
ilaytpn Dicker ud (F) 
Dlonald Dalka (F) 
Atta^Piehl (F) , 
DWi^J'Wjoads (F) 
Steve Merteqs (S) 
M^rcia Minke (S^ 
N^dra Cobb (S) "\ 
Jelff Anderson (S) " 
Erkest Anderson (S) 
Drl Lentz (President) 
Eai' Spang ler (Academl 

LibWary CotSmittee 
Jamks Bisbpp'' (Directoj: 
Chatles Solberg (Booki^ 
Rajih Tiefel (F) 
Hardld Ktuger (F) 
T. Sltiandy HolJ.^nd (F) 
Robert Jeanrtrt^iSfe (F) 
Deb Janacek (S) 
Jim ^pinder (S) 
Jirt Mpldermaker (S) 
Pat Plferman (S) 
Ray Gbrnell (S) 
' Cindy vrhomAs (S) 
Dr. Leptz (President) 
Earl'^'sj^angler (Acadeitiic Dean) 
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H. 



Motor Vehicle Committee 

William Aulwes (Representative of Administration) 
Patti White (Staff Representative) 
Herman Ogren (F) ^ 
Gerald Kruse (F)^ ■ 
Ernestine Eger (F) ^ . 
Dennis Day (Dir, of Financial Aids) 
NaMy Shall (S) ' ^ ' 
Dm Lentz(President) 



ufI Spangler (Academ^^c Dean) 



Reli^4;fe)U3 Life Committee 
Dudley iK^le (Campus pastor, ex-of f iciW 
William Roth (ex-offipio) 
Richard Engen (^sst. Campus Pastor) 
Lloyd Melis (F^' 
'Leonard Scharxnach (F)^ 
Walter Sute^ (F) 
'Tom Gavac (^S) 
Laura ^ssinger (S) 
Laur^Hanscb (S) 
DoA Wend land (S) ^ 
J6el B^urkholder (S) 
Dr. Lentz (President) 
Earl Spangler (Academic Dean) 



I. 




irman 



Student Affairs Committee 
Mark Edwards (F) 
Miclcey Clson (F) 
Donald Koch (F) 
Thomas Killian (F) - 
Arjihur Landry (Dean of Students) 
Margaret Roberts (Associate Dean of Students) 
Beth Tvjiton (S) 
Mark Stohiquist (S) 
Rene Hpdker '(S) 
Dale^^Unz (S) 
Dr. Lentz (President) 
^arl Spangler (Academic Dean)^ 

StudentttFaculty Judj/^Lal Board ^ 
William Roth T^F) 
Jon Swift (F) ;^ 
Robert Maleske (P)^ 
Mary Kgtherine Kent (F) 
Arthua; Landry (Dean of S tudentj 
Joel Marks (S) 
Pat Neal (S) 
Cheryl Jones (S) 
Don Schultz (S) 
Ron H^.rsen"(¥^ 
Dr ."^T^anltzj^^es ident) 

Earl Sf>€ffigler (Academic Dean) ^ 
Margaret Roberts (Assoc. Dean of Students) 
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St udent Publications Board 

tty Kendall (F>' 
Carol Ruyle (F) " 
Lili Sorokin (F) 
Donald Dalka (F) 
Alice Diggle (S) 
John Welsch (S) 
Jill Young (S) y 
Deb i^angseth (S) /^\ 
\ix. Lentz (President^ 
Earl Spangler (Academic Deai^) 



K. Tenure Committee 



// 



Full list will be sent ou£. after elections ^re 



IV. CONTINUING AD HOC ICOMMITTI 



/ 



U-l-U Sub-j2b iiirhitt( 

J^mes Bi^^to^ 

Ronald /^aloka;; 

John ^s^V/ ^ / ' 
• t\ Shandy^llo^ 

RU\th JdhMon (c/ordinator of Recoyds & SefVic 

Valeria' Mallnmon^ (F) 

Steve Ol/so|h (i 
' Deb/Sl/owalte/-CS) 
J5ir^' -tefftz (/resident) 

Earl SpangXer (Academic Dean) 



D. 



Computer/ Committer ' 
Artur V/lllup (Business Managjsr) 
John Casey (F) , 
Vincent Hart (F) ' 
Eunice Boyer^^F) 
Donald D^lk^ (F) 
James Dutfy (F) 
Arthur Landry (F) 
Harvjy G la ess (F) ^ 
Dr. Lentz (President) 
Earl Spangler (Acaoemic Dean) 




Dean's Advisory do^ncil 
Ear^l Spang ler (Cli^irmin) 
Kenneth HaW (F) 
T. ShaBdy-^qlland (F) • 
Lloyd Mells (F)' ' 
Eric Ol/dn j^/) ./ \ 
Floyd /ollesin (IF) 
Thoma/ Van Dahmi(F) 

D^p^rt^ent Chairman 
kil di2partmenLt chairmen pli^'S Dr, 
Df an as^ chairman. 




Casey, Mr. ^Bishop with the Aca,. 
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r.eported later. 



'^-jjs^d Hp li^;X" ^^o f £ i Qi o ) • 
T . skandy' Hollandj^C ^xj^^ \ 

. Ross 'Gearhart (Dir. pf Special Schools). ' 

^ ^^^^^^^^ ' ^ , 

. Robei^t Ji^ajrim (Ma^tbematics and-^jfci^nQe) 

lL3Erivc-1^^^ (Social Sci^ce) 
-■r""'' Tifiotn^s Vais^:Dabm (Bvf4j{^ss Jiad Eci^^ 

:dn^d\Zk lo^r ( Educ^oti / Hea:i thy^t^ r E^ca t i oti) 

ne Arts) (\snllSe reported ia^er) 





/ 
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Append i X F 



The Terrrlinal Degree for each 
be^ow: 

Subjett Area. ' ' 




4 



Art 

a . Studio 

bt Other than Studio 
BjologS^' ^ ' 

Busines^s Admi ni s tra tforv 

Chemistry ^ - 

Economi cs ' 
£ducati on 

Engl ish , - . - r ' 

Foreign Languages 
Geograpljv 

Hi s toryX ' 
Library 



Mathematics ^ 
Musl'C ' 

a. Performance Area 

b, ':Other than performance 
Phllosophw^. , 

Physical education 
PoTI tipal Sclencfe 
Psychol ogy 
Phys 1 cs ^ 
Religion ■ ' 

Sociology 

Speech Cqmmuni cat 1-0 n 
Tjieatre;.. 

a. f^erf ormance Production 

b. Other; than^ l^erformance 

' Pihoductloi) 'Area 



Area 



Area 



V 



cademnc discipline is listed 



M.F.A, 
Ph .D. 
Ph.D.. 

JI.B.A. or C-P-A. plus 

appropri ate experience 
Ph.D. 
Ph.D. 

Ph.D. or Ed.D. 
Ph.D. ^ V ^ 

Ph.D. 
Ph.tl. 

M.S.L.'S/^.. , Pl^us master's 
In. sublig^t area or appro- 
priate experl ence 

Ph.D. 4 



,F.Av , 
.M.A. 



Mus. M., 
Ph.D. or 
Ph .D. 

Master' s degree 
Pli^D. 



Th,D. 



dr D.M.A. 



M.F.A. 
Ph.D. 



The or1 g1 nal /ch:^>ge to ^the 
tw0 other spedi f 1 cNyreas , 
on periodic rev 1 e^pf^Ten lire 
datlonjsVfor change In the )cu 
ming from -these tWQ^ area 
itsell^i to Jhese./two areas in 



ad /hoc study committee contained 
3, son a quota^ -system, 'and No. 4, 
faduVty. Therre are no recommend? 
.rent Tenure Policy , document stem- . 
The ad , hVc study commi ttee addressed 
the fol 1 Ovwi ng two paragraphs • 



eJn regkr'ds to the es tabl i shment^ of a tenure quota .system in^ 
wh'ich a sped fi ed proportion of the' faculty woul d be permitted 
tO'be ienured at any point in/time, wV-\supoort^he ^present^ 
policy iof granting' tenure on ^che basis of iriq^ri t. : To decide ^ 

.on anylother basis would violate the spi ri^t Vf ''the academic 
'.mimynity,. The i mpl i m^nta 1 1 on of the rank re'cb^mendation and 
the .terminal degree position v/ould seem to xemov^e the need 

. f or a^ tjuota sys tem>. • ^ , ' ^ /'\ 
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community. The implementation of the rank recommendation 
and the termi.nal degree position would seem to remove the 
need fbr a quota system. ^ ■ ^ 

The BOARD ALSO APPROVED THE FOLLOIII NG MATERIAL : - The committee 
supports the present" system of annual review with the intent ^ 
Of counselijig for potential improvement. If after continued 
eounselmg,. the individual does not show improvement, the ,^ 
College may take advantage of due process to remove the tenured 
pferson. The eva,luation procedure does require the sharing 
of the evaluation with the faculty p.erson ^ under review. An 
evaluation procedure which is oben, honest, and informs the 
faculty member of -his strength/ and wea1<nesses serves tq 
accomplish the goals of the Co|lege and serve its .best 
interests-. 
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Appendix G 



CaKthagt Cotlzgz l6 covi^cIolu tM.t any pohL 
' <t/Lea xn^£ueA €il{^ln.mcitlon ol both acmtmlc ^Kztdd 
and pzn,6onat )tz6ponJS^ljcililtij . On thz o^i hand, Xhz 
oi tkd Impact \Kfki^k thi: dollzgz and iM^ pKog/iam mho. 
and co^i^Ur^rltuzn^^^^^ mtut bz zzalou6 to avoid pAomyTXng 
oppo6zd sa^mA and pKlnclplz^ ok thatM)hlzh \)ixlg 

hand, tnz coillgi mu6,t conczKno^d to da^^nd academic i 
zncouKago. {^iht^and knoiA)lzdgz' o cuA^^y^t pKoblzm^ and dg ^ 
p/iovidz oppo\tiinltlt6 (^on. g/ioujtk md maturity, 6o that ^tud2.nt6 yan bo. 
znnouKagnd td- makz jadgmznt^ i^)hlch an.ii^ ^n^onant with tha pKlnclplz^ 
^o/L i^hich thz zollzgz 6tand6. 



Jt^tatzmznt Jin thA^^ 
d 0^ In^^tlttitlonat' 

qj:) mm unity 
ch AJ^ 

On ^rfte. otkzn. 



lat 



teerfom; It ml ^ 
ztopmznt^ and? 




Can,thagiL Colltgz bzllzvzh that tMxt zdaa^tlon tha^ 6zzk6 tp^dzvzlop 
n zJUtldol andzutandlng o^' 11^2. In all lt6 a^^cU ^ To znamitQ./i Hit 
Ju to con^Kont and to be don^n^ontzd by people oi tha 

movumnntb o^hl^toKy. Vzopla, In n^nlatlon^hlp^ , aKt^:kz pHlman^y 
6abj2.cJ:6, to ijoklch vlJitually all tzxtbook6 dlKQ.cX,..M:tt^ntlon. 

A ahmch-zizlatad aollzgz muubt by n^^^ thd ma6t n.zall6tlc 

6tmc(L pd^6lblz in tho, acadmlc m^O^d^ Ch^Utlan ^cOttk i^)hlch 

It KdilzttM KUdognlziLh thz ba^lp, 6iniLLlh2^6 oiman'6 nata^z and dz6(inxbz6 
iKioM^ghtly. Such a collzgt^ hdWQ.vQ./i, doz6 not Kmaln ndiitKal ^ 
thJO^ pKOdZhJt, r'b\xt iociUii6 attention upon man a6 hn ought to ba. 

.In Xha dhangaJ^ 6^ ^mti vohzn tkoAltlonal valmz^ an.z ^.txUzKlng attack 
and oitzn tn.o6lon\ I'^hnn old ^tanda/id^ aKz challzngzd on. ^alZ^ tzxthooH 
abo^t man o^tun ^all to^ktlp (xp iAilth man hlm^zli^ Fo/i thl^/^ta^an iacd- 
to-iacn zncokntz^ i^lth mtlcalatd K(LpKZ6Zhtatlv(U> oi cuA/iz/Lt tK^Lndh 
In political, ' ctxltu/ial (ihangz l^- an^ lntU^pznr • 
hlblz .phji.ctlcz on the pa^t oi thz administration ^. iacultH and thz stiuUuiZ 
body oi^any Institution di hlghcK^zdacatlon. 
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Cafithago. blti2.v2.A that <La.c6u.ntzMJS with, n.athzA than lAolation . 
Uom, contzmpoKaKy l&&aQ.& In tka. moM, e.v&n o{, thz moAt o-xtftM n.attui2., 
anz. e.Ape.<Uatly Inambdnt on tha' chafidh-Kzlatzd coll&QZ. Such an ^n- ' 
itltiitlon &zzk& not only acadmle. axca££anca hu.t aUo n.Q,lt\j ant contact 
ioK iaJ.tk mlth' thz u}oUd& oi Aclznct, caltM, poUUc6 , .and all aspe,ctA 
oX Hie. In God'A itioKld. Bti^t thz. ChU&Uan ptjL^poAe. In e,du.caXA.on \ 
Az^v&d iully, only whzn*Q.ach Auch pK2.&<Lntatl6n l& iolUmd up ^^ Y"^^ 
K<L&pon&M<i voay uohMby it& ba&lc a^&ULmptlon^ afiz. ta&to-d and challzng&d 
In tkz H.Qht o\ CkKl&tlan ^alth and vala&A: 

'^Slnio. the. ckuKch l& chalM.ng2.d to' a dialogue b^ltk volce.A oj, alX ' 
&dfitf> thU MO/Lld, oiUn In) acctntA and tone^A which anz .MOt iamyclM 
to thz' vocdbiLla/iy o^ ialth, dnd Alnct the, chufich &&&k& to a^je^'C* : 
wltnz6.& to all &ltaatlon& which . iacz man, It l& ^mpe,Kat^v& that^a 
chaM.ch^ coU&gz Involve. I tA&l^ In tko&z matttu ^p4tclAe,ly bzcaiue, thzy 
Klghtly conctKn the, church and chalUnge. b&l^.e,vzA6. }nde,jid, thz ^ku^. 
college, muAt l&ad the, -way In tko, kind oi dialogue, wh^ck the, chuApt^ought 
constantly to paMj>ae,' with K(U>ptct to tke, woM. 'On ^tA paXt^^e, _ ^ 
&ponJi>OKlng denomination muAt.have. conilde,nc& In ^t6< &daeMMonal^nte,/i-. 
pfU&z&--.tke. boaKd&, admlnlAViatofU , iaculUzA , and ^:M€ntA o|.^^^.-^ 
collzQZA-' 6-0 04 to otloW;' tkm to iunctlon a& edttc<i*=^aiaa£ ^nA-t^^a^oR4 
quality and 04 lzade,K6 In the, zxploKotlon oi &oclzty, clWtuik?^ Md-^ tkuth , 
£U pa/it oi thz -tkxl&tlan mltnej,^ In the,&e, aizoA . . ^ 
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Tfae^eiJo^e, ^lolth kzgipid to ^pzakz/U Znvlt&d to thj^ camptu , CdnXhciQZ . 
CottdQz n,zzoQnlz(L^ that-,} 

U ThOi pKactlcz o{^ a^{^6Adlng mdjmbz/i^ o^ tht coltigt tht ^pKl\)l€iLgz bl ^ 
Inviting n,zpn,z6zntoitl\)s: 6pzakzK6 to addxQ.66 tho^m l6 a hoixnd om and 
'Should be 2.ncoun,agzd. J fuKthzKmoKd', 6lnt^ {^Ktz InqulKy^and {khz di6cixA6^ 
Ion *an,z z^^zntlal ^to [irducatlonal dzvzlopmznt, a n,zcognlzzd collzgz 
on.gantzcitfion ok committzii may Invito, any ^pzakzn, to 6pzak on cantipu^ . 
Bz{^on,z an Invitation l^ zxtzndzd. tht advl6on,[6] o<J thz Ki^pzctlvz 
organization m{x6t bz consul tzd} kQtA)zv'z/i, ad\^l6oK6 6hall not havz thz 
povozTi^to vzXo ovzn, thz Invitation. Al^o, bz^oKz thz InvltatJ^ l^ 
zxtzndzd, tho, Inviting zommlttzz on, on.ganlzatlon mu6t Kzgl^tzr t^z p^o- 
po6td zvznt with thz Vl/izctoK o{^ Stixdznt '-kztlvlilzi. 1^ In tkz^ light 
o{^* thl6 6pzakitn, policy ttatzmint and lt6 Impljimzntatlon by thz Commlttzz 
on Afith and Lzctun,z6\ hz izzlt thz pKopo^zd zvznt 6ko^ld be con6ldzn.zd 
^un,thzK, hi mag n.z(^zK thz matJLzi to that commlttzz. Thz commlttzz 
6hatl not havz^ thz poiozn, oi \hto , ' It 6hal'l 6tn.lvz to 6zz that tkzn.z l6 
an. ovzrall balan.cz In thz van.lzty OfJ Jt>pzakzu pKZ6zntzd\ and that thoAZ 
tafeo hzan, a 6piakzn. havz a-Klght to zxpzct^ ^Kom him a Kz^ponslblz 
pn.Z6zntatlon an li6uz, 

Z^J Spon6oH.6hlp 0(5 guz6t 6pzaHQ.n.6 doz6 not Imply appn.Qval of^ zndonMz- 
mz^ by thz collzgz oi thz vlzm zxpKZ66zd bti thz 6p'zdkcn.. ¥an,thzmon.z. 
It l^ Z6pzclally Important to undzutand tha^ 6pzakzn.6 ab^dhj^ appzaK 
{joltQM thz contZKt ol thz total zdacatlonal p/iogram thz collzgz and 
tttzln} appzarancz ought, hopziiitly , to hzlp a6 attain the: goal oi dzvztop 
Ing mcctuKZ, thl^i^fi^lng pz^.^'^oM i^)ho arz ai^)arz, ^al6o , o^ thz Chil/^tlan 
^ dlmzn6lon appllcablz In zach situation. tzcavubz ipjiakzhA do appzaJi 
ijoilthln thz ^coyitzxt 0 i thz total zducatlona£ progMm^and bzcau6<\ln 4otne 
ln'Atancz6 It l6 crucially Important to rzmaln t^)ltMln that tontzxt, thz 
Commlttzz on Art6 and Lp^cturz6 jfnaij cgn^ldzr It ^^)ljz and approprlatz 
to opzn .6om''z program^ only to tkz collzgt, . ^ . \ • 

* A-6 ^ truz zlhmhzrz In thz acadzmlc pri3cz66, thl6 policy Invol'vzi 
the rl6k oi zrror6 In judgmznt. It InvotvzA thz calculatzi^ risk oi 
oiizndlng iomz pzoplz, but It l6 Si risk that Is unavoldablz. Wz moAt 
llvz volth thz risk and strlvz to att rzsponsli^ly In this Important 
arza o^ thz zdacatlonal proczss'^. - ^ " - 
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OFFICE OF THE ACADEMIC DEA» 



DEPARTMENT AHD DIVISION CHAIRMgH AND ASSISTANTS 



DIVISION CHAIRMEN , 

Dr. Tolleson, 

D»:. Haom ■ Dean's 

Dr. Hollaiid A4vlsory 

Dr. Mells V /Council 

Mr. E. OlMJfxx; ' 

Dr. Van Dahm 



DEPARTMENT CHAIRMEN 



ASSISTANTS 

Mr. Krug'er 
Dr. Hansen 
Mr. Ruyle 
Dr. Poston 
Mrs. Boyer 
Mr. Faulkner(l) 
Mr. LaBelle(2) 



V 



ASSISTANTS^ 



DIVISION . 

• ■ ' • ' ""1— (J. 

Humanities 

Science & M«*themat;lci8 ^ 
Fine Ar to 

Education & Physical Ed. 

---^S^rclal Science 

Business & Economics 



"DEPARTMENT 



Mrs, Boyer 

Dr. Boyer 

Mr. Dean 

Dr. Hamilton 

Dr. llamm 

Dr. V. Hart 

Dr. Holland 

Mr. -Keller 

Dr, Kent 

Mr. Kruger. 
Dr . thews 

Dr. Mells ^ 

Mr. Miller 

Mr. E. Olson 

Dr. N. Petei^ Ross 

Dr. SJoerdsma 

Dr. Tlifel , 

Dr. Tolleson 

Dr. Van 4>ahm 




Mr « Scharmach 

Mr . Bishop 

Mr . Glaess 

Dr • Carlson 

Dr* Hansen 

Mr. J^anmalr-e 

Mr. Ruyie 

Dr. Zalokar (1) 
Mr* Schmldt(2) 
Mrs* Kraemer 
Dr . Hauck 
Mr • Kortlang , 
Dr • Poston 

Dr . Jurkovlc 

r . Bailey 

M\. Roth 

D;j^ Suter 

Dr7 Tagile(l) 

Dri Foy(2/) 

Mr . Faul„kner (1) 

Mr. LaBeile(2) 



Sociology & Anthropology 
Philosophy 
Mathetaatics 
Psychology 
Chetiilstry 
Physics / 
Speech Communii;^atlon & 
"^Theater / 
Health & Rhysl^cal Ed. 

Foreign Lanjsuages 
Religion / 
Art 

Ed'ucaticjn 
Geography' / ^ ^ 
P^itical s4:lence 
)iHLstory / 

. Music I : ' '. ^ 
Biology / j'^J . ^ 
Literatur/ex" 

Business/ & Economics 
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Mr. Alan R. Anderson 

,Mr. Williani Aulwes 
Dr. 'John Bailey, Jr. 
Mr\ Kenneth Bartels 
Mr. Larry Behm 
Mr. James P."Bish&p 

Dr. Eunice Boyer 

ft '0 , • ' 

Dr. Merle Boyer 
Mrs. Jane Byers 
Dr. John Casey 

Dr. Samuel 'Che 11 

Dr. Evelyn Crlimp 
Mr. Donald Dalka 
Mr. Dennis Day 
Mir. Howard Dean 
Mr. Clayton Diskerud 
Mr. James Duffy 
bi;. Travis DuPriest 
Dr. Micha^ij^^^yer ^ 
Mr. Mark. Edwards 
Miss Ernestine- Eger 
Mr. Richard Engeii 
Mr. Donald Faulkner 
Mr. JamiBS Flanagan 



Administrative\ AVst. To President 
&^ Director of )Aatpissions 

Assistant BvjU&in^s\anager 

Assoc . Prof . W"4is torV 

Development Associate jr ^ 

Associate Direct^t^^^T^dmissions 

Dir. of Library Services £e Librarian; 

Assoc. Prof, of Philosophy 
Assoc. Prof, of Sociology; . 

Chmn. Sociology & Anthropology Dept. 

Pro*, of Philosophy; Chmn., Philosophy Dept. 
Instructor in Language 

Registrar & Dir. of AcademJ/fc Services; 
Assoc. Prof, of Physics 

Assoc. Prof, of English (on Leave, Term I, 
1975-76) 

. Assoc Prof, ^of fiiology 

Asst. Prof. Business Admin. 

Director of Financial Aids 
• V ^ ... 

Assoc.. Prof, of Math; Chmn., Math- Dept. 

Asst. Prof, of Social Science ^ 

Asst. Prof, of Education 

Asst. Prof, of English 

Asst. frof. of- Psychology / ^. 

Instructor in Music . 

Asst. Prof, of Spanish 

Associat.e Campu^ Pastor; In^tr. in ReligioQ 

f)iracto;r of Deferred Giving 

Asst. Pv.of. pf' Physical Education. 
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)r , J. Vail Foy - 
/ Mr, Ross Gearhart 

Mr. Harvey Glaess 
Dr. William Gundersx)n 
Mr. Robert Hade 
Dir. Larry Hamilton 

* Dr. Kej^neth Hamm 

Dr. Valerie M. Hammond 
Dr. Paiul Hansen 
Mr. Burdette Harris- 
Mr. Jack Harris 
Dr. Annette Hart 
Dr. Vincent Hart 
Dr. I Allan Hauck 
Dr. Ronald Hirsen 
Dr. T. Shandy Holland 

Miss Carol Huettig 
Mr. Robert Jeanmaire 
'Mr. Donald Johns off 



Miss Ruth Johnson 



Dr . Dani e 1 Jurkovi c 



^Mr. Arthur keller ^ 



Mrs. Bett^ Ken4all 



ERiC 




Professor of English 

Director of Special Schoolsj Assoc, .Prof* 
of Speech 

Assoc. Prof, of Mathematics 

Asst. Prof, of Political Science 

Assoc. Prof, of Chemistry 

Assoc. Prof, of Psychology; 
Chmn., Psychology Dept. 

Prof, of Chemistry; Chmn., Science & Math 
Div.; Chmn., Chemistry Dept. 

Asst. Prof, of Sociology ^ 

Professor of Chemistry 

Assoc. Director of Admissions 

Vice President for Development 

Asst. Professor of Education 

Assoc. Prof, of Physics; Chmn^ , Physics Dept. 

Prof, of Religion, 

Asst. Prof. Speech 

Prof, of Speech; Chmn., Fine Arts Div,; 
Chmn. , Speech Comm.' & Theatre; Dir# of ; 
Interim; Dir. of M. Ed. Program (on Leav^, 
Term 11,^ 1975-76) 

InstKi^^r in Physical Education 

Assoc. Prof, of Physics 

St. Prof, of Business 

Coordinator of Recol-ds fie Services, Office 
of Registrar 

Assoc. Prof, of Political Science (on Leave, 
Term II, 19^75-76) ' 

AMT^tic Director; Prof . of Phys . Educ; 
Chri^.lHaalth 6l Phys. Educ. Dept. 



Public\Seryices Librarian 



/ 
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Dr. James Kennedy 

Dr. Mary Ka the nine Kent 

Mr. Thomas Killian 
Mr. Robert Kiper 

Dr. Donald koch 
Miss Mary^nn Konsin 

Mrs . Irdne Kraemer 
Mr, Harold Kruger 

Mr. peraXd Kruse 
Mr / Victor .LaBelle 
Dr. Atthur Landry 
Ir. Gary Larson 
Dr. Harold Lentz 
Mr. David Lewis 
Miss Sherry Kay Mader 
Dr. Robert Maleske 
Dt. Wendell Mathews 
Mr. Edwin Matthaidess 
Dr. Lloyd Melis 

Mr, Donald Michie 
Mr. Richard W. Miller 

Miss Dianne Mizerka 
Mr. Donald Moldenhauer 
Ars. Suellen Myers 



Asst. Pifof . of Psychology 

Professor of Germarij Chmn. , Foreign 
Language Dept.; Director of Foreign ^^^dy 

Inst-nictor in Health 6c Phys. Educ. 

Director of Student Activities 
Concert Manager 



Asst. Prof, of Spanish 

Asst. Prof, of Mathematics (onNI^ave, 1975- 
76} 



Instructor in French 

Assoc. Prof * of R'^l^gion; Chmn^ , Religion 
Dept. \ 

Instructor in Art 

Assoc. Prof, of Business Admin. 

Dean of Students j Asst. Pr^. of Education 

Purchasing Agent 

President 

Men's HI evidence Hall Director 
Director of Women's Residence 
Asst. Prof, of Psychology 
'Prof, of Art; Chmn., Art Dept; 
Professor of Classics 

Professor of Education; Chmn., Educ. Dept.; 
Dir. of Teacher EducationHProgram^^hmn. , 
of Educ. & Phys. Edup. Division 
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- Asst. Prof, of English 

Assistant Prof, of Social Science & 
Geography; Chmn., Geography Dept. 



Prof, of Physical Education 
^r of Public Relations 
hsellor 
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Dr. John llauanschuanuer 

Dv. Thoniay IJoer 

Mr. Christopher Northrup 

Dr. Herman Ogren 

Mr. Eric Olson 

Mr. Mickey Olson 
Mr, Robert Peterson 
Miss Ann Piehl 
Mr. Phillip Powell 
Dr. Richard Powell 
Miss Dor^fhy Rath 

Dr. David M. Rhoads 



V^atrrlSudley Riggle 
Mr. Fred Riley 
Miss l^rgaret Roberts 
Dr\ Nelson Peter Ross 

Mir. William Roth 
Mr Mitchell Rukavina 
Mrs. Carol Ruyle 
Mr. William Ruyle 
Mr. Jack Satorius 
Mr . Leonard Scharmac'h 
Mr. Robert Schla^ck 
Mrs* Janet Schlaefer 
Mr. August Schmidt 
Dr. Richar;d Sjoerdsma 



Assoc. Proi.". OL History 
Asct. Proi*. or History 
Instructor in Education 

Professor of Biology 



Assoc. Prof, of Political Science; ptJmti. , 
.St)C. Science Div.; Chmn., Politi,<clil 
Science Dept. 

Instructor in Physical Ed\j^elition 

Alumni Director 

Technical Services Librarian 

Instructor in Art 

School Physician 

Director of Placement & Career Planning; 
. Counselor to Women Students 

Asst. Prof, of Religion " ^. 

Campus Pastor & Instructor In Religion 

Instructor in Music ^ 

Associate Dean of Students 

Prof, of History; Chmn., History pept. 
(on Leave, Term I, 1975-76) 




Assoc. Prof, of Music 



Director of Publicity ^' * 
Instructor in Speech 
Asst* Prof, of Speech & Theatre 
Field Representative 
Instructor in Sociology / 
Instructor in Economics 
School Nyrse 

Asst. Prof, of Physical Education 

Assoc. Prof, of Music; Chmn^, Music Dept. 

\ 
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Mr, Dennis UnterholEtier 
Dr. Thomas Van Dahm 

Mr, Artur Villup 



Dr« Barry Westfall 



Mrs. Jane Wigg9 '"^n.^.,,^^ 
Dr.- John Windh / 



Mr. Kenneth Winkle 

Mr. Richard jfanzitp 

/ 
/ 

Dr. Ronald^Zalokar 



Residence Counselor; Dir. of Testing 
Bookstore Manager & Director of 
Asst. Prof, of German 
Academic Dean; Prof essor of His 
Lecturer in Theatre 
Instructor in Geography 
Asst. Prof. .o(f Chemistry 
Prof, of Biology 

Asst. Prof, of Physical Education 

Assoc. Prof, of English 

, Asst. Director of Admissions 

Professor of Biology; Chmn . , Biology Derit. 

Professor of Engli^sb; Chmn., Epglish Deplp.; 
Chmn. , Humanities ^iv. ^ 

Reference/Serials LiWarian / . 

^ ^fofesaor of Economics; Chmn. , Business 6e 
Economics Division <- /'. / 

Trea^Surer & Business Manager ^ 

Assistant Prof, of Education 

Cataloger 

Associate Prof, of Music (on Leave, Term XI, 
1975-76) 

Instructor in Music 

Asst. Prof, of Business Administration 
Assoc. Prof. 0t Physical Educatipn 




Dr. Jon^^than Zop 



Asst. Prof, oi History i 



/ 



6 
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Mr. Roger Andreoli 
Mr. . Bruce Baylor 
^ Mr.^^gone Diolotti 
p^. Charlotte Chell 
Mrs . lilabel ' Du Priest • 
Mrs. Enriqueta Durna 

Mrs . Jeanne Ferraro 
MrsL Mariclaire' Holland 
Mrs. Kathryn Jurkovic 
Miss Mary Amn Lackovich- 
Mr. Thomas Merrifield 
Pastor Melvin Miritz 
Mrs. Linda Noer 
Mrs . Bridget Otterbachar 
Mr. Don Rlcci 
Mr. Charles Solberg 
Mrs . Virginia Spangler 
Mr^ ion Straub 
Miss Kay Valaske 



(T^rm tj' ' 





(Term I) / 
I (Term I> 

(Ter^m I) 

(Tei?i& I) 

' <> 

■» 

(Interim, Term II) 



Physical Education (Term I) 
Music 
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COliTIWUlM FACULTY EVALUATIOr! 

This program v*a.? di scuss^j&ii^lb^"^^^ chaYarmen, Was 

rfifc0mmended and approved by. the Dean's Advisory Coifnfil and 
the President, and is part of thia eval uation procedure of 
Carthage College as of March, 1971. 

Each incoming full-time faculty member and each non- 
tenured full-time faculty mertber now at the college will be 
requi red to undergo an evaluation procedure.,, Certain ten- 
ure^ faculty memb&rs now at the college may be ptaced mdet 
the program at the option and discretion of their department 
jE^hai^man. This would apply parti cul arly. to thase tenured 
^embers w^ho have made no 5>erious effort at sel f-improyement 
r 9t Neping them'selves current in" their areas. 




The Acadenvic Dean and .Department Chairman will deter- 
mine a date wliich shall be the halfway point birtween the . 
iHiitial contract and the firth year of service, the year in 
which intent to grant tenure will be voted upon by the . 
Committee on Tenure. 




' Thp Department Chairman, in consultation with/ the fac- 
ulty ^nember , wi 11 , then determine what progress shall b0 
made tp}frird a degree, what acadeini c programs will be unjler- 
tak^^rrwhere a terminal degree is no^ involved, what other 
^ vi ti es wi M be undertakeii or other accomplishments 
ajmev¥d7"or what expectations must be agreed upon in order 
for the faculty memb^r^to p/(*^qress toward the acquisition 
of tenure. It shoul^be edtphasized that any member of 
other factors gb in^o tl?^ decision .to grant tenure, not 
the least of whi cb< is dlassroarti performance. 



It should Joe n 



uati on agreeme/^t 
achievements /6f . it 



ma t i c 



granti/i^g 
I ii^to/ c^o 



sd that rnere completion of any e^val-- 
acquisition of a^^t^ejrmfna.l degree, or other 
professional nature wm not bring &yte- 



taki ng^ 
,and personal 



of tenUre > That decision will 
bnsi der^ati on the total^ac^i^eniic, 
r e c 0 rd 9^ t he^f a c u 1 ty memb e r 



>e mjade after 
proTessional , 



the 
le 



Sji^h a progression will bd 
>evel to be/reached at the. 



vided into two 
alfway point and 



IHarts-- 

the ^final 



1 or statu/ to be reached/in the 6th year, 



Thei^ s4iould be "the cje^ir un'clers tandi ng tliat an eval- 
uation mustvi^e made at tp^ halfway p^int. At that time 
it/ian be/^termined hq^well the initial goals have been 
m^, wiiac rate of proirress Jthere has beeifii, and Whether any ^ 
cceptjrons should be^mde/^^iir whatever re^s^ns might appear 




good fai th has notf been s h o w 
has not b^n mad^ /Howard 




Continuing FacultyEvaluation 
to be valid. At the po>r) t , i'n 

maind^r of -the non- tenured" peryfj/d _ 

that separati-ojn could take pl/Qjge shou^^d it be evfdent that 



goals are set f( 
It is "at this/ 



r the 
poi nvt 



"7^ 



or that 
a nii njmal 



reasona bjey 




Igvel of/ 



progress 
achievei?ilBnt . 



^i naV judgment^i 1 1 be made in the 6th/ year 
Comi^ii/ttee on/tenure arj-d'^in accordance with the proig 



nowVin eff|(^^t 



for tl>€ determi nati on of tenure 




^ The 1 ni ti a V determi nati on of goals or process sXall be 
put in written form and the affected faculty membevymust be 
pri vy to, the'^^c'ontract of unders tandi ng ./^ The Deaartment . 
Chai )^man^1 1 1 then present it to the A^demic DeXn for review 
and CQ^urrence. Any changes qr addj-tions musj/be agreed 
upon^y^ the Department Chairman and Academi c /flean and the 
fa^^ty" member mus.t be informed of them. T>e final agreement 

then placed 1 n/ the f acul ty member's personnel folder in 
the Academic Deal's office. Much the sarrie p^rocedure and 
dispojsition sha^ld be followed and made/in ;the case of the 
seconld or halfway eval uati on agreement/ 

the Committee orf Tenure meet to consider granting 
it shall have ai^cess to any and al 1 agreements and 
cords that are in any f acul ty. member ' s personnel 



When 
of tenure 
wri ttp 
fol de 




a d m fn 



't is rbt intended that our system of evalua^tion and 
tenutd granting be reduced to a purely mechanistic one of 
.chjgfckTing off go^ls and levels of progress.^ There" are a 
jimber of other things such as good teaching, competent 
Istration, atti tude / personal i ty , integrity and overall per- 
formance that must be taken into account when such j|^ ff<^^ 
de c i s i 0 n i s in a d e . 

However, this con 
us with more speciflc^, 
judgments can be made, 
membqr will know where 
two ingredients often 
cedures*: And finally, 
complete a profile as 
del i berations • 



tinuing evaluation prograrr'wi 1 J^prpvi de 
tangible^ an/d v-trible rrieans/Wherei^y 

Jus-^trS important^y^^he ./facul ty / 
he :tands and what is exKec^ed of him, 
lacking Id evaluation ppibgram:; .or pro- 

the Committee on Tenure will haveyas 
possible wH^n they engage in thei/ 



Earl. Spangl/^r 
Academic Oe,^in 

\l :. 
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GRADE REVIEW PROCEDURE 



Througfaoaf cite Jh'istoty of American higher education the individual 
professor has almost a'lways had absolute authority over the grading 
process withLn his ^i; her .courses • While the Cpllege Co-operative 
Committe.e feels iliac thi^ is as^'it should be the Commit.tee is also . ' 
concerned chat'- a stjjde'nt who genuinely believes that a final' term 
grade represents an unfair. or arbitrary evaluation of his or her 
performance b'e accorded a clearly defined^ and equitab'le appeal pro- 
cedure. Tnis' is not meant to imply chat the existing grade review 
procedure at Car thage /College has proven totally unworkable »but 
rather represents a sinc^r^ attem,pt to clarify and improve upon the 
present policy, ' - ' ^ ^ 

The procedure used in the past v:hereby a student will first discuss 
the problem with the instructor^ anc ^then, if necessary with the 
department chairman would still be followed. 'If the department 
chairman so- .desires h^ may present the matter tq members of his 
department or division for tbeir consideration. If the*problem cannot t 
be ^resolved at these Levels, the ^student ma^^ appeal fo;: a review in 
writing to the Academic ^ De^n by the end of the second week of the 
following regular term. The actual review would consisf of the 
studenfc*s presentation of available, tests, papers-, and other items 
on which he wa's .evaluated and the in-s tructor ''s explanation of t>ie 
C^ae. The Academic Dean will conduct an investigation and will consult 
with t"he affected party or partl,^^ If no mutually satisfactory, 
.resolution is made, the' , case will ble given to an^ ad^ |io_c* Commit tee 
composed of a minimum of fouf Divisjional Chairmen plua one facuLty 
member from the involved departmentT? such member 'to be selected. ^by 
the^tudent whose complaint is oelnJ investigated.- If, hox^^ever, 
the 4epar*ttimnt involved vis./'^too smaVl to' permit compliance with this 
guideline, the student may choose^ faculty member from the related . 
divisi\on exclusive of t-^e Divisional Chairman. The ad • hoc committee 
will-be formally ^to^nstituted and appointed hy the Acad.emic Dean, 



Til 



e ad_ hoc Committee will reviefj, investigate^ and consult and will 
recommendation to the Academic Dean ^hp will then transmit 



mak^ a . final 

this recommendation to the faculty member for f i'ft^l- ac tion < 
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GRADE REVIEW PROCEDURE 

Throughoutr the Jiistory of Ai^erican higher education the individual 
professor has almost ailways had absolute authority oVer the gracing 
process within his x)r her courses. While the College Co-operative 
Committee feels that ^this is ^as it should be the Committee is also 
concerned zhat a student who genuinely believes that a final term 
grade represents an unfair or arbitrary evaluation of his or her 
performance be accorded /a clearly defined and equitable appeal pro- 
cedure- This is not meant to im^y that the existing grade revi^w^ 
procedure at* Car thage . College ha^l\r6Van tot ally unworkable ^ut 
rather represents a sincere Attempt to Vlarify and improve ui^on the 
present policy. 

The procedure used in the past whe^reby a student will first discuss 
the problem with the^^ ins true tor , and then, -if necessary with the 
department c^hairman^ould still be followed- If the department . 
chairman so desires he may present th^i matter to members of his ♦ / 
department or division for tbeir consideration. If the problem cannot I 
be resolved at these levels, the ^s tuden t . may appeal for a review in 
writing to the Academic Dean by the end of the second x>reek of the 
following regular term'. The actual review would consist of the 
stiadent's presentation of avjailable; tests, papers, and other items, 
on which he wats evaluated and the instructor's explanation of the 
case. The Academic Dean will conduct an investigation and will consult 
with the affectid party or parties. If no mutually satisfactory 
resolution is made, the case will be given to an adi hoc Committee 
composed of a minimum of four Divisional Chairmen^ plus one faculty 
member from the-involved department, such member to fee selected by>^ ^ 
the^student whose complaint is being investigated. If, however, ) 
the department involved is too small to^^permit compliance x^rith this\ . 
guideline, the student may choose a faculty member from th^ rela ted k,^^^^ 
divisJ\on exclusive of the Divisional Chairman. The ad hoc committee 
will bfe for.mally Constittxted and appointed hy the Academic Dean. - 

■^^^ £l hoc Committee will review, investigate ahd consult and will 
make a [ final recommendation to the- Academic Oean ^ho will then transmit 
this recommendation to t1ie faculty member for final^ action. 



POLICY REGARDING EMERITUS STATUS 



Emeritus status should be granted under t^e following circumstances and 
conditions; furthermore, it should b^ .granted on the basla of merit ..only ^ 
with all cases ccusidered s^epa^^^ly: 



2. 




5. 
6. 



upon full retirement from ^tive teaching at Car thage College ; 

if at that time the i>ndividukl has accrued 15 years of full 
time service and holds\U}^ nTanl^ of either Assfociate or Full 
Professor; /"^^N^^ <8 

If at that time th^-^etson isSa tenured member of the faculty 
if it is a faculty person wtuo-^s to be so honored; 

upon the recommendatl^scfi of the department Xhairman, such 
recommendation is toS«ke made to "the Academic Dean. The Dean 
'will make his recommend^vt ion to the President who will carty 
the matter to the Board, ^^he Board will make the final decis^tonj^ 

-he college will present a sudTba^e award 



no person will be given ' emeritus sta^^ by Car thage College If-he 
6r she shall have been given the same stat^iis by ^ny other 
cbmparable institution. "^^"^ 




It was further understood that should the President wish to give^emerltus 
st/atus to those norinally const rued to be administrators^g^^sta^f personnel, 
this Is within his jurisdiction and the terms and cond^ tJDoSifilJi^^ 
pis motion would not^ apply . 

The following prl^iteges were listed as those recommended for granting 
.to emeritus professors: 

1. Considered member o^f college community and so listed in college 
catalog; 

2. ' Listing with AmerlTcanv Association of /Emeriti; 

3. Invitations to paAiclpate in academic processions; 

4. Privilege of att^dancfe at faculty meetings; 

5. Admission to all dollege events on fi/ame basis as active faculty; 

6. Subscriptions to college pub licatio^s and inclusion mailing 
lists for college publication's; / 

1. Services and discounts similar to those accorded to faculty at 
College Bookstore and Dining facil/ities; 

8, Tuition remission for self and^ spouse; 

9. Library privileges. 

. V ^ , - 





TO: . 
FROM: 
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ALL. FACULTY 
PEAW SPAHGLEU 



Qctobafi 4, 1971 



The. kdminl&tn.a.tlv(L Council ha& dl6 cvu> a e.d the. matter comp^n&.ai.lpn 
and Income. ioA tho&e lacalty uoho conduct tqa^A dating Interim, klthodgt"- 
the &peci{,lc caAe had to do uolth InttKim, i mo aid oAAume that the &ame. 
jKlnciple hold& good {^on. iimilan. &ltUiation& dafilng the academic' yean,: ■ 

The general principle l& that the college cannot pay any com-' 
pe^&atloi/ii^that might be con&t^azd a& iala^y Alnte th^ ia.ca.lty mzmbeh. l6 
alAeady o^n i,alan.led &tata& . To pay an addltlondl a am"&<3::' Cff0sf^n^ued 
vooM meotkf In eW^ct, paying a &almy\iofi the pefiioman^e duty 
and'^a time: ion. Mhlch the iacalty memben l6 alneady b^-twg' -paXcT. 
• ■ \ ■ ■■ . . 

Tho&e 'faculty memben& voho do conduct t,oun& ane entlttzd to iull 
to un expend e& inom the^iee& and othen changes that hhould be geaned ao 
OA td enable the iae^ty memben to achieve &uch payment. Thi& dbe& 
not jf^ncttidg. paymg^ezoi tnavet expense by the College. 

Thene ane any numben Oj5 nelated ItemA ^on uohlch c.h(in.geA aKe made 
ihen tounA ane undentaken, ex.clu&lve ^ o i tnan&pontatlon, iood., and 
lodging. While thlA ll&t l& not diZilnltl\>e, the ltem& do nepne&znt 
the type& oi things ^on which thp Individual mu&t oA&umz ne&pohi^b^Uty^ 
and which the college ^eelA It c^annot coven. ThuA , the& e expen&e& 
-mu&t and should be met thnough ^he changes madt ion the toun'- 



Pa&&pont photoA; 
examination iek; 
cu&tomi tax.eA on 



pa&&pontl andl on vli>a ^ee', vaccination $ 
alnpont jtaxy.iXnanApoKtatlon oi luggage -, 
good& bfioUQhi\lnto the country. 



health 
tlpA ; 



I have been 



kvCy que&tloni> 



en aj'&ked to In^onm ea^ faculty memben qi thl6 dcclilon. 
on the matten should be ne^enned to the BuAlne&A OUA,ce, 

i ... 




if' 



Appendix M ^ ^ * " 

Excerpts f'^om. Academic Freedom and Tenure: A Handbook of 

the American Association of Unlvers.lty ?xofes's.ors (1967) ^ 

From "Academic Tenure'' (p. 38) - 

Termination for cause of a continuous ajppolntnient , or the 
dismissal for cause bf a teacher, 'previous to the expiration 
of a term 'appointment / should, if possible, be considered by 
b^oth a faculty committee and the governing board of the In- 
stitution* In all cases where the facts are In dispute, the 
accused teacher should be informed before the hearing in 
writing of the charges against him and should have the oppor- 
,tunity to be heard in his own defense by all bodies that pass 
judgment" upon his case. ^Be should b6 permitted to have 
with him an adviser of his own choosing who may act as coun- 
sel. There should be a full stenographic record of' the 
fiear ing available to the parties concerned . In the heating 
of charges of Incompetence the testimony should Include 
that of teachers and other scholars, either firom his own o;p 
from other institutions. Teachers on continuous appointment * 
who are dismissed for reasons not involving moral turpi- 
tude should receive their salaries for at least one year 
from the date of notification of dismissal whether or n^ot 
they are continued in their duties at thQ institution. 

Termination of^a continuous appointment because of flnan-^ 
clal exigency should be demons trably "bona fi^e. 

V 

From "1957 Recommended Institutional Regulations \on.- 
Academic Freedom" (p. 75) ^\ ^ 

- . ■ • • ' \ - 

If a tenure appointment is terminated because of a<flnaticlal 
emergency, the released" faculty member V3 place will not be " 
filled by a replacement within a period of two years > unless 
the released faculty memb er h^s been offered r eappo intjoifept 
and has declined. ^ • 
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Appendix . 



FRONT 



CARTWAGE COLLEGE . 
TKit> Ticket 



To th& Bu&lne.6'6 Hanagin. ^- Vatz 

In compllanaz volth cpll2.g2. K^gulation^ I n.&qaZ6t 
tko. U6 2. oi Cafitkagz IcollLzga. Aatomobltz 



. Mafea 



ERIC 



z.ach llm ion. 



[0mlt ^n.actional mllz^ 



Spi^ddomdtzn, Kzadlng^ bzq Innings of, tnly [S-taAi] 



r 



Total tn^avzlnd 



I (izn.tliij that thu Colltgo. AutomohlU i^a^' u6^d bij md ioK oHltlal coltuQd 

buutilnz^;^ only, ^ . ' , 

' ' ^ SLgnnd ^ 

^ ^ ' ;^ 'C ■ ^ ^ ^ 

T^U tUp tldHt mii6t be complUdd {^o^^ zach tUp. U}o/on compilation o^ tha 

tKlp, KQ.tuAn^thQ. tn.lp tldkut, thz k^Lj6 and cKzdlt cajid back to tha 



BAC/< 

REGULATIQM$/ FOR THE USE OF COLLEGE AUTOMOBILES 

1. ColttQ<L aatomoblJi(L& M to b^a^zd ioK ojilaMl aoll&gz , and 
by thz colt^ag 6taU me.mb2.Kr\^lu . 

2. Stud&nU an.2. not mlhoUztd to optKuto. colltgo. ve,hlUe.& e,Kazpt iinde.K 
the. icllomilng r-condltlon^ : a. ■ +i „ 

: . a- 'Wlie:h"&&vzAal \jzhlcle,& a^e, ^Igne^d- oat iei t-hz. i>am<L tfiA^^i thzn 

^. tht /tadznti maij be. a&ilgne.d a& dfilvzii, , ande.^ thz 6u.pe.i- 
.'vLiion o{i the. 6ta.ii mmbe.K 6ponsoilng the. tilp. i 



3. 



4. 



Ikn jounnzy to be pe^^o^^med lolth all pfiactldabU dispatch, 
6hoktz6t Koatd usually tn.avzlzd. 



by 



The^6*atJ^ member to i/)hom tht colltQQ v( 
/iii6pon6tblt ion. tht pKoptn. >6e oi tht - 
colltg e Ktgulatton^ ^ " 



a^^lgyitd Jt^hall bd 
Cc.lt and comply- ^\J0lth thf 



Bu^tnt^^ Managtn, S Tn,ta6uKtn. 
May, I 97 J 
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Appendi x!;} P 



TO 



CARTHAGE COLLEGE 
TRAVEL REQ'JIEST 

. dkTE 



I Kzqaz&t pz>iml&&loYi to Viavzl on b2.ha.l{^ oi CaKthagz Collzge. In 
t^Q. mankifL and ion. tkz paipo&2. d&4>enlb&d ba£ow: 

l^AMkOVi ORGMnZATlOM OR AS^-OCJATION, PLACE, PURPOSE AUV ■ 




^sVlMATEI? COST OF TRIP: 

i 

K TupQ. o{, TKa.n&jpoKta.tlon 

QUk . 




2. lodqlng 

3. Maa£A 



4. Oth&K ,{^pe,cl{,i\) 



TOJAL ESTl^ATEV COST OF TjlTP 



CHARGE TO VWISIOM OF 



APPROVEV: 

9 

{Vivl&lon Chairman] 



-i^. X 



/ 



/ 



{Slgnzd) 



I hereby request payment 
im advance of $ __• 



{t>zan oi thz Colltge. ok 
PMZ6ld2.nt] 



Submit to tht Ba6lnt^6 OHlcz at Iza^t Z4^hoaK^ bzionz pAopo^2.d tUp. 



i02 



■i 



Office of the Academic Dean 




f 

Giilde 



Appendix Q 



Carthage G^oUege 
Kenosha, yW is cons in 

Applicatioryfor Sabbatical Leave ^ 



Name 



■ ■ / 




est leave for the period' 
) (full) ''salary. 



to 



at 



3. 

{ 



If leave is granted 





following service renderS/xne eligible for sabbatical leave: 



spend the time as follows: 




These activities will benefit Carthage because: 



t — - 



If you will be doing research during your sabbatical plfea/e attach a separate sheet 
with the' following infbrmation: , ^ 

a) statement of problem \ 

b) brief description of related research (i. e. preparatory ^ 
work done by self or others) ^ 

c) current status of research and estimated date for 
completion \^ 

d) source of data' coUecj^ion / 

e) facilities you would asi<;^he College to pr^ide ^ ' 



ERLC 
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Appendix R 



CARTHAGE COLLEGE 



INCOMPLETE GRADE 



Date: 



Student's Wane: 

Course NtTmber and Name; 



Reason for the/Incomple^te Grade; 



Work Remaining to /Complete /the Course (Assl&nments , Examljniajtton, 

^ / ' ■ ■ ' X. : ■ 





Tnst^uctbi^'s Signature 



f 
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75-76 Appendix S 



MEMO TO: Faculty, Staff and Resident Assistants 
FROM: William Ruyle, Audi tor^i uri) Director 

^Re: Reservations and Scheduling for Wartburg Audi tori 



utn 




fin order to accommodate the large number of people requesting 
/'to use Wartburg Auditorium, we are asking-you to cooperate 
'jwith us in establishing the following policy: 

If" 1. Reservation requests should be submitted in 
' ' Vwrlting^ 'to Mr. ^ Ruyle at least two weeks 'in 

advance of 'the des.ired date. Open dates may 
• ' be checked first with Miss Green in LAS 235 , 

ext. 234. 

2. Requests should include set-up time, perf ormant^^e 
time, and strike or take-down time. 

/ 3.. If special lighting effects are needed, Mr. Ruyle 
can put you in touch with\a qucilified student 
/ . operator who can be hired for the necessary 

set-up and operation of the lighting equipment. 

4, All other requests for service or equipment ape. . 
f to be directed to the Maintenance Department by 

way of a request to^/the Business Office. 

5. 'All groups using the auditorium are responsible 
for removing equipment and personal belongings 
immediately following a p.erformance or py^esentati pn 
Any ,exceptions must hava^Mr. Ruyle's approval in ' 
advance . 
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\ ^ CAPJHAGE^QOiMZfAcaLTVBVLMlS 

thg. name thU o/iQanlzatJ^on hhal'JL thz Can^thaqz 



Tfie CoiKtkaQZ ColliQQ. faculty 6hall cjove,m and zpntfiol 
ihz zducatlonal aUaifL& o(i -tli't* institution accoAdlng 
to thz pfLO\}li,lon& 0;j5 thz c.han.t2.fi, constitution, md 
by-tam (Sea AfttA^cte. II, Se-ctlon ^10 , and AKtlclz 71/, 
S'tttlon 4 oi thz Qon&tltupion o i tan.thaQQ./CotlQ.QQ.). 

y^'- l\2.mbzfih hip 

-J 

VdbtoK^ llb^afildn^ , and 0 (5>c>ce/L4 oi Jn^ traction 
6hull kavQ. ^a votn at iacixltij rfizztlngh . - ^ 

Sec-t-con r - Vfi2.i>ldlnQ OHldtn. 

The. Pn.e,6ldlng OU^c.^'^\o^ th(L Vacuity &hall be, 
■ thz PfL2.6ld2.nt ol ik2. (loll2.Q<L, 01 a &ub6tltat2.^ 
nam2.d by ,klm [uAaally Kht .Academic V2.an) . 

Section 2 - -Sz(in.iLtan.ij - 

Ihn Sz(in.iLtan.ij oi thu Vaaxttij 6kall be one ofi ;the 
^ membe/L>6 62.l2.ctzd by zlzcULovi o^o tka bodtj. T/te 
^ Sna/izta/iy iJk^ A2.6pon6lblz id^ -t/ie /Leco/LdXng o(5 ;tfee 

\nlnat2.6 meet^ng^ ro({ ;t^e Facu£*y,- /anrf Jo/l p/te-. 

pa/Ung cop>ceA 0^ -iud'i m>cnM.^e>6 ^o/l di6tAA.bat^on to 
'YMimbd/u o^r^^e. Vacultij. EXefttXow -tfo ;tft>cA OiJ i(Xce 

-&ha£^>e ..b{/ /p^Lu/LoXcttf >i( tko&o. memfecAA pAcAcnt ctnrf 

uotXkg at tkt :ilK^t ^}dc{xltij .\r\c^ thz aca- 

demXc ijzaA., a quorum be>cKig * p/teAen-t* 



-1- 



/ 



Station 3 - ? dh^llamzntaKlayi 

Jkz Pa^uLamnta/ilan oi tkz faculty 6hall bd nominated 
by thz lommlttzz on Commltttt^ and Bylaw6 cut tkz ilK&t 
faculty mzztlng OfJ zack acadzmlc y^an.. Tki Va^lla- 
mzntaKian mu4>t bz an o^f^lcz/i o{) in^tH^wttipn o^ an 
^oiilcz^ 0^ thz collzgz. Hz should hz convzn^ant ijoltk 
pa/illamzntaKy p/ioczduJvt and thz ByloiJO^ and /izgalatlon^ 
adoptzd bV tkz iacuLpy oi thz dollzQZ. Hz should bz 
(^althf^al In attzndancz at all ba6lnz66 6ji&^xjna^^ 
coJbz o{^ nzcz66a/iy abJ^znjLZ^ at mzztina^ hz ihould 
j.n{^o/im tkz' o^lczh. In ckdKi^i^zli z/ongh In advdncz 
0^ 6u(ik mzztlnQ^ . i 

Tht Pa/iliamznta^ian 6houl^d a66i6t tkz Chaln.^: Ik 
nzcz6>sa/iy , p/Uo/i to a mzzting complzx mdttVi^ 
to bz b/iought bz^g/iz/tkz faculty In o^dzK to anttdt/atz 
p/ioblzm6 and ^ dzcldz /on^ u)jxy6 t^^void d^{^^lc.altlz^ } 
oA^l^t thz Chki/i 0^ any 



mzm 

complzx p/i0blzm6 about pxo 
tation^ about p/ioczdu/iz a^z 
Szc/izta/iy in taking minu 
languagz OfJ motions and 
a6 inconspicuously a6 possA^ 
Chai/L to^ any z^^o/i 
tkz substantivz nJ. 



oi tkz {^acuity \^hzn 
du/LZ a^Sf: o/i intz^p^z- 
nzzdzd; \assist tkz 
/Lzlativz t)f thz spzci^ic 
tzfs /izlajbivz to jfiKOCzdu^z; 
z,"^ calji attzntion oi thz 
A^n tkz p^OQ^zzdi^gs *that may dl^zct 
hts oi any mzmbz/i ok may othzmisz 
do ha/im; to bz szatzd, thz/i(^io^z, as n^a^ythz Chain, 
as possible io^ consultation) bz consdltZ'd uohzn, thz^z 
i\^to bz a gznz/ial /izvision oi thz. '^ylai^/. 

A^ticiz y 

I * Mzztings . 

Szation I - Rz^ula/i Mzztings 

I Rzgula/i miztings oi thz faculty may bz ca,^zd^~&^^-tJ^g 
?Kzsiding OHiczK at anintimz upon 24 kifAds noticz to[ 
thz mzmbznj>kip , a quo Kum^^b zing p/izsmt.y Tkz 24 kou/i 
p/iovision may bz i^a'.vzd -in casts 0/ zj 
ci^cumstanczs . 

A 




:zmzly unasa^al 



/ 



3zction t \ VziinitLon Ha Qivon^um 

Viity ^z^cznt^i tkz mzmbz/is hip ofj ihz faculty shali 
consit^tzyx: quo/iU\r\ ^ - • / 



A/iticlz Ml 
CommA^ttztS 



Szction Jl - Vu^posz 

Standing Committzzs a/io: zstablishzd in various afizas 
tliat concz^n <hz iaqAilty, In^somz ins^anczs committzzSy 
advisz thz iaculty^iA othz^ thzy^ Kzp^zsznt and ac^t 
^OK it. ' '^^ 



/ 
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\adulty kcuj/fLZ&pon&lblUtti ^q. educational a^^a^/iA 
0|J thz c-opCuQZ. Thz actlonl oi 'thz&z aommltt&z& a,n.t 
CLtviaij6 &^jzat to btf tkt {iacaZty ,v}ho&& approval , 

muAt bit Mon {^oft. ckanff&&' In, policy . Th&&& commlttzeJt 
a/Lz 0i2.n thafiQtd vilm thz n-zvleofS IntzKpKiXatlon^A^d ^ , 
apptlcatlon 'oi zdacatlonal po^lalzA Inf tkzln. ■fi(iij^c.tl\>& 
jXzaJi conc^iin . Tkt commA^ttt&h : o^ '^kl^ c,lat>6 Intliidz 
'^ho&t on Ac'didzmic StandlnQ, kdml&6M^ni> aM V InavitlM- 
Md, CuKKltalm, Bduaatlpnal ?pllcJ.e.&, Hono>u ,?.t&mn.c.h, 
' Spa^alal Sahooli., and T&achzA Education. " ' 

-i ■ ■ / / ' . ■ '' 

$tctlon 3 - Codpt/iatlvQ. Comfltttt^ ' - _ 

Soma dommltttU a^o. (t^tabll&ht^d to n.zpn.2.6 Q.nt tnz faculty 
In an.2.<U> uokz^t lt& ki&pon6lbllltl<2^ and ^conat/tni aKo. 
mo^e.' dlfizctlij i,han.td. with tflt o^dmlnlji>ti(itlon and 
6tade,nZi>. The. Q.omlttzz& oii thU cldA^ Include, thoi^e. 
on ^it& and L&ctan.e.& , AtklztlA, Llb^La^tf , ^tllgl^uA LA.i&, 
and Student AUalfu; the. Coll&ge, Colop&iatlve, CoHi- 
mlttz&i the. Stad&nt VubUcatlayi^ Boan.d. 



Qommlttze. on tommltte.e.& and By-lai^A 



Se.v&n me.mbzfLi> o(J the. faculty and the. Ac.ade.mlc V&an, 
voko &hall act <u ckalman, ,6halt^cofnpo&& the. Commlt^f.z 
on C6mmltte.e.6 and Ey-l(iv}&. The. e.l<t}c:tly)& m&mht/a oL tklt 
commltte.e. &hall be. e.l&ctzd {^01 .M yzd:f^4^^m^f by/tht 
faculty at lt& May me.e/ting . Bdch d^vl&lon Ai^lybji 
n.e.pn.iu'f.nttd on the. i/mlttze. by at IzaMt ^nz pf lxA 

Th& Jommltt&z ^h^0i^lV zle.ct all ■ th& iac4lty mj/jnb e.fk oi 
&tan^lnQ commltteji:&-^ v>ilo>i tp^oA jat/chz be,QjLv}nlnQ 0^ 
e.ack acade.mlc/ye.a.'i. it i>hall dzte.mln^ and^jmay i>vom 
t£ft to tlmn. change, the. i>lze,, oi "intmbiiK&hMp and 
f^ncilon& oi e.ach commlttzz, e.Kce.pt' voheM, thlA l&] 
d^te.ml'ne./i loJl^&omt commlttc^&i by the/^t\ide.nt GovtKn- 
me.n}t mnAtl^t^utlon. It &hall publl^yk 4i &tate.me.nt Oi mth 
comtnAttiz^ 6 povo&fu and n.z&poni>lblll-ile.i> In the. q^vinual 
^^dliy handboqk. It 6hcdl Ke.\)le.i^ tii\e, ijin^Uc^iiKZ 

./u^^ (^0mf^lttzz iy&^tQM and mtn ntme.d may 
thzn/tM^ugh /ltA_own 'pvM/e.A^ aft^by p/L0- 
,the/By/-lkv3& ./^hTz c.ommltxs.z^^JioJkciiy 
e. Uyl-lam In othtfi oi^c</jfi<LZA,n 
II dKapoictlJb {on. ame,iip£%t/^ 
e. n.^Azn.KzJr^oi tht fiijgt^ltt^t . ' 




po6lnQ\ to 
to itk€\m(iut 

0 i thy a^d e ml c yt^n.. Jfi 




otkahstilJtad 

(yKoltuH^y oi ndck commltt^t 
mz2.tlng6 and 





oi th'^ Acd^zmlc Vzan vdhzA^ that] may ha K(Litfin,zd to by 
any iacatty member.. . A noJt^ttK o'i tk^ commlttzz^ and- 
tha ndmaJt^ oi tkaln, oiiic2.n.4> ^^katt hz kzpt by tha 

• Academic Do. an and tkt Sz(in,ttan,y oi thz facu&ty. All 

• commlttzzJ^ p J^f^^mdlng and ad kod , 6hall KZpofit 
n,ZQixlaKty to tht ^acaJUy '^nlng thz aaadzmic ytan., 
ZKczpt tho6ii commlttzt^K that KzpoKt to thz faculty 
by mzan6 o^^thz mlnatt^ a-ittK (Lack mzatinQ. WhzKza^ 
commlttzz^ may makz n,zpc^^6 moA.e {^tzqixzntly than 
/izquz^tzd, comm^ttee>6 6liall n,zpon,t at lza6t onct 
dan,inQ thz Vail Jam and onaz dating tha SpKlng Tzn.m\ 
Thz Academic Vzan andthz SzcxztaKy oi thz faculty , 

' 6halJ^ notijiy committzz^ whtn "K^po/t^^ an.z due. Com- 
mltizz6 may mafee Kzpon,t6 In althzn. hnMttan on, oKal 
ioKm, IjJ thz n,zpon,t6 an.z In m^ttzn ion.m, thzy ^hall 
be >£aee<i In all o^ thz mallboKZ6 oi thz iacalty and 
admlnl^tn,atlon .pKlo^ to thz iacalty mzzting. 

x ^)cT0<?j{^c>c0 mzmbzJi& o^ comwittzz^ ha\jz thk iamz Klghti 
and /iz6poMlblllt^z^ othzn. mzmbzhA^ y^lht ?K(Uldznt^ 
and Acadzmlc Vtan an.z ziL-ojiltlo mz^mbknA oi dtl 
i commlttttJti * 

Szotlon 6 --^ Ajd^oc CommlttZ2.ib 

T(^mpon.aKy tom^tt^zi 6i thz faculty mat/ bz' z^tahll^hzd 
' -|J^^P :*>tme tc tlhi In an.za^'' t^hyCz standing committzz^ 
do \ot function o'n. w/ie/LC anai^al ionZzn,n may voa^Kant / 
a 6 pzcial commlttzt . Tk^^i^-^ommlttzz^ 6hall be 
Z6tabll6hzd, (tl<LCJt€dr^ tlthzn.' by tha 

\acixlty a6 a ^hoit ok b:y *t/ie Commlttaz on Commltttzh 
\d: By-lam . ^ 

AnZlclfL Mil ' 
PdKllamzntaH.y Authority ^ - 

*'Tfefc /iiilz6 CO ntalnbd In ZobcKt^6 fulc6 oj Okdck 6hall 
govc/in the iacalty\n all da^c^ to iA)lUch they an.c 
applicable, and In mwick'^>4hcy not Inconsistent with 
By-laws on. the Spehi^Z^naiMS oi^onden. oi the faculty. 

" ^ * ^ AntichKy r 

Ami^ndme] 

"^'Amendmeht^ gi the By -lam a£4ie^n^xca^Ww;C By -lam tjoill be 
(^cmnplisk^d by action, oi tm-thinMS^^majonity g mzinbens 
/pnes^nt and ting at a negailanly sch^ciMled meeting oi 
/the iactxlty, although addition oi nevo ty-^am voill be by 
^''simple majority .apjf^val, a qaokm being present , and ionty- 
eighk^ hoaK6 advance not^ice oi the pKoposed kmMdmmt having' 
^ '*^n given to the membership. 
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